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INTRODUCTION

BACKGRCUND AND SCOPE. This coding manual is part of a system for the
conversion of catalog card data to a machine-readable form which is
compatibie with the national MARC system while at the same time con-
taining provisions for problems peculiar to the local situation.

Our manual is larger and more complex than the MARC Subscribers Guide

in its definition and coding of bibliographic fields. We have attempted
to be quite specific in our discussions and instructions, with a liberal
use of examples to illustrate possible cases and how to handle then.

The coding manual accommodates monographs only (as presently defined by
MARC), but it is compatible with the serials system now being developed.
Again following MARC, this manual deals only with works in the Roman
alphabet.

The AA Rules have been used for identification and definition of catalog
data, and our coding will attempt to be consonant with these rules, as
far as possible. We do not provide for major re-cataloging of older
records. They will be 'normalized' to the extent of rearranging data
and making minimal c¢hanges in format, but the coded record will reflect,
basically, the polici:s followed at the time of original cataloging.

Any major re-cataloging must be done to the cards before they enter the
coding process.

EDITORS. It is assumed that users of this manual (i.e., the editors)
are conversant with library terminology and trained in standard (Aﬁ
Rules) cataloging practice.

USE OF MANUAL. This manual is intended to be a reference tool. There-
fore, there is an extensive index which includes cross references to
related terms and subjects.

ORGANIZATION OF MANUAL. The arrangement of the manual follows our
division of the catalog card data into three fields: the A-Fields
(which refer to the 'body' or upper part of the card), the B-Fields
(for notes, tracings and other data in the lower part of the card), and
the I-Fields (for added description). Each of these sections has its
own introduction. Within the sections the arrangement is in alphabeti-
cal order by code letter. There is an initial section on general edit-
ing instructions that apply to all the fields.

In discussing the fields we have attempted to put the simplest and most
frequently occurring cases first, to aid in comprehending the meaning
and function of the codes and to make the editing of the largest per-
centage of cases quick and routine. Whenever applicable, w2 have used
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the device of an 'EXCEPTION/IRREGULARITY' section following the normal
case discussion, to include details of more complex or contradictory
cases.

Examples are coded only for the specific point being discussed in that
section. Thus any particular example cannot be used as a model for the
coding of the entire card.

A small arrow (=» ) is used in the examples to indicate the data element
being discussed.

A completed coding sheet appears on the following page.




CSL PROCESCING CENTER
INPUT CODING CHEET:

MONOGRAPHS
@ Date 1 Date 2
1966
® DATE TYPE:
bel 2 dates: 2d is (©
b nultiple date span
bn date not known
ba digits missing
br| prev. published

- LC call no. is

| Tl
PN412l /Weayer, Carl Iarold,
. W347

[vit, 488 p. /ius. /23 one
£ Includes bibllographies,

m .
/. Public speaking,  s=Tile—
SPRMBWAL. “508.51

Sibvwary-of-Congrens- cus- 7(

123156

910-
Speaking in public/iby, Carl H. Weaver. / New York,
American Bok Co/‘wﬁc,

® TYPE OF ADDED ENTRY:

bracketed

Series traced same

CATALOG SOURCE:

0s note Ja

Series traced dif- |

ferently from note JI i
Subject headings

and subdivisions Jm Ta

Non-subject/non-se-
ries tracings

Jq

SRR
TS

eg NAL

edb NLM

ec Coop. Cat.
ec NUC

ee other

ef] orig. cat.

FORM OF REPRODUCTION:

GOVERNMENT PUBLICATION:

ka U.S. Federal ®
xb Cal State
ke Cal Co./Muni.
kd international A
ke other govts. '
- conference pub.
non—keyable data
- cancel title added PY
entry same as title
card lacks title
traced same as
short title
sa % lang.
: tal translation o

must always be filled in
must frequently be filled in

g8 microfilm
£0 microfiche
c micro-opaque
g large-print
CON'TENT FORM:
nn ebstracts
Lo bibliographies
he catalogs
hd dictionaries
re encyclopedias
kh nndbks . /manuals
ai indexes
np progrmnd. texts
ar directories
hs statistics
| hy) yearbooks
TYPE OF WORK: o -
ia Juvenile o =
i fiction
ic autobiography
id biog.~-indiv,
ie biog.=-coll.

MAIN ENTRY HZADING:

ua

ltype of main entry

ub

m.e. is subject

uc

m.e. is publisher

ud

v’ m.e. repeated in body

System +Br Copies ]

HOLDINGS:

Total

iere

wal

!

O04|90

wb

we

wd

EDIT

]

OR_rms {

Mo.! Day

Yr. S|

|
olia’l

Minutes
L9

O

KEYPUNCHER i

Mo.

Day|Y¥Yr.!Minutes




GENERAL EDITING INSTRUCTIONS
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GENERAL EDITING INSTRUCTIONS

LEGIBILITY + COMPLETENESS

Scan each coding sheet for legibility and completeness. If there are
obvious problems such as no catalog card copy reproduced, one or more
cards missing from & multi-card record (versos or extension cards not
included), poor legibility of card copy or coding sheet pre-printed
information, record is not for a monograph, record is not in Roman
alphabet, etc., immediately mark the coding sheet with a brief note
describing the problem and return it to the head editor. Go on to
the next coding sheet.

SUPPLEMENTS, INDEXES, ETC. (DASH ENTRIES) |

If a dash entry for an index, supplement, or continuvation, etec.,
appears on the card, set the coding sheet aside in a special pile.

(Do not confuse this case with those of an LC or local copy statement;
see codes '*¥t', p.95 and '*u,' p.97.)

These coding sheets will be re-Xeroxed. The first copy will be edited
for the main work on the card, and the second copy for the work in the

dash entry. That is, the one catalog card will be used to generate
two separate records.

For definition and instruction, see the pages on the coding of the dash
entry at the end of the A-Field section, p.51-57.

| HANDWRITING |

Writing used in coding on the catalog card copy and on the coding
sheet boxes should be small but legible, precise, and clear.

Lower case printed letters are used, except where instructions in

the manual specify to the contrary. The alphabet letter following
'k' should be written in script form, with a loop, to avoid confusion
with the number one.

The alphabet letter 'o' should be written with a loop at the top, to
avoid confusion with the number zero. In determining from the

printed card whether an 'o' or a zero is meant, look to the context
in which the character appears.

PLACEMENT OF CODES

All codes and delimiters follow punctuation when they appear in the
midst of the text.

EXAMPLE:| //Ogbyrn, William Fielding?ﬁsss-wso.

A handbook of sociology/®y Wijliam F. Ogburn and
Meyer F. Nimkoff. #5th ed., rev., /London, [Routledge &
K. Paull(l964, e

/ xii, 644 p. /tilus. /28 em: YInteroational library of sociology aud
socinl reconstructiony

w

a




| GENERAL EDITING INSTRUCTIONS (CONT.)

[ SPECIAL SYMBOLS TO BE REGARDED AS 'DATA', NOT 'CODES'. ]

It may occur that symbols which we use as codes appear in the printed
data on the card, as part of the title, note, or elsewhere.

Those symbols involved are: /
*

4+ =v I

$ (see note below)

Such symbols must be specially marked; otherwise, the computer will
mistake the symbols for codes. The 'at' sign (@) will be used to
ensble the computer to recognize the symbol as being a part of the
natural text rather than as a coding symbol.

Insert the '@' sign just in front of the symbol.

NOTE: There is an exception to this procedure with the last symbol,
the dollar sign. When it is used as the code for Bibliocgraphic Price
(see p.47 ), in the cases of U.S., Austr: 'an, and Canadian currencies
the data may appear as follows, after the editi.g has been done:

$$5 Aust.
$$10.50 Can.

$$6.95 (u.s.)

Here it is NOT necessary to insert the 'at' sign to maintain the
clarity of meaning of the text.

| NORMALIZATION |

The editor will do only minimal 'normalization' of the catalog card
data to bring them into conformity with current practice.

Make no attempt to modernize stylistic and printing practices found
on, older LC cards, except that parentheses of the non-standard form
' <) should be rounded to the standard ().

| UNKEYABLE DATA |

For instructions as to how to handle characters or symbols that are
not standard, see I-Field 'na', p.165.
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GENERAL EDITING INSTRUCTIONS (CONT.)

[ MISPRINTS, MIS-SPELLINGS, ETC.]

The card will be input as the data stand, except in the case of a
misprint that was unintentional, such as transposed letters, missing

letters, broken letters, etc. When it can be determined that such
mistakes are unintended, make the appropriate corrections.

NOTE: Intentional mis-spellings or other departures from accepted
usage are signalled by a bracketed 'sic' on the card following
that data that are in error. Do not do anything to these.

| DECAPITALIZATION |

Do not change words in headings that are not capitalized but should
be. However, certain libraries capitalize such elements as the
entire surname in main entry headings on their cards. Mark such names
to show that only the first letter is to be capitalized: put

slash marks through the letters to be 'decapitalized' and underlining
them.

These instructions also hold for subject tracings appearing on the
verso of the card.

EXAMPIE: k -
George David,

Band structure and magnetic properties of indium metal,
Riverside, 1964,

v, 115 1, diagrs,

ITALICS

Italics will NOT be input as such. No editing is done to them.

No space will be left between parts of headings, after initials, or
after open dates for possible future additions. Close up spaces.

EXAMPLE: O'Commor, FZ I G *
Lecomes:
0'Connor, F.G.
Fisher, Joseph C ~— O 7 --Bibl. *
becomes:

Fisher, Joseph C.--Bibl.

Smith, William A., 1918- O/ ed. *
becones:
Smith, William A., 1918-,ed.

A




| GENERAL EDITING INSTRUCTIONS (CONT.) |

SPACING (CONT.)

No spaces will be left between multiple initials in corporate as well
as personal names.

EXAMPLE: IBM
U.S.

{ ADDITION OF PUNCTUATION |

Certain editing actions may make necessary the addition of punctuation
to the record to keep the data clear.

Insert periods after initials, in personal names, that have been
kept 'open' in unticipation of discovery of the full name. (*See
examples above. )

If there is an identifier or relator following such an initial,
zasert a comma after the period, to separate the name from the
modifier.
EXAMPLE: Smith, J 7O A O ed.
becomes:
Smith, J.A.,ed.
If there is a relator fbligwtgé an 'open' date, insert a comma after

the open end of the date, to separate the date from the relator (*See
example above. )

Close all brackets and parentheses left open.




GENERAL EDITING INSTRUCTIONS (CONT.)

DELETIONS

There are certain data, frequently present on the card, that are not
to be input, and should be deleted by drawing a line through them, or
in the case of parentheses or brackets, using 'x's.

A LIST OF STANDARD DELETIONS APPEARS BELOW. For more details, consult
the instructions in the manual for the specific items, on the pages
cited.

1. Everything crossed out on the card by the contributing
library.

2. The abbreviation 'cm' and any fractions in the centimeter
measurement in the collation. p. 45.

3. Arabic numerals preceding all subject added entry tracings.

k. Asterisk between subject heading numeral and the
beginning of the heading itself.

5. Rom%n nmmerals preceding non-subject added entry tracings.
p. CS.

6. ‘'Title', and colon if there is one, in title added entry
tracings. p. 89.

7. ‘'Series',and colon if there is one, in series tracings.
p- 62.

8. The phrase 'for Library of Congress' or ‘Library of Congress
or 'Printed for...' in bottom left cornmer of card. p. 120.

9. Phrases attributing cataloging source to NAL or NIM in
legend in bottom left corner of card, above 'for Library

of Congress.' p. 110, 113.

10. Suffixes '*' and '$' of the LC card number, and the
'-ised' in the suffix 'Revised.' p.10S.

11. Catalogers initials.
12. Copyright number element on bottom of card.

13. LC card edition statement on bottom center of printed card,
usually just to right of guard hole.

14. Library holdings notation. p.19, 181.
15. NUC symbols and holdings notation.

16. Acronyms 'NIM' or 'NAL' or similar abbreviations or identifying
phrases in special data paragraphs. p. 110.

17. Ellipses only at the beginning of title statement.

18. Ellipses within the series-traced-same note. p. (7.

19. 'CONTENI'S' and em-dash if present, preceding contents note
if it contains only incomplete contents. p. 80.

20. Introductory Captions and other non-relevant words, such as
'on cover,' etc., in series-traced-same notes. p. 67T.




[ GENERAL EDITING INSTRUCTIONS (CONT. ;

| DELETIONS (CONT.) |

21.
22.

23.

2k,

25.

26.

27.
28.

29.

30.

31.

32.
33.
3L,
35.
36.
37.

'PL 480' in Overseas Acquisition Number. p. 106.

Maltese cross and parentheses associated with LC Call
Number. p. 9k.

Long em-dashes preceding dash entries (both supplements,
etc. and copy statements). p. 5, 95.

Phrases, abbreviations and symbols indicating branch
location, in conjunction with the main call number or
local copy statement. p. 19, 98.

The LC, Dewey, or NIM call number if it is identical to
the local master call number (first A-Field). p. 93, 103, 113.

Call number of local library added copy, if it is identical
to local master call number. p. 98.

Parentheses around series notes and tracings. p. 62.
Parentheses around National Bibliography Number. p. Th.

Parentheses around 'LACAP' in Overseas Acquisition Number.
p. 106.

Parentheses and two spaces around alphabetic content signals
accompanying Dewey number. p. 10L.

Brackets in main and added entries, in series-traced-same
notes, and series tracings.

Brackets around Bracketed LC Call Number. p. 9.
Brackets around variant name notes, if any. p. 121.
Brackets around NIM special data paragraph. p. 110.
Brackets around Interposed Uniform Title. p. 23.
Heading and repeated data on extension cards. p. 9.

Corner marks when there is no uniform title main entry
heading and no interposed uniform title. p. 13.




[ALTERING OF FORMAT |

GENERAL EDITING INSTRUCTIONS (CONT.)

Generally speaking, we will respect the vagaries of data placement of

the local libraries when the items can be properly coded and identified

as they stand and sequence is not relevant.

When position is important, and the altering of format can be easily
effected, indicate the rearrangement of data by the use of arrows,
and endircling, if necessary.

In cases of doubt, consult the head editor.

EXAMPLE:

‘Bouchard, Rosemary Elizabeth.
RTU1 An investigation of total nursing needs in
B751 two general hospitals and one cancer hospital
1963 as a basis for determining the kind and amount
of nursing perscinel necessary to meet these

needs. Amn Arbor, Mich., University Microfilms
[1963](E E\quﬁori zed Xerox reprint}
2 cm. .
C?,rhesis - New York University.
Abstracted in Dissertation abstracts, v. 20

(1960) no. 10, p. 4083.
Bibliography: leaves 167-172

1. Nurses a.nd/*'\;_/ nmursing.

EXTENSION CARDS

Delete all data appearing on the first card that are repeated at the
head of successive extension cards. Such data will usually be the
call number, heading, title, date, and the indication '(card 2)°'.

Delete such phrases as 'continued on next card,’ 'see next card, '
‘contents--continued, ' etc.

Sometimes some but not all of the LC data usually found at the
bettom of the card (ILC call number and legend, LC card edition
statement, DDC number, LC card number) will appear on the first

card, with this repeated plus the other usual information found at
the bottom of the last card. In this case, delete the partial infor-
mation on the first card, and code the full sequence on the last
card.

In cases in which this ILC data is spread between or amongst the cards,
that is, the full sequence does NOT appear on any one card, the
editor mist use his judgment in editing, making sure to code properly
all the data that do appear and to lose nothing.

O

o




GENERAL EDITING INSTRUCTIONS (CONT. )

EXTENSION CARDS

(CONT. )

EXAMPLES :

Valerius Maximus,

Facta et dicta memorabilia. French. (Belgium? not
after 1417,

2v.in 1 (262, 200y 1) f° 37cw.

Leaf (1* (v. 1) : Cy commencent les rubrices du liure Valerius
Maximus translate de latin en francois, ouquel i1 traicte des Rimaing
et des Carthageniens et de pluiseurs autres nations ct de leurs guerres.
Go'l'ranslation and commmentary by Simon de Hesdin and Nicovlas de

nesse.

Copinger. Supplement, 11, 5031 (v. 1 only): Claudin. Hist. de
I'imprimerie, v. 1, p. 199-204, v. 2, p. 370-382; Polain, Cat. Belzique,
8808 (variations; cf. also note to 2); Murray. Cat. early French
bouvks, 537 (this copy described ; cf. also for provenance)

O, 41-8318-

——

Date of printing deduced from contemporary ns. note of ownership
in this copy: Paris suggested as possible place of printing in some of
the above sources.

Miniatures supplied by a contemporary artist in the spaces pro-
vided by the printer, at the beginning of 7 of the 9 books; the pages
with miniatures also have hand painted floral borders and illuminated
initials. The first leaves of books 7 and 8 (leaves (82, and (122, of v. 2)
are supplied from another copy and are without miniatures and deco-
rations. Rubricated throughout.

1. Rome—Soc. life & cust. 2. Rome—Civilization. 1. Simon de
Hesdin, 14th cent, tr. 11. Nicolas de Gonesse, 15th cent., tr.

Incun. 1477.V33 Rosenwaid Coll. X 51-8318
Tiveary-of-Congmens o

10




GENERAL EDITING INSTRUCTIONS (CONT. )
1
EXTENSION CARDS (CONT. ) |
EXAMPIES:
PS1850
1687  Hawthorne, Nathaniel, 1804-1864.
tWorksa
Complete works. With introductory notes by
George Parsons Lathrop and illus. with etchings
by Blum cand othersi Riverside ed. tBoston,
Houghton, Mifflin, 1887-973
13 vo 1illus. 20cm.
Half-title; each vol. has special t. p.
Contents.~-v.1l. Twice-told tales.~-v.2. losses
from an 0ld manse.~~ <3 The house of the seven
(.‘_,- {continved-on-next card)
-
N
P31e%0
1669  Hewthorne, Nathaniel,  1804-1664. cWorkes Com-

5 Plete—worker 16679t (Card 2}

> gontents—Contimuds i
gables and The snow image and other twice-told
tales.--v.4. A wonder-bock, Tanglewood tales, and
Grandfather's chair.--v.5. The scarlet letter and
The Blithedale romance.--v.6. The marble faun; or,
The romance of Monte Beni.--v.7-8. Our old home,
and English note-books.--v.9. Passages from the
American note-books.--v.10. Passages from the

) (Centimod—on next card)
& :

11

ERIC

Full Tt Provided by ERIC.
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GENERAL EDITING INSTRUCTIONS (CONT.

EXTENSION CARDS (CONT.)

EXAMPLES

French and Italian note~books.==v.1ll. The Dolliver
romance, Fanshawe, and Septimis Felton, with an
appendix containing The ancestral footstep.--
v.12. Tales, sketches, and other papers, by

d Nathaniel Hawthorne, with a biographical ‘sketoh,
by G. P. Lathrop.=-v.13. Doctor Grimshawe's
secret; a romance, edited, with preface and

B I T T Py N U TN D AT DI L

i 4

51850

<§7 Hawthorme,Nathanisl, 1804~1864:—cWorker—Com
~» Pretuworks. cl887-973 (Card+4)

=3 Contents—Continueds—
notes, by Julian Hawthorne.

I. Lathrop, George Parsons, 1851-1898, ed.

N\
\

~ 7

12
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GENERAL EDITING INSTRUCTIONS (CONT.)

VERSOS

Delete such phrases as 'over' and 'see over'.

Delete see references, name or subject authority notes and other
information not immediately pertinent to the specific catalog record.

Decapitalize subject headings that are all in caps on the verso,
and put in periods at the end of headings.

O

X
ENFTSE B~ -RESTIHU Y- - COULbd TR~

Title

CHATAGY--unEIeTL - «
Minnesota. Geological and Natural History
Survey. <«
‘\~iasi'1-¢raood-in—ovrir-

[ CORNER MARKS |

For aid in filing information is sometimes added to the upper right
hand corner of the card to indicate language, editor, translator,
etc., when there are many entries under the same heading.

NOTE: Do not confuse corner marks with Interposed Uniform Title in
this variant position. See p.22.

WHEN THERE IS A UNIFORM TITLE ALSO PRESENT ON THE CARD EITHER
AS A MAIN ENTRY HEADING OR INTERPOSET': use arrows, and
encircling if needed, and add the information in the corner mark




GENERAL EDITING INSTRUCTIONS (CONT.)

CORNER MARKS (CONT. )

on to the uniform title.

Insert a period after the corner mark data.

WHEN THERE IS NO UNIFORM TITLE AS A HEADING OR INTERPOSED:
Delete the corner mark.

EXAMPLE

ey
// Bestjary. E‘nglish.r’ \

The book of beasts, being a translation from a Latin besti-
ary of the twelfth century, made and edited by T. H. White.
New York, Putnam (1954,

. 1

T
Italian, )
// Chanson de Roland. \ |
La canzone di Rolando nel testo di Oxford, Ms. Digby 23,

e nella traduzione di Carlo Raimondo. Torino, Industria
libraria tipografica editrice (1956,

‘ erman.)
K /ML.":O Weber, Karl Maria Friedrich Ernst, Freiner: von,
: sW4FT 241786-1826,
41900 BhyDer Freischiitz. Librettg
Music l Der Freischiiiz,/romantische Operin drei Aufziigen.oé Dickrung
Library von Fredrich Kind. Vollstandiges Buch, durchgearbeiret und
hrsg. von Carl Fricdrich wittmann, ¥ 2., verb., mit einer

L reuen Einfulrungversehene Aufl, / Leipzig./ R. Reclam jun,

[ [190-2]




GENERAL EDITING INSTRUCTIONS (CONT.)

I-FIELD EDITOR BOX DATA

When you have finished editing the card and coding sheet, enter
the following information in the box provided at the lower right
part of the page: your initials, in lower case letters; the
date, in two digit segments; and the number of minutes it took
you to fill out the sheet (round to the next highest minute), in
two digits.

EXAMPLE :

@i=o1Tcr: YmMsS

V0. (Do Yo,

05[31] b

salUses

04

S .

j




General editing instructions (cont.)

STANDARD PROOF MARKS

It is imporient that these proof marks be used in the editing of the
cards; the keypunch operators will be instructed to recognize these
marks, and use of non-standard marks will cause difficulty of inter-

pretation and loss of time.

SYMBOL EXPLANATION

Space
Close up

Insert

Delete

Delete

Make upper case (Capitalize)

Make lower case (Decapitalize)

E‘R\l” )(% S () >

E
| Transpose
'i A
I Rearrange
0 Zero
o 0 (letter)

Slash
One

Upper case i (letter)

o T TR s e T TR ETRTEE A T TR e e R TR T

z (letter)

1
I
z

l?/ Two
L Lower case L (letter)

Specific instructions for the use of these marks are found in the text

of the manual wherever they are applicable.
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A - FIELDS: INTRODUCTION

There are ten discrete items of catalog data appearing in the first
part of the body of the card which are almost always present and
which receive a uniform delimiter, the slash mark (/).

These items are called A-Fields, and each field receives a slash
ma-k.

IF A FIELD IS ABSENT, A SLASH MARK IS STILL INSERTED. THERE SHOULD
AIWAYS BE TEN SLASHES IN THE A-FIELDS AFTER THEY ARE COMPLETELY
EDITED.

Within some of the ten fields there are sub-fields or other data
vhich are to be identified by special coding and delimiting.
Instructions for these conditions are found on the following
pages under the discussions of the fields concerned.

The ten A-Fields are:

1. Local call number

2. Main entry heading

3. Short title
. Title Elaboration, and remainder of title page
transcription
Place(s) of publication
Publisher(s)
Date(s) of publication
Pagination
Illustrative matter
Size

93~Jg\v1 =

S0
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A-FIELDS:

BODY OF THE CARD




/ CALL NUMBER

DISCUSSION:
This field includes the classification number, the book number, and

any letters or symbols of shelf location or size which precede or
directly follow the call number.
There are two subfields to be delimited within this field:

%c copy data

%d shelf location

I SUB-FIELD DEFINED !

$c| — COPY DATA
Statements of the form 'copy 2.'

%d SHELF LOCATION |
Written out form of shelf location, or letters or symbols of shelf

location or size when they follow copy data (i.e., when they do not
directly follow the call number. )

This sub-field does NOT include branch location.

LOCATION:
The call number is found in the upper left corner of the card.

INSTRUCTION:
Insert the slash before the call number, or symbol of shelf location

or s8ize if that is the first element in the call number. See the
table, p. , for location symbols.#®

Delete any indication of branch location (symbol or written out.) Refer
to the table, p. , for branch names and codes.¥*

Delete statement of number of copies in this location, if present.

[FOR LC-TYPE CALL NUMBER: Insert a decimal point just before the first
Cutter number.

Insert a space mark in the left margin after the Cutter number and
before any volume number or date. '

| Insert a comma just after a volume number when it is followed by a date.

—
FOR DC-TYPE CALL NUMBER: Insert a space mark in the left margin just
before the Cutter number.

If an upper case letter '0O' appears in the classification number or
Cutter number, remember to make a loop around the top of it, so that
the key puncher will not punch the numeral zero.

Insert the delimiter 'gc' before copy data.

Insert the delimiter '4¢d' before shelf location data that is spelled
out, or symbols of shelf location or size, IF they follow copy data
(if copy data is absent such symbols are treated as suffixes of the
call number and included in that field.) Use this delimiter only

#Such tables must be provided for the particular catalog at the time -
of conversion.

\




/| call number

once; more than one symbol or phrase may appear in this sub-field.

If a shelf location or size, spelled out, appears before the call
number, rearrange it to go after the call number data and code it

l%d. ]

See p.180 for instructions for filling in the holdings box ('wa') on
the coding sheet.

EXAMPLE:

NOTE: Sample tables X and Y are provided for these examples, which
are made up. When conversion is undertaken, real tables will be
constructed listing the symbols used by the particular library.
Special instructions may be added to this section at the time of
conversion to deal with any peculiarities which are not covered by
the general instructions.

) tatsin (d1ocked casej /E / M1500
,Bl9 [/ Js303 Thl , M8L
A Ve ,'"9 > . 67055 0Hl|'3 N62
1957 AN1950 A Do. 76 A 1941
[r372.6 [920 /Pt { xx
‘ARA32 AS31 2603 q8L2
5-eopies-here . ccopy 3 » R397 A M72zn
gdT ALT €. Copy 2
f “% 4 special
collections
— 7 5—M =
[/AB123 / t025.3 iﬂl oversiz
o RUS a A512 / 21007 / PR370.5
* ““Section 4 Copy 13 ~hum—
GAV 4
'
/ 1xis03
. 381
POes—

Table X Table Y
BRANCHES SYMBOL LOCATION/SIZE SYMBOL
Dawson Collection d Reference r, ref.
Documents DOCS Locked Case
Humanities Library hum Children's Collection t

Rare Book Room q
% Oversize *
Undersize *

‘ Catalog Section
Special Collections




MAIN ENTRY

DISCUSSION:
The official AA definition of main entry is: the heading under which
a record is represented in the catalog, or, when there is no heading,
the title. However, in this manual we include only the first part
of the definition in the Main Entry field. The second part is
included in the Short Title field. *

Thus this field applies ONLY to those main entries which are on a
line by themselves and are followed by an indented paragraph. (i.e.,
Main Entry Headings).

THERE ARE TWO TYPES OF MAIN ENTRY: AUTHOR AND TITLE.

P e —————

The author heading of ALL Author Main Entries goes in this field.
Author Main Entries are divided into three kinds: Personal Author,
Corporate Author, and Conference or Meeting. Each is discussed
separately on the following pages.

Tere is only one type of title heading that goes in this field:
Uniform Title. Instructions for Uniform Title Main Entry headings
follow those for Author Main Entry.

See: I-Field boxes 'ua', 'ub', 'uc', and 'ud' refer to the Main Entry
Heading. See pp. 174-179 . Be especially sure to fill in the 'ua’
box when applicable.

* NOTE: When there is NO heading, title main entries (whether in
hanging indention or in paragraph indention form) do NOT go in
this field; they are included in the next A-Field, Short Title.
In such cases the Main Entry field is 'empty', but the slash
mark must still be inserted for that field,and another one
for the Short Title field. Thus two slash marks will precede
the Short Title.

EXAMPLE:

_y //Chiftres et aspects dans le domaine de Ia démographie
et de Ia protection de Ia santé dans la R. P. R. Figures and
aspects in the field of demography and health protecting
work in the R. P. R. . p., 1984,




/ AUTHOR MAIN ENTRY

DISCUSSION:
There are three types of Author Main Entries: PERSONAL AUTHOR, COR-
PORATE AUTHOR and CONFERENCE OR MEETING.

Each type often has one or more sub-fields which have rather elaborate
delimiter provisions, and, therefore, EACH IS DISCUSSED SEPARATELY ON
THE FOLLOWING PAGES.

The instructions and examples below are for simple Author Main Entries
that do not contain sub-fields.

INSTRUCTION:
Insert slash before the field. (This instruction applies regardless
of the particular kind of Author Main Entry.)

EXAMPLE:
Personal /Vear, Bruce.
Author, No The bronze world of Frederick Remington.
Sub-fields Tulsa, Okla., Gaylord, 1966.
Corporate /Public Education Association of the City
Author. No of New York.
Sub fiélds Georges Braque, 1882-1963; an American

- tribute. New York, 196k.

SUB-FIELD TO BE DELIMITED

(%7 INTERPOSED UNIFORM TITLE

DISCUSSION:
When works which have appeared under various titles or whose title
is obscured by the wording on the title page are entered under an
author main entry, a uniform title is supplied. It is enclosed in
brackets and interposed between the author heading and the title
statement.

Such interposed uniform titles are considered as a sub-field of the
first A-Field (Main Entry).

DO NOT CONFUSE INTERPOSED UNIFORM TITLE WITH UNIFORM TITLE MAIN
ENTRY HEADING: the latter appears on a line by itcelf before an
indented paragraph, and is a type of main entry heading. See p.33 .

Uniform titles in this position are also called 'filing titles' and
'conventional titles.'

The interposed uniform title is frequently found in catalog records
for musical works.
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%u | INTERPOSED UNIFORM TITLE (CONT.

LOCATION:

The normal position is described above. However a supplied uniform
title may appear in variant positions, due either to policy or to
lack of space between the author heading and the title.

A frequent deviant location is the upper right corner of the card.

Do NOT confuse the uniform title in this position with corner marks,
for which see p.13.

INSTRUCTION:

| Insert code '9$h' before the interposed uniform title. DELETE the
, brackets.

When the uniform title appears in a deviant position, delimit it as

usual and, using arrows and encircling if needed, transpose it to
the normal interposed position.

EXAMPILE:

' 2.4
/ M1620 / Webein, Asnicn von,,1883-1945.
oW373 7 pylicior, 1901-04. Selections,

L5

/ Thics songs after poems by Ferdinand Avenarius, for
voice and piano. New York, C. Fischer, *1965,

// UtXr Pradesh, India.# Laws, statutes, ete.
JZ

sCttar Pradesh zamindarl abolition and land reforms act, 1050,
[ Commentaries on U. P. zamindari abolition and lard
reforms act, 1950, by Vishwanath Prasad Srivastava. 3d
ed., Lucknow, Eastern Book Co. (1967,

nd
[[Holmes, Oliver Wendell,,1809-1894.
”z Worksi .
Complete works ... Fireside ed. Boston
cHoughton, Mifflin, ©1891~99;

%




/ AUTHOR MAIN %NTRY: PERSONAL AUTHOR

WORDS TO BE TRANSPOSED

TITLES (SIR, LORD, MiS., ETC.)
Sometimes titles or nobility, honcr and address appear on the catalog
card between the forename and the surname: Transpose title so that it
follows the foren- ame. (See identifier sub-field for ccding instructions. )

EXAMPIE:
NOT: Churchill, Sir Winston Leonard Spencer, 1874-1965
BUT: Churchill, Winston Leonard Spenceﬁ' 1874-1965
THUS: Churchill, Winston Leonard Spencer, Sir, 1874-1965
(Note the addition of the comma after Sir.)
* ¥ ¥
DATES:

All dates not in the form prescribed in the AA code will be re-arranged
to meet that form. (See date subfield for coding instructions.)

EXAMPLE
NOT: Smith, John, Aug. 5, 1882- (ALA Rules)
BUT: Smith, John,
THUS: Smith, John, 1882 (Aug. 5)- (AA Rules)

(Note the deletion of the
comma after Aug. 5.)

* ¥* *
DATE MODIFIERS (b., d., fl.)

Modifiers added to birth and death dates or to dates of presumed acti-
vity will follow the dates. (See date sub-field for coding instructions. )

EXAMPLE :
NOT: Johnston, Carl F., fl. 1893-96

BUT: Johnston, Carl F., 1893-96, \/

THUS: Jobnston, Carl F., 1893-96, fl

* ¥ ¥ X ¥ X x

SUB-FIELDS TO BE DELIMITED

The following are the personal author sub-fields and the code for each:
%b Numeration
%c Identifier
%d Date
%e Relator
%x Pseudonym
# Form Subheading
$ Book Title

Whenever these sub-fields appear in the personal author field, they are
to be delimited using the above codes.

ch




author main entry: personal author (cont. )

SUB-FIELDS TO BE DELIMITED (CONT. )

These stb-fields are repeatable; that is, if the same sub-field appears
more than once in the field, it will be delimited (using the same code)
each time it appears. For instance, two identifiers after the name
would be coded as follows: /Name, %cIdentifier, ¢cldentifier.

* *x ¥ EE S S

[ SUB-FIELDS DEFINED |

%b ] NUMERATION |

Roman Numerals which follow a surname or forename.

%é

EXAMPLE: /Evans, Montgomery,,II
/Alexander:I, %cEmperor of Russia

NOTE: The purpose of this subfield is to separate Roman numerals
from other information because a special algorithm will be required
to Iile these in ascending numerical order.

Thus, the sub-field does NOT include the abbreviations for Junior and
Senior (Jr., Sr.) or ordinal numbers (1st, 2nd, 3rd) preceding titles
because these obviously are not Roman numerals.

'Jr' and 'Sr.' are treated as part of the name proper and are not
specially delimited: /Fuller, James, Jr., %cRev.

Ordinal numbers are treated as part of the title (which is coded %c):
Campbell, John, %c5th Duke of Argyll.

* *x ¥

[4c]  IDENTIFIERS |

All titles designating rank, office, nobility; terms of address;
initials of academic degree or denoting membership in an organization;
professions (e.g., 'clockmaker' or 'writer on aviation'); residence,
as well as any other terms used to distinguish one name from another.

This does NOT include such terms as: ed., comp., illus., etc.,
| which are desigrated relators and are discussed below.

‘ Remember that titles frequently must be transposed -- see preceding
; page. )

l Tt

; EXAMPLE: /Kames, Henry Home, , Lord

| /Francisco d'AsgisifﬁSaint

! /Alexander %bI}XEquror of Russia

? /Tourte, Jo Rogergzﬁme.

| /Campbell, Johnﬁ{Sth Duke of Argyll
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/ author main entry: personal author (cont. )

SUB-FIELDS DEFINED (CONT.)

%a DATES

Dates of birth, death or flourishing and any accompanying abbreviated
modifiers.

Remember that dates and date modifiers frequently must be transposed--
see above under 'Words to be transposed."

%o,

[
Johnston, Carl F.,1893-96, fl.

* ¥ ¥

%e RELATORS

Terms, usually abbreviated, which describe the relationship between the
neme in the main entry and the work, e.g., 'ed.', 'comp.', 'illus.',
'tr., 'jt. author', 'jt. comp.', 'supposed author'.

This sub-field &lso includes terms in the main entry which designate
legal status in legal actions, e.g., 'appellant' and 'plaintiff’.

, s
EXAMPLE: /Smith, Elsie, %$d1900-19k5, ,ed.

¥ ¥ ¥

| %x PSEUDONYM |

All names subsequent to the first one that are designated as pseudo-
nyms and the designators themselves, whether accompanied by the
additional name or alone.

7 %
EXAMPLE / Gerard de Nerval,,Gerard Labrune, known as

[ Eliot, George:‘,’\xpseud., i.e. Marian Evans,
afterwards Cross

/castle, Johnf’;\ seud.

* ¥ *

[#] FORM SUBHEADING

Standardized phrases added to & heading in order to gather together
in a file the records for certain kinds of materials.

EXAMPLE: /Aristotles. #s;mrious and doubtful works
/Francesco d'Assisi, %cSaint. #Legend

I
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BOOK TITLE

|/ | author main entry: personal author (cor.t.)

SUB-FIELDS DEFINED (CONT. )

The title of a book used in conjunction with an author heading.

27




\ AUTHOR MAIN ENTRY: CORPORATE NAMES

DISCUSSION:
Corporate names include governments and their agencies, societies, insti-
tutions, business firms, ete. Corporate names do NOT include conferences

or meetings; these are discussed in the Author Main Entry section immedi-
ately following this.

SUB-FIELDS TO BE DELIMITED

The following are the corporate author sub-fields and the code for
each:

% Sub-unit or Subheading

%e Relator

# Form Subheading
i $ Book Title

Whenever these sub-fields appear in the corporate author field, they
are to be delimited using the codes above.

© Tt

] As with Personal Authors, these subfields are repeatable; that is, if
the same sub-field appears more than once in the field, it will be
delimited (using the same code) each time it appears. TFor instance,
the parent body followed by two sub-units would be coded as follows:
/Parent body.%b Sub-unit.%b Sub-unit.

| SUB-FIELDS DEFINED!

| #b]  SUB-UNIT OR SUBHEADING |

All Subordinate units in the hierarchy which follow the name.
The name of a place at the beginning of a heading will be considered
the highest hierarchical unit of the corporate name.

The term 'incorporated' in & firm name is NOT considered a sub-unit,
and, therefore, it does not receive the delimiter: /Little (Arthur D.) inc.

| /California.%bUniversityf%bCollege of
5 Environmental Design

/Cuyahoga. Co., Ohio. hLibrary
/U.S.%b87th Congress, 2d Session, 1962.FbHouse

I IRREGULARITIES/EXCEPTIONS |

PLACE NAMES

EXAMPIE: /Bell and Howellf%LMicro Photo Division

DISCUSSION:
Delimiters will NOT be used between parts of a place name separated by
a comma (first example below), or the corporate name followed by a
place name a&s & unit (second, third and fourth exemples below).

28




author main entry: corporate names (cont. )

IRREGULARITIES/EXCEPTIONS (CONT. )

EXAMPLE: .
/Medina, Ohio.,bSenior High School.fkbclass of 1967
/International Correspondence Schools, Scranton, Pa.
/National Research Council (Canada)
/Garrick Club, Cambridge
QUALIFIERS
DISCUSSION:

Delimiters will NOT be used with other identifying designations or
qualifiers that appear in parentheses in corporate names, such as
year of founding, type of religious order, clarifying terms such as

'Ship', and modifications of names such as initials or abbreviations
of forenames added to a firm name, etc.

EXAMPIE:
/British Academy (Founded ca. 1712)

/Society of Friends (Hicksite)
/Bounty (Ship)

/Elks (Fraterral order)

/Brockhaus (F.A.) (Firu) Wiesbaden

%e RELATOR

Terms which describe the relationship between the corporate heading and
the work cataioged.

EXAAMPLE ;

ba
/Eastman Kodak Company of New Jersey, sdefendant-appellant

| # FORM SUBHEADIING |

Scandardized phrases added to a heading in order to gather together in
a file the records for certain kinds of materials.

EXAMPLE:
/U.S.#1avs, statutes, etc.

/or*hodox Eastern Church. #Liturgy and ritual

29




author main entry: corporate names {cont.

$ BOOK TITLE

The title of a book used in conjunction with a corporate name.

EXAMPILE: /U.S.%bDept. of State. [The Department of State Bulletin




A'THOR MAIN ENTRY: CONFERENCE OR MEETING

SUB-FIELDS TO BE DELIMITED

The following are the conference or meeting sub-fields and the code
for each:

%b Number

%c Place

%d Date

4%e Subordinate Unit

%€ Other Miscellaneous Information

# Form Subheading

$ Title of Book

Whenever these subfields appear, they are to be delimited using the above
codes.

These sub-fields are repeatable (2s are those under corporate names and
personal author), and will be delimited (using the same code) each time
they appear.

| SUB-FIELDS DEFINED!

b

NUMBER

Nunber of conference cr meeting.

EXAMPLE .

/International American Conference. ;{st.

%e

PLACE

Place where conference or meeting was held.

The place the conference was held can be made up of the name of an
institution and[or place name.

EXAMPLE: ' e
/International American Conference. %blst,,Washington, D.C.
/Conference on Categorical Algebra, ZcUniversity of California,

San Diego
pre—
/Paris. Peace Conference
NOTE: Contrary to the practice with the corporate names, a
sub-field code is NOT placed after a name entered under place.
i beces
%d DATE

O

Date of conference or meeting.
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/ author main entry: conference or meeting |

cont. )

SUB-FIELDS DEFINED (CONT.)

/International American Conference. %blst, %cWashington, D.C.,

%41889-1890

| %e SUBORDINATE UNIT |

Sometimes a conference or meeting has a sub-unit, and perhaps more than
one sub-unit. These sub-units may depart from the alphabetical order
of the codes (that is, they may appear anywhere after the name of the
conference), so the editor must keep & careful watch out for then.

EXAMPIE :
Sub-unit follows date:

International American Conference. %blst, %cWashington, D.C.,
%d1889-1690. Pelegation from Haiti

Sub-unit follows parent name:

American Medical Association.?ﬂﬂongress, %b33rd, %cNew York,
%d195k

[#e] ___ OTHER MISCELLANEOUS INFORMATION ]

Any additional data that does not fit into any other sub-field.

EXAMPLE:
/International Congress of Architects. %bl5th, %cWashington,
D.C., %d1939.ZJ(Projected, not held)

£ 1  FORM SUBHEADING

Same as Form Subheading under 'Corporate Name'.

[T TITIE OF BOOK |

The title of a book used in conjunction with an author heading.

EXAMPLE:
/Symposium on Physical Activity and the Heart, $cHelsinki,
%d196k,§ Proceedings
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/ | UNIFORM TITLE MAIN ENTRY

DISCUSSION:
A uniform title heading is a standardized title chosen to bring together
in a file all records for & work when its editions, translatioms, etc.,
have appeared under various titles and which have NOT been entered under
an author heading.

The types of work which are entered under a uniform title main entry
heading include:

SACRED SCRIPTURES
Example: [/Bible. English. 1952. Revised standard.
The Holy Bible. Revised standard version...

I/Vedas . German. Selections.

%* ¥ * ¥ *

ANONYMOUS CLASSICS

Example: |/orfeo (Middle English poem)
Sir Orfeo; edited by A.J. Bliss...

VChanson de Roland.
La Chanson de Roland...

%* ¥ X X ¥

ANONYMOUS WORKS WITHOUT TITLES

Example: VTreatyse of a galaunt.
Here begynneth a treatyse of a galaut...

[/Edda Snorra Sturlusonar.

Codex Wormianus (The Younger Edda) Ms. no. 242 fol.
in the Arnamagnean collection...

X ¥ X ¥ X

EARLY COLLECTIONS ENTERED UNDER TITLE

Example: |/Book of Leinster.

The Book of Leinster, scmetimes called the Book of
Glendalough, & collection ot;' pieces (prose and verse)...

\

|/re11 el-Amarna tablets.

...Oriental diplomacy: being the transliterated text
of the cuneiform despatches...

%* ¥ ¥ ¥ X
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[ [uniform title main entry (cont.)

NAMES OF PERIODICALS USED AS AUTHOR HEADING

Example: F/Bla.ckwood‘s Edinburgh magazine.

Humorous tales from Blackwood...

/Dm:!:x!us.

The Negro American.  Edited and witl. iniroducions by
Taleoit Parsons and Kenneth 13, Clark, and witl & forevosd
by Lyrdon B. Johnson. Tlustrated with a 52 naco wori
Zolio of pliotos. by Druce Davidsen, selected and intrainsad
oy Arthur D. Trotterberz. Doston, ifougaicn 33in, 1560.

XXix, 781 p. jiles. 24 em. (The Daccdalus Hbcary (v. 7:)

b Most of the enanys, scme ia sllzatly GiTecent forn, aynpoared orige
inaliy in the Fall 21563 ard Winter 13C3 lscues of Daedalus.

Inciudes bibliozrapalical references.

¥ ¥ ¥ x x

NAMES OF RADIO AND TELEVISION PROGRAMS AND MOTION PICTURES

Example: /Americans at work (Radio program)
Americans at work. May 20, 1939-...

L/The Family Hour (Radio p:ogram)

United nations; six radio dramatizations presented on
"The family hour"”...

¥ ¥ ¥ % *

SOME TREATIES AND INTERGOVERNMENTAL AGREEMENTS

Example: H/Universa.l copyright convention.*

Copyright. Treaty series, n. 66 (1957) Universal
copyright convention, with protocols...

/Convention regarding the status of aliens.*

Convencién sobre condiciones de los extranjeros,
celebrada entre los Estados Unidos Mexicanos y varias
naciones... :

*¥NOTE: With headings which contain the word 'convention'
care must be taken to determine whether the term refers,
as above, to an agreement or decision, or rather to a
meeting, as for example in 'Republican National Conven-
tion...', which would be considered an Author Main Entry
heading, type: Conference or Meeting.

VTreaty of Portsmouth, 1905.




$ | BOOK TITLE

[

uniform title main entry (cont.)

[ SUBFIELD TO BE DELIMITED |

Insert a dollar sign delimiter ($) before the title of a book used in
conjunction with a uniform title heading.

EXAMPIE :

N.T. Greek.

19057

/Siege d'Orleans (Mystery play) A Saint Joan of Orleans.

/Bible.’\\




/ | SHORT TITLE

FUNCTION:
The Short Title consists only of that part of the entire title by which
we would ordinarily refer to the work,or that part which is sufficient
to distinguish it from any other work.

THIS FIELD DOES NOT NECESSARILY INCLUDE THE ENTIRE TITLE as transcribed
from the title page; any explanatory sub-titles, author and/or illus-
trator statements, editions, etc. belong in the next A-Field, Title
Elaboration.

The short title ends at the first major mark of punctuation in the title
statement, unless
a. It is a colon, or
b. There is no mark of punctuation until the end of a very long
title, or .
c. Title is non-distinctive, or
d. There are several literary units cited on the title page or
the title is given in more than one language, or
e. The title is in the form of a name.
For these cases, see below under IRREGULARITIES AND EXCEPTIONS

SEE:
Title Elaboration field, p.ho , for instructions on subtitles and all

other catalog card information after the short title and before the
imprint.

INSTRUCTION:
Insert slash before the Short Title. The end of the Short Title is
signalled by the slash for the Title Elaboration field.

EXAMPLE: | Political Sciemce Association.
i 7Proceodinga./ Washington (1966,

A

— - Q)

/Iy secret lifo,/ Introd. by G. Legman. New York, Grove

! Press |1966'
: —s—eeny
ﬁr Pn“?n, Brian S ed.
: Sources for the history of medieval Europe from the

mid-cighth to the mid-thirteenth century/by; Brian Pullan,
New York, Barnes & Noble (1967, 1965,

- j:::’
Pullz:an, Bernard, 1919~ - ,

Les théorics électroniques de la chimie organiquo/(pnq R
mard Pullman et Alberte Pullman. Préf. de Louis de
Broglie. Paris, Masson, 1953.

EE—

Pullan, Leigiton, 1865-

|The church of the fathers ;/being an outline of the his-
tory of the church from a. p. 98 to a. p. 461, by the Rev.
| Leighton Pullan ... 4th ed. Lox_ldon. Rl!lpgtong 1916,
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[/ | short title (cont.)]

1 —
Pulleyn, William. g
/'I‘hc etvinological compendium ;/or, Portfolio of origins
‘ and inventions ... containing a particular account of Lon.
don and its public buildings ... By William Pulleyn. :
The 24 ed., considerably enl. ... London, T. Tegg; ete.,
ete.; 1830.

o —

| Little Snowdrop, the unbaptised one;_/or, The story of
the three baptisms. By the author of Blind Agnese, Gene-
vieve, &. Now ed. London, Burns and Oates; New York,
Catholic Publication Society Co. m.d.

{ IRREGULARITIES /EXCEPTIONS ]

1. If the first mark of punctuation is a colon, select a logical break
point that is such that the length of the resultant added entry phrase

is two lines or less (i.e., 49 characters per line, including spaces

and punctuation). The logical break point will often not be the next
succeeding mark of punctuation. It may be the end of the title sentence,
or the end of a logical clause, or merely a meaningful phrase.

EXAMPLE:

/&mmigrant city: Lawrence, Massachusetts, 1845-1921,
Chapel Hill,...

/Encyclopedias: their history throughout the ages; /a
bibliographical guide...%by Robert Collison

/Therapeia: Plato's conception of philosophy. /Chapel
Hill,...

/Liquids: structure, properties, and analysis. /%Prepa.red
for...

/Anahuac: tale of a Mexican journey. /%Translated by...

/Liquor: the servant of man, /%by...

2. If there is no mark of punctuation in the title, use the whole title
unless it exceeds the two line (98 character) limit, in which case select
a meaningful clause or phrase as the delimiting point.

EXAMPLE:,

/Los quarenta libros del compendip historial de las
chronicas y universal historia/;e todos los reynos
de Espans. Barcelona,...




N

EXAMPLE

[/ T short title (cont.)]

3. If the title added entry is cancelled because the title is non-
distinctive (see 'qa' code, D. 166) insert the title-elaboration de-
limiter (/) after the first mark f punctuation if the mark occurs

after a non-distinctive title word, such as 'plays', 'poems', 'selected
works', ete. If the first mark of punctuation does not occur immedi-
ately after a non-distinctive title word or phrase, insert the delimiter
at the first logical break point. The clause which includes the non-
distinctive word may be set off by a mark of punctuation; if so, de-
limit at that point.

If there is no mark of punctuation until the end of a long and non-
distinctive title, use your judgment to select the shortest meaningful
phrase or clause to be delimited as the short title.

EXAMPLE:

/blays: /&he silver box; Joy; Strife; %by John Galsworthy.

/kn ode upon dedicating a building,/hnd erecting a statue,
to Shakespeare, at Stratford upon Avon, %by...

4, If there are several literary units citei on one title page or
alternate titles in different languages for the same work, the tracing
indicates how the short title is to be delimited; that is, the sub-
sequent tracings will show what has been considered the short title.

/&he moonstone/;nd The woman in white, %by Wilkie Collins;...
(Tracings: I. Title. II. Title: The woman in white.)
This is two literary works.

/Atlas of optical phenomena. /htlas optischer Erscheinungen.
Atlas de phenomenes d'optique. %By...
(Tracings for: I. Title. II. Title: Atlas optischer
Erscheinungen, III. Title: Atlas de phenomenes d'optique.).
Text in English, German, and French.

/La vie de Voltaire/or The Life of Voltaire.
(Tracings for: I. Title. II. Title: The Life of Voltaire.

5. If the title is the same as the name (full name, surname only,
initials and surname, or forename) of a person, or the name of a cor-
porate body or conference or meeting (code 'ra' will be checked in

most of these cases) insert the title-elaboration delimiter (/) after
the name, unless there are further qualifying words in the title, in
which case, insert the delimiter at the next logical break point beyond
the first mark of punctuation, making sure that the entire Short Title
field stays within the 98 character limit.
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[7 ] short title (cont. )|

EXAMPLE:
Alexander Wood, M.D., F.R.C.P.E., etc. etc. /@ sketch of
his life and work %by the Rev. Thomas Brown...

/ﬁuraj Plancic; zivot i djelo. / 7agreb,... (zivot i djelo =
life and works)

/isa 7sa Gabor, my story, /%written for me by Gerold Frank.

/bilbert Romme ; storia di un rivoluzionario. /%Pref. di
Georges Lefebvre.

/Arthur Quiller-Couch; a biographical study of Q. /!Camr
bridge, Eng.,...

/ﬁugo von Hofmannsthals Romanfragment 'Andreas’. / Zurich,...

/&he Southern Dental Society of the State of New Jersey,
1949-1959; /fa history of dentistry in South Jersey.

/Eeorges Cuvier, zoologist; fa study in the history of
evolutionary theory.

/Li Shih-chen, great pharmacologist of ancient China. / Peking,...

/échwitters; [mostra] dal 12 ottobre al 5 novembre 1963/...

/&aitan, platforma idelogica, abril 9, l96h./

/Mrs. Eddy, the biography of a virginal mind,/by Edwin...




(7] TITIE ELABORATION

DESCRIPTION:
This field is comprised of all the information in the body of the card
after the Short Title and up to - but not including - the Imprint, i.e.,
that portion of the title AND the title page transcription information
which is not included in the third A-field (Short Title).

The field can include Subtitles; translated Short Titles; statements
of authorship, editorship or illustration; edition statements; and
any other miscellaneous information tranccribed from the title page.

INSTRUCTION:
Insert slash following the Short Title. (This appl.es even if the Title
Flaboration field is absent - see example below.) See section on Short
Title, p. 30, for definition of end of [ield.

Within the Title Elaboration field certain elements must be further
identified; use the pound sign (#) for the edition statement and the
percent sign (%) for the remaining information. The basic pattern is:

/Sub-title (or, any other portion of the title not included
in the Short Title field) %Other information transcribed
from the title page (e.g., statements of authorship, illus-
trator, and editorship, etc.) #Beginning of edition state-
ment %Remainder of edition statement and/or any following
title page transcription

IF THERE IS NO SUB-TITLE and the field beginus with some miscellaneous
information from the title page (such as statement of authorship), in-
sert a percent sign immediately following the slash.

IF THERE IS NO EDITION STATEMENT, only one percent sizl is needed to
identify the title page transcription. (The purpose of the two percent
signs in the basic pattern above is merely to separace the edition
statement from the other information--see example below.)

If the author named in the Main Entry is repeated here in any recog-
nizable form, remember to check code 'ud' (MAIN ENTRY IN BODY) on the
coding sheet. (See: I-Field 'ud' code, p.1T77.)

SEE:
Edition Statement below under 'Exceptions.'

If the statement of authorship is for a pseudonym (i.e., of the
form 'by....[pseud.]') be sure to apply B-Field code !p. See p.12L

EXAMPLES:

[]
Pylce, RLag™meatto, o ".'"?”Zui}j,’, ) [

India’s Con titution./f Bow; Ay Ve 7! K v Title Elabora-
pond [;9(;-":“ itution.ff Bowbay, New Yo, A0 Vub| 5o pield is
'—' . absent.

Weatherford, Willis Duke, 18735~

American churches and the .\'vgro;/ an historieal study
from carly slave days to the present./ Boston, Christopher
L’ub. House (1957,

R

Subtitle is
sole element

.~ in Title Elabor-
i‘ ation field.

Lo
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/] title elaboration (cont.)

Pullan, Leightor, 1565- R

. ) . . Subtitle precedes
The church of the fathers;/being an outlige of the his- _
tory of the church from a. D./?)§ to a. p. 461,4by the Rev. s;?,temegt gt?,gthor
Leighton Pullan .. 4F4th ed./ London, Rivingtons, 1916. | SPiP and editioa.

Pulleyn, William.

The ctymological compendium ; br, Portfolio of origing | Alternate title
and inventions ... containing a particular account of Lon- | precedes statements

don and its public buildings ...%By William Pulle f authorship and
# The 21 cd., considerably enl. ... /l:o y yn. { of authorship an

-

Check code 'ud' (MAIN ENTRY

IN BODY) on coding shect.

ndon, T. Tegyg; rete edition.
ete.;) 1830. 88 ..'
* Pullan, Brian S ed. | subtitle and edi-
Sources for tie history of medieval Europe from the | $ion absent - field
id-eighth to the mid-thirteenth canturﬂm Brian Pullan, | contains only au-
Kew York, Barnes & Noble 1967, *1968, ] thorship statement.
|
Puliman, Bernard, 1919- %
Les théories électroniques de la chimie organique% |

a
Bernard Pullman et Alberte Pullman. Préf. de La‘l:l dr: Same as above.
Broglie. /Paris, Masson, 1953.

SUBFIELD TO BE DELIMITED

[# 1 EDITION STATEMENT |

DISCUSSION:
The edition statement is defined as containing all the words and numbers
describing the edition up to and including the word 'edition' (or its
equivalent) PLUS the terms 'revised' or 'enlarged' (and their synonyms
and sbbreviations) which immediately follow it. The edition statement
can also include the country in which the edition is issued, as in:
'...1st ed. in the U.S.A.'

INSTRUCTION :
Insert pound sign (#) before the edition statement. If there is addi-
tional information in the same field (i.e., if the edition statement
is not immediately followed by the imprint), insert a percent sign (%)
at the end of the statement. If there is a statement of more than one
edition, insert the pcund sign before the latest (i.e., most recent)
one.

If the edition statement is the only element in the title elaboration
field (i.e., if it is preceded by the short title and followed by the
imprint), simply insert a slash (/) followed by the pound sign (#) at
the begirning of the statement.

EXAMPLE:

Bailey, Hamilton, 189k~

Demonstrations of operative survey;/a manual
for general practitioners, medical students and
nurses.#3d ed., revise#by A.R. Isaac. /Edin-
burgh.
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/| title elaboration (cont. )

MacKay, Richard Vance, 1909-
Law of marriage and divorce simpli{lied./ZZd
ed., by Irving Mandell.#3d ed., rev.[;by Oceana

editorial staff. /New York, Oceana Publications
1959.

(Note: in this case it is not necessary to tag
the first edition statement with the # symbol,
since the second phrase--'3d ed.'--is presumably
the one that would be desired in a search,)

. #2d ed., rev. and enl.],by W.H. Chaloner.

.. ¥1st ed. in the U.S.A.

. #New rev. and enl. ed. JoWith appendix: The

coins and banknotes of the British Mandatory
Government of Palestine.

.#L. Aufl.%,Mit 55 Abbildungen. (Ubers. aus dem
Russischen von Hardwin Jungclaussen)
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IMPRINT: /  PLACE OF PUBLICATION / PUBLISHER / DATE

LOCATION:
The place of publication, the name of the publisher and the date of
publication - which constitute the imprint - appear on the catalog
card after the Title Elakoration or, if that is missing, after the
Short Title.

INSTRUCTION:
Insert a slash (/) before each of these elements. Record the date and
type of date on the coding sheet.

As with all A-Fields, if any of the three elements in the Imprint is
missing, a slash (/) must still be inserted. If the PUBLISHER field
is missing, it probably means that code 'uc' (MAIN ENTRY IS PUBLISHER)
on the coding sheet should be checked. (See p.176 for complete in-

structions. )

EXAMPLE :
Purcell, Victor William.
Malaysia [by] Victor Purcell,/New York,/Walkez/t 1965]
l TRREGULARITIES/EXCEPTIONS L
ABBREVIATIONS 'n.p.', 'n.d.’
DISCUSSION:

Sometimes the abbreviations 'n.p.' (no place of publication) and 'n.d.'
(no date) appear instead of an actual place or an actual date.

IHSTRUCTION:
Treat the abbreviations as if they were an actual place of publication
or an actual date - insert slash before the abbreviation.

When ‘'n.”’ ' appears in place of a date, remember to check 'bn' box
(date not known) on coding sheet and leave blank the Date 1l-Date 2
boxes.

EXAMPIE:

Anmster, Harriett.
Letter association norms by Harriett Amster and
Geoffrey Keppe11/[n.pﬂ//PSychonomic Pressyll966.

DISCUSSION:

l MULTIPLE PLACE, PUBLISHER AND/OR DATE
l Sometimes the imprint contains more than one place, publisher or date.

(See note on following page for distinction between a multiple publisher
and publisher and agent. )
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Imprint (cont.)

INSTRUCTION:

Insert slash (/) before the FIRST place, the FIRST publisher and the
FIRST date, and insert the following delimiters before all ADDITIONAL
places, publishers and/or dates:

%aPlace

%bPublisher

%cDate

Use these delimiters for all additional elements in each of the three
fields regardless of where the additional elements appear.

That is, sometimes the imprint appears in the order of: Place, Pub-
lisher, Another Place, Another Publisher, Date. Such an imprint wcald
be edited as follows:

/Place/Publisher %aAnother Place %bAnother Publisher/Date

(Thus, even though the additional Place appears in the Publisher field,
it still receives the delimiter '4a’.)

If more than one date is given, remember to fill in the Date 1/Date 2
box on the coding sheet and check off the appropriate code for date type.

EXAMPLES :

Y},’-aris R bauthier-Villarszqa(’Ihicag;’,.fUniversity of

Chicago Press ,/ 1965.

kLondon a.nf:l\few York, I MacMillan, / 1965,7':6196’-}.

[Breslau,/J . Max and comp. ,/181.111; reprt:' Aalen?'tOtto

Zeuerg‘l%a.

NOTE: A multiple publisher in the imprint is not the same as an imprint
containing the publisher and an associated distribution agent. The
publisher and agent are treated as a single publisher field:

IChicago, /Printed by the University of Chicago for
Museum of Natural History,/1966.

New York, fPublished by Harcourt, Brace, for A.M.
Kelley, bookseller,/196L.
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COLLATION: |/ | PAGINATTON | / ' TLLUSTVATIVE MATTER |/ ' SIZE |

DISCUSSION:

These elements - pagination, illustrative matt:r and size - comprise

the collation.

LOCATION:

The collation follows the imprint on a separate, indented line.

INSTRUCTION:

Insert a slash (/) before each field. As with all A-Fields, the slash

is still inserted when the field is absent.

Delete abbreviaticn 'cm.' and any fractions acrompanying the number in

the size field.

:
i

/267 p./illus., map, port./20 em.

/v, 107 p./illus. /23 em.

/xii, 626 p./maps/25—3/2-em.

/v. [/illus. (part col.) /21 ea.

All three fields present

/1 v. (unpaged)/illus., maps, ports./28 em.

/412 p.//22 em.

g+
(0 =

§§ /80, 23, 33, 12 p.//27 em.
4 a

Fe)

39

40 /54, 2 p.//20 em.

H Gy

/134 p.//22 x 29 em.

/123 p.//

/15 p., 103 p./of illus. (part col.) /29 -wm

NOTE: The wording and punctuation within
the collation statement may make difficult
the recognition of the division between the
pagination and illustrative matter fields.
Usually une slash mark for the illustration
field will fcllow the 'p.' (or some other

j abbreviation for pagination) of the pre-
~ceding field, leaving the remainder of the
Lfnterrupted phrase in the illustrative

material field.

Both illustration
and size fields
absent.
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[ collation (cont.)

| IRREGULARITIES /EXCEPTIONS B
MULTIPLE IMPRINT

DISCUSSION:
A very rare case is one in which two or more imprints are given, one
immediately after another. (This is not standard cataloging and usually
the additional books represented are supplements; the first imprint is
for the volume catalogued and the subsequent ones are for supplements
to the basic volume.)

INSTRUCTION:
Insert '%a' before any additional pagination statements, '%b' before
illustration statements, and '%c' before size.

EXAMPLE:

B p. [il1us. f20 emn ; Pbibum: 67 51756 x 35 e,
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$ | BIBLIOGRAPHIC PRICE 1
1
|

DISCUSSION:
Beginning in 1967, Library of Congress cards printed under the Naticnal
Program for Acquisitions and Cataloging (NPAC) of the Higher Education
Act of 1965 have contained a notation of list price of the book. The

price is expressed in the currency of the country of publication for a

number of foreign nations. ;

LOCATION:

When this price appears on an LC card, it will normally be printed in
a position immediately after the collation. Sometimes the price appears
after the Series note or statement or in the Contents Note.

INSTRUCTION:
Insert a dollar sign ($) before the price.

When the price does not immediately follow the collation, the editor
should instruct the keypunch operator (via arrow) to type the price
immediately after the size field.

A WIDE VARIETY OF CURRENCY SYMBOLS CAN OCCUR. SEE TABLE ON E. 50.

SEE .

National Bibliography Number (B-field code '*e') which usually occurs
after Bibliographic Price, p. Th.

EXAMPLES :

Draxler, Josef R. o .
Freiheit und Recht. Eine Einfiihrung in den Text und

das Gedankengut der osterreichischen Bundesverfassung
von Josef R. Draxler und Hans Weiler. Nach dem btt}nd
der Rechtsentwicklung am 15. Mai 1966. 2. Aufl. Wien,
Osterveichischer Bundesverlag (1966)

Dermeyer, Jean.
Prolection de la santé et guérison par les cures d'eau.
" méthode Kneipp adaptée & notre temps. Soissons, la Dif-
fusion nouvelle du livre, 1966,

184 p. Bus, 2 cnff 1290 F. &=

Price appears in normal
position on card

(F 86-S485)
INiustrated cover,
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[ bibliographic price (cont.)]

Hodin, Josef Paul.

Ruszkowski: difec and work, by J. P. Hodin. Lond
Cory, Adams & Mackay, 1966 (. o.);967, o

72 p. ol frout., filus, 53 plates (lucl. 16 col). 28} cm.’e/b/- 4
(D 67-8013) j

Schoen, Gerd-Dieter, 1938~

Der Krediteroffnungsvertrag als schuldrechtliche Rah-
. menverpflichtung. _Erlangén-Nurnherg (1965, N.T. = Non-Trade

178 p. 21 cm.ﬁl\’. T
L ‘ (GDNB C6-D9-03)

—

Note: If 'unpriced'
8t. Mary’s Church, Ashford, Kent. Gloucester, British Pub- | were enclosed in
lishing Co. (1966, \ perentheses, the

27 p. illus. 18} cm. innprlced\ parentheses would
e (B 60~13307) NOT be deleted

IPrice appears in normal position on card I

|

Engelhardt, Hermann, Am¢srat.
Interessante, aber wenig bekanute Postfragen, von H.
Engelhardt. Unter Mitwirkung von A. Biihler. Frei- Price appears

burg i. Br.,, Haufe (1965) after series state-
56 p. 2},9cmrdruck der Steuer- und Wirtschaftskurspost. ment
Heft Nr. 129) QDM 3.
- (GDB 06-A13-451)

e

Vermaseren, Maarten Jozef. 1

The legend of Attis in Greek and Roman art, by M. J. . .

Vermaseren. Leiden, E. J. Brill, 1966. Price appears in
Contents Note

68 p., 41 p.-of photos. 24 cm. Yy( Etydes g éliminaires aux religions
orlentales dans I'Empire rowmnaln, t. D) I
(Ne 68-42)

Bomet, Claude.
Chirurgie ... par C. Bomet ... aris, Maloine, 1967- . .
' Price appears in

v. lilus. 22 clu.g,é Diptdme d'état d'infirnridre) Contents Note

CoNTENTS.—t. 1, L'infection en chirmg!e,\?'raunmtologle. Msala-
dier A retentissement soclal.  Leiuterventign\ chimstgicale. Rén'-
mation chirurgicale: Apparell leconioteur. @ F C7—4048)

Price must be transposed to proper
position on card

e

V IRREGULARITIES/EXCEPTIONS \

MULTIPLE PRICES

DISCUSSION:
Sometimes more than one bibliographic price is given, ard ometimes
these multiple prices are separated by some intervening .nformation.
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[ bibliographic price (cont. )|

INSTRUCTION:

As with single prices, multiple prices must be typed immediatly after

the collation.
not appear in their proper position.

Instruct the keypuncher accordingly, if the prices do

Separate the prices by a semicolon if distinguishing punctuation (such

as parentheses) is not already on the catalog card.

Use the dollar

sign only once - before the FIRST price - regardlcss of the number of

prices given.

If multiple prices do not immediately follow one another (as in a Con-
tents Note), delete the prices where they occur and rewrite them else-

where on the catalog card (wherever there is available space).

Be sure

to rewrite the prices in the order in which they occur on the card.
Indicate by arrow that they are to be typed after the collation.

EXAMPLE:

Schneider, Peter.
Unser Miinsterland. Landschaft, Geschichte, Volk und
Brauchtum. Eine Heimatkunde fiir Schule und Haus.
Miinster,/Westf., Aschendorfl (1966)

118 p. with illus. 25 cm’ DM 8.50 (unb. D) 6.80)

(GDB08-A49-359) |

=

Baillie, Neil Benjamin Edmonstone, d. 1883.

A digest of Moohummdan sic; law; compiled and trans-
lated from authorities in the original Arabic, with an
introd. and explanatory notes, by Neil B. E. Baillie. Ta-
hore, Premier Book Iouse (1965,

ov. 20cm fv.1:Re25;v.2: Re 12

Fau, Guy. i *
Nouveau guide des loyers, 1966, par Gny Fau et André

Debeaurain ... Forcalquier, “Annales des loyers,” 19G6.

2 v. (784 p.) 22 cm. f{Annales des loyers et de 1a propriété com-

creiale, rurale et Immobilidre, (Supplément, no 44, avril 1968;
no 104, octobre 1966)

Coxtents.—t. 1. Texte et commmentaire de la lof du 1+ septewbre
¢ de nombreuses références de Jurisprudence, articles 1 A

$0. (F67-2211)—t. 2, Lol du 1°f septembre 1948. Articles 51 &
88. ‘crets d’application. Textes aunexes

, e de l'urbanisme,
H. L. M. Formules. Renseignements divers.(80-E- (Fee3)
1. Lenses—France. 2. Landlord and tenant—France. 1. Debeau-

rain, André, joint author. 1. France, Laws, statufes, etc. 111. Title.
(Serles)

40 F; 30 F

347’2 67-85912

Librury of Cougress o)

"ote: A semicolon

is NOT needed be-
tween these two prices
because the second is
enclosed in paren-
theses.

Separate prices given
! for each volume.
l the semicolon is al-

(Note:

ready provided here. )

Prices are separated
from each other and
appear in Contents
Note.

L9
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bibliographic price (cont.)]

BIBLIOGRAPHIC PRICE: CURRENCY SYMBOLS*

COUNTRY FORM OF CURRENCY EDIT AS
[} [}
West Germany ! DM 8.75 ! ¢$DM 8.75
' DM 18.- ' ¢$DM 18. -
- +
East Germany ! DM 5.25 ! $DM 5.25
A !
1 L
Austria I S b5.- ! $S 45.-
[} [}
¥ [}
Switzerland ! sfr 19.50 ' $sfr 19.50
| [}
] T
France i 35 F. (mem. 25,90 F.) ! $35 F. (mem. 25,90 F.)
[} [}
1 L
Belgium ! bfr 186.- ! $bfr 186.-
t i
Luxembourg ! 1fr 170.- \ $ﬂfr 170. -
[} [}
{ 1
Holland ! fl 22.- 1 $rQ 22.-
[} [}
L L
Denmark ! 17.50 dkr | $17.50 dkr
[} [}
] [ ]
Norway  L2.- nkr | $42. - nkr
: —
Sweden | 5.~ skr i $5.- skr
[} [}
1 Ll
Iceland i 125.- ikr i $125.- ikr
]
British : :
shillings 1 18/- \ $-/18/-
shillings & pence 1 U47/6 i $-/h7/6
pounds i $6 i 6/-/-
Australia i $5 Aust. i $$5 Aust.
Canada i $5 Can. | $$5 Can.
i L8¢ Can. i $.48 can.
- E N.T. (Means: "ncn-trade") i $N.T.
- E (unpriced) E $ (unpriced)

*¥ The price shown on the card is in the currency of the place of
publication, as given in the imprint statement, unless noted otherwise.
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| SUPPLEMENTS, INDEXES, ETC. ('DASH' ENTRIES) |

DISCUSSION:
These instructions apply to bibliographic descriptions of continuations,
supplements, addenda, indexes, etc., that are sc dependent upon the
work to which they arc related that they have + 1 ontered as an
addition to the catalog entry for the main wor!.

The additional entry is in the form of a dash entry, which may be in
one of three forms:

1) a 2-em dash, representing the repetition of the main entry
heading, or

2) a 3-em dash, representing the repetition of the short title,
when the main work is entered under title, or

3) a 2-em Jash followed by a 3-em dash, representing the
repetition of both the main entry heading and the short
title of the main work.

LOCATION:
Dash entries are found in the middle, or middle-lower part of the
card, following all of the paragraphed notes retering to the main
work but preceding the tracings.

INSTRUCTION:
As explained in the General Editing Instructions, p.3a , cards with
dash entries will be re-Xeroxed to produce two copies. Edit the
first Xerox copy for the main werk as usual, and delete the data that
apply only to the dash entry.

On the second ccpy of the card, edit as usual the data which apply to
the dash entry. This will usually include the wain entry heading
and short title from the main work.

In editing the card for the dash mntry, npecial care must be taken
in determining the Short Title. As explained ir the section on the
third A-Field (p.36-39), the idea is to proviie a distinclive title
for each work, within the 98 charact:r limit.

In the case of the dash entry, the short title from the entry for the
main work is repeated, so obviously the short title for the dash entry
will not be distinctive. Therefore whenever possible (i.c., when

the Short Title from the entry for the main work does nof already
exhaust or approach the 08 character limit) include within the Short
Title field (3rd slash) as much of the distinctive title given in the
dash entry as is possible and logical. I'vrrquentliy this will mean Jjust
the addition of a word or phrase, such ay 'Index' or 'Supplement 1,'
to the Short Title brought down from the ~ntry for the main work.

Look carefully at the examples below to seec how these insiructions
apply in specific cases.

Delete the data from the main recnrd that apply only to the main work
This will usually include title elaboration, imprint, collation and

notes.




ot AT A AT SO

[Supplements, indexes, etc. ('dash’ entries) (cont. )

INSTRUCTION (cont. ):

The dash entry must have the ten A-Field slashes and they must appear
in the prescribed order, so move the call number of the dash entry
up to the first A-Field position.

The subject headings in the tracings paragraph frequently will refer to

both the main work and the work of the dash entry.
include them on both records.

In this case,
Be careful with series tracings and

non-subject/non-series added entry tracings, however; check carefully

to what they refer, and include them in the dash entry record only
when applicable.

EXAMPLE :
RECORD 1:
MAIN WORK

RECORD 2:
DASH ENTRY

52

/RBllS / World Health Oraanization.

wez /.\f:mu;xl of the internationat ~tati~tical classification of dis-
eases, injuries, and cavses of deattiyf inth revision ¢f the In-
ternational licts of dizeases and causes of death,

1915. [Geneva Jio 15-10.

R/ AR d)(l‘.u‘;lwt;:: ot the Worla Health Orga
A da

7 Adopted
Ve

nization, ~uppi. 1

Pt o B W 5 P FITOR INT TR | (PTTECTS FVTTVIRTTSVETIT SR FTC AT PCORCITE TFLTLE
I‘DI_L) PR ARSSAIRSANRERER] 1 0 LA A SAANLARARLAL D LLIN LR |
T e - ¢ 13 ool 3 14953

v A - . .
WO T TITE Tt T et ot e e RIS T @ T T T 1ol |
A 2 dany L) R Vi SIT 8 PITINY FUER JUNE LS SINTI L I B DPOTR TS fW S ST Ive | :,..n:\.L””‘lII “)
Auu . .I. AAARAED! IR R ane S RAIEEAIN S tats an L) A AL MO MIRAR AR LI AN SALLARLELL AL LAAE

¥ Nosolvoy, 20 Deathi-—Causes, ;._.ﬂ.‘-uhr:‘zlntcrx.:uiun:xl statisit-

el class hcition of diseases, anjuries, and causes of death. i
i World Health ()r;::xm'./.:ltimx.ﬂIi.mrun.V sSupplement 1, %3

Y Gt
S R O Weico

B W RTTENEV SN I VU Tmn'h‘;

h

X 49-0510 rov 2¥

,/Wor}d Health Creariza.ion.

Vianual of the mternational ctatistieal elassitication of Gis-

PO 2PN

LRV (D0 PP VR Ve ) HDVRCTIDNCEDET 2 RT3 1Y
L3 ¢ L9 .

]
LY Ir AR Fa WY
-

. 3
1 AP RETIR AL SEL S SN & Nl WLEAY
Al 10

Wee: / A
/\ canee, injuries, and canses of denth : sepevior-af-tieda-

LD Ademt dlinrd re P h U B 151 b WY

Al
R G s whi s ol S0 % WL N SRR S AL P SRS AR W X

FO AR A RANG B IAY 4
-

S RDIID Wzl

1 & &)

- T amt? U I3V, g AT SASRE AR IR REY L SRAS AA SRS ISR IERNFE R ARE] "l‘\A“l'll\ll]"“' -ll."Vl. i)
W—/‘\d\lmulm:x 1. Supplementary interpretitions
. . " . A ~ -

ard Ins RCUoNs oI coding erlises ol death, /Genevaffldas,
/ O p,/ A e-m-.(iyl:u‘.h-nn oot Worta 1iealith Organmization, suppl, 6X

- PIvs 210 L1 & s I LITE WIR F2T SN Y Toee ] TS DY I SR Se
}“ B2 s anan s an i~ g TPy e Fr——t=-trtitepl PrETrTTORTTTEITTT TT
| 1. N . N ' FHITEYEeT] Dt b S | Ld o Igpdn
L orz aame i o o 2 8 2000 BSn A RS et t* T e

P A\ O L e i (n',:,.my.:mnn.\ﬁ GuttetnY o supplement ¥ 6X

TN

~

La 30
W\ g -

e T TR

FNote that the series tracing has been constructed to
cover both the main work and that of the dash entry. It

has been appropriately coded for each work.
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[Supplements, Indexes, etc. ("dash’ entries) (cont.)

bidbrary %4
™ / Gallz sher, David,,1906-
113 Mineral resources of ores. / /. Seoui 7y /3Iining Branch,
.K8513 Industry & Mining Division, USO) {orea./l‘.)t‘.&
jev.inS./27 em.
K Cover titie.

{ Coxtzxzs.—v. 1. Cs
TNTS, » 1. Coppar, lead, zine.—v, 2, Coal.—v, 5. A-B.
Quid—Y, 4. fron ore depclits.—Y, 5. Tuz7sica a3 Lo "t.cr." —_—
v. 0. A-B. Noa-xetallics and mlsce!lnneo'.:s";leta:s. ~oeenE.
'-“_ n: . - ﬂ n

—FNLS-RECU—Iudam o7 ()

\ A
b ﬂt Mines ..nd mineral resources—Xorca. qg. U. S.AOpcrations
Lilslon to ISu Zblndustry and Mining Divislo. a-wch.-
S TN115.K8G28 X 647072
-1
Simary-—of-Omngress 2 & 5

Ippppepepgppappepegspegepeppe T Y T P Y Y T Y L L LA T L LT L Ll d el
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| Supplements, indexes, etc. ('dash' entries) (cont.)

24

-Bhuy_
rach mvrey | B JGaliagher, David, 1906~
Mineral resources .of .Korea.
S-vr-in-8—27-om
—Covertitior—

PoAAoan Bibliographical annox. |/, Seoult, fifining Branch,
Tndustry & Mining Division, US nﬁﬁm&/]}w&
[65L][27 e
IgCom title.

S TNISKE023, 50z 0L

-

..

—Oonvertitie-
—RBibliegraphy+icaves-§0-48—
—INHOESG—TIades——

b
. Mines and mineral resources—EKorea. 61 U. 8. 4 Operations
Misslon to Korea,V Industry and Mining Divislon. -a-iDible:




Supplements, indexes, etc. ('dash' entrics) (cont.) |

EXAMPLE (cont. ):

RECORD 3.

SECOND
DASH ENTRY

¢ T LZ'A'

e ~ v : ”n ’ : + =

335 luas! .. cier, David, AlGGo—- [ 3Mineral resources of sxoca.
- e “;ﬂFi .J)

_-".\

' / < WoaA—ar Indox, /ii-.cluding introluction, geoloz-. bidli zra-

st N\ b
115 :
¢ 2ECG13 . .
s rdex / l-:.’» 1 [10le. map (In pocict) /27 ik
kh\/ : K Cae. St
§ Libilegrephy : leaves JO-43.
m > TNIIO KsC28 \I.'.\":C:X -
- T A
1. Miney and mioessioreaurees —Koxe... &7 T. & - coations
Lo <ion to Worca, ¥ Iodusizy aad Jiuing Divisioz. BEFith—
- Jp

T LR T -
A a o -

J.Scoult y[Minir. 2 Branch, Industry £ 2.linia 7z davision,

1 o.‘.c e
(Y \).‘-'x‘i\ T :.,il v .

”~Are
-f

Fdbrury—ol-Guliide- LN

25




Supplements, indexes, etc. ('dash' entries) |

EXAMPIE (cont. ):

RECORD 1.
MAIN WORK

RECORD 2:
DASH ENTRY]

/fHDl481 /Gamperl. Hans.

+A3G3 /Die Flubereiniguag im Westlichen Europa. / Im Auftrag des
Bayerischen-Staatsministeriums filr rndhrung, Landwirtschaft und
Forsten verdffentlicht, / Mdlnchen,| Bayerischer Landwirtschafts
verlag, /1955,
[345 p. [ illus. /

{ Bibliography: p.339-343,

L] A4 L4 4

~A3ed——{361-4—of-meps(pirt-eol—3hidem—
-Athat— '

‘m
“ Consolidation of land holdings > Europe. #—TFitle;

—£HDI43- /Gamperl. Hans.
—4969— / Die Flurbereinigung im Westlicheu Europa, Jm-Aufireg-des

Y.

fr vp1ast
.A3G3

A.“.tl:’.s

(Z Kartenmappe. // (n.p. .”1955?]
(25] £.fof maps(part coi.) [ sixs3esm.

In the case of the dash entry for the atlas, the subject
heading is not applicable, so it is deleted in Record.

2. However, the title added entry is desirable, so the
'qa’ and 'ra' boxes on the coding sheet should not bde
checked.
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Supplements, indexes, etc. ('dash' entries) (cont.

| SIMILAR CASES TREATED D1FFERENTLY I

Supplements which are not given on the card in a dash entry form
but are indicated in notes are not given this special editing to
generate a separate record.

U IN Y N
Supplements, indexes, etc. that are mentioned briefly but are not in
the form of dash entries r.re coded '*k' (general notes).

EXAMPLE: l“’l‘ables 1, 15, and mx omitted by error from report” published as
suppl. (5 p.) and inserted at end.

R“Armorial général de France. Table des noms inscrits dans ce
recueil” issued as special suppl. with v. 8-14 (1863-69)

* * * *

[SUPPLEMENTS IN CONTENTS NOTES)

Supplements, indexes, etc. which are included in Contents notes (code '*i')
are NOT separately coded.

EXAMPLE: ;

L cwmp. 10. Southern California. Grand Caiion of the Colorado
River. Yellowstone National Park.—Supplementary volumes:
mo. 1; freland (two lectures) Denmark. Sweden. no. 2. ~
Canada (two lectares) Malta. Gibraltar,

* * ¥* *

[MAIN ENTRIES AS SUPPLEMENTS]
A work which is itself a supplement to a separately cataloged item is
normally designated as such in a note, and the note is coded '*k'

(general notes).
;

EXAMPLE:

nWright, Frederick James.

Tropical diseases, by Frederick J. Wright and James P.
Baird. 2nd ed. Edinburgh, London, E. & S. Livingstone,
1967.

viii, 176 p. illus., tables, diagrs. 213 em. 10/6

(B 67-69383)
- First ed., 1964, by A. Biggam and F. J. Wright.
. ‘&‘.\‘upplement to The principies and practice of medicine, elghth edl-.
iion, edited by Sir Stanley Davidson.”

1. Troplcs—Diseases and hyglenc. 1, 4B_AMME




B-FIELDS: NOTES AND TRACINGS, ETC.
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(B - FIELDS: INTRODUCTION

There are U4l distinct fields or sub-fields of information which
MAY appear on a catalog card following the A-Field information.
Each field receives a separete code and special editing.

Unlike the A-Fields, the B-Fields receive codes only when they are
present on the card; their absence is not signalled.

Tiiere are two series of B-Field codes because of the large number
of fields that can potentially be included by the library system:

1. The first series of codes is composed of an asterisk (*)
followed by & lower case alphabetical character. These

codes apply to fields most likely to occur in the
majority of catalog cards.

In applying these codes, however, THE ASTERISK IS NOT
WRITTEN ON THE CARD BY THE EDITOR. He writes only the
appropriate alphabetic character, and this character
is written in at the beginning of the field to which
it applies.

2. The second series codes are composed of an exclamation
mark (!) followed by a lower case alphabetic character.
These codes are used for less-frequently occuring or
not-yet-implemented fields.

Unlike the asterisk series, in the second series the
editor must write both the exclamation point AND the
alphabetic character; these are inserted immediately
before the field which is being coded. There should
be NO space between the exclamation point and the
alphabetic character.

A space is not required between the field code and the field.

There is NO requirement that the B-Field codes appear on the card in
alphabetical order.

The field code MUST be written before the occurrence of that field.
Within some of the fields there are sub-fields or other data which
receive special editing and delimiting. A number of these field
codes are repeatable; that is, some B-Fields appear more than

once on a given catalog card.

¥ ¥ X * ¥

Once the editor gains experience in recognizing and identifying
the B-Fields, it may often suffice to regard the list of B-Field
codes as a reference for ascertaining the appropriate code to
write before the field on the card. In some cases of complexity
or ambiguity, it may remain necessary to consult the detailed
instructions which follow.




g

*b
*c
*d
*r
*e
*f
*g
*h

*J
*k
*m
*n
*P
*q
*r
*s
*t
*u
*v
*w
*X
*y
Ja

b

| LIST OF B-FIELDS |

Series Traced Same as Note (Author + Title)
Series Traced Same as Note (Title~only)
Series Note - Not Traced

Series Note - Traced Differently
Series Tracing - Traced Differently
National Bibliography Number (NBN)
Bibliography Note

'In' Analytic Note

Dissertation Note

Contents Note

'Bound With' Note

General Notes

I1C Subject Headings

Title Romanized Note (no added entry)
Bibliographic History Note
Non-Subject/Non-Series Added Entry Headings
(see above)

Library of Congress Call Number

L~ Copy Statement

Local Copy Statement

Sears Subject Headings

Dewey Decimal Classification Number
Library of Congress Card Number
Overseas Acquisition Number

Standard Book Number (SBN)

'Limited Use' Note

Abstract

NIM Medical Subject Headings (MeSH)
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| LIST OF B-FIELDS (cont.)

NAL Subject Headings

Local Indexing + Subject Heading Systems
National Library of Medicine Call Number
National Agricultural Library Call Number
NAL Subject Category Number

Cooperative Cataloging Library's Call Number
Special Subject Classification Systems
Superintendent of Documents Catalog Number
Name of Cooperative Cataloging Library
Variant Name Notes

Title Romanized Note (added entry made)
Translated Title

Annotated Carc. Program Subject Headings

CSL Documents Number




*g | *b [*c [ *d [[*r |

*a,%b,*c,*d SERIES NOTES
*r SERIES TRACINGS

DISCUSSION:
Series NOTES (codes *a, *b, *c; *d) indicate that a work is part of a
series of publications issued under a collective title. Series TRACINGS

(code *r) indicate that an added entry, under a heading for the series,
is to be made for the work.

For series which are traced the same as the note, it is the note which
is used to generate the added entry heading, while for series traced

differently, it is the series tracing which is used to generate the
added entry heading.

The relationships between the series note and series tracing are:

l. Series traced the same as the series note, in which case the
tracing takes the form of the word 'Series'in parentheses, as
in: (Series).

2. Series traced differently from the series note, in which case
the tracing takes the form of the word’'Series'followed by a
colon and then the series title (all cf which are enclosed in
parentheses), as in: '(Series: Society for Pure English.
Tract no.36)"

3. Series not traced, in which case only the note appears on the
card.

Multiple Notes, Tracings and/or Subseries:

There may be more than one series note and series tracing on the card,
and there may be subseries embedded in the main series note. Because
some of the series notes may not be traced, the number of series notes
and the number of tracings on a given card may not be the same.

The first series tracing - if it is traced the same as the note -
normally refers to the first series note which appears in parentheses
following the collation.

If the first series is not given in this customary position, it is
spelled out in the tracing in the form of '(Series:...)' Also spelled
out in the tracing (regardless of where they appear on the card) are
subseries embedded in main series notes and (in the case of multiple
series tracings) all tracings after the first one.

SEE: I-Field 'j' codes (Added Entry Type Codes), pp.148-1L9, 161-162.

LOCATION:
SERTES NOTES normally appear after the collation, enclosed within paren-
theses or brackets. SECOND AND SUBSEQUENT SERIES NOTES are found in
the first paragraphed note position; they are NOT in parentheses and
usually not in brackets.
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*a,%p,*c,*d | series notes ‘
| *r | series trl.cin:g_g_

cont. )

LOCATION (cont.):
SERIES TR/ACINGS are found at the bottom of the card as the last tracing
in tre tracings paragraph, usually without numbers irn front of them
but enclosed in parentheses. If there is no room for the tracing at
the bottom of the card, the local library puts them on the verso. In
this position they are NOT enclosced in parentheses.

INSTRUCTION (GENERAL):

Insert the appropriate code (*a, *b, *c, *d@ -- see following pages) in
front of the series note.

Delete parentheses or brackets around series NOTES. Delete the word
'series' in the series TRACING, and “and the surrounding parentheses.

WHEN THERE ARE TWO OR MORE SERIES NOTES, each series note receives a
separate code. It IS possible to have a '*d' code preced~ an ‘*a' or
'*b' code, etc. It all depends on how each given series note is
traced or whether it is traced at ali. Example:

Garcla Bariiuso, Patrocinio, 1509-

La masica hispano-musulmana en Mauecos,
PsSlogo de Tomds Gazedh Figweras. Larache, Artes Gesfieas
Boscd, 194i. o .

Sid p. ilius. ,music. WInstjtuto General Ezanco pata la
Investigacién Hispano-Arabe J§ Publicacione .Ascx. 6. no. 4X

. d Sibiioteca de cultura musical hispano-marroquf, v. 2.

Inciudes bxbuogxaphy \
I Tide. 3rGorins. Mhbnauca de cultura
musical hispane-mazroqul.
}- ———————————————————————————————————————————————— -

COMMENT: This card contains one Author-Title
series traced same (*a) and one Title Series

traced differently (*d and *r).

INSTRUCTION (for codes *a, *b, *r):

Occasionally the deletion of brackets within the series note or
tracing will require insertion of punctuation or adjustment or words

for capitalization, etec.

Example:

8

[California. Universityj Publications in the life sciences.
but: £California. Universityx,Publica.tions in the life sciences.
thus: California. University. Publications in the life sciences.




*&,*b,*c,*d | ceries notes
*r | series tracings

(cont. )

INSTRUCTION (for codes *a, *b, *r) (cont.):

IF THE SERIES IS NUMBERED, insert the delimiter '¢én' before the phrase
indicating the number in the series: L
Mathematics in the modern word, ,no.o. .
A G
Yale University. Publications in English, Avol.'?.

When & series is ALPHABETICALLY OR NUMERICALLY SUBDIVIDED into more
than one sequence, the delimiter'¢n‘'is used only once - before the
first sequential indicator. In the numbering phrase itself, the number
must follow the abbreviation; transpose the elements if necessary:

Minnesota studies in history,/‘ @ge;}, vol.18.

SUMMARY ¢

SERIES NOTE: Only in the case of series-traced-same is any editing
done to the series NOTE other than inserting the appropriate code
and deleting the surrounding parantheses.

SERTIES TRACING: Only in the case of series-traced-differently is any
editing done tu the series TRACING other then to delete it. ,

63




IRREGULARITIES/EXCEPTIONS

DECEPTIVE CASES

Due to variant cataloging practices, there may be departures from the
standard forms described above. The editor must be alert to these
variants and interpret carefully the card data.

TRACING HAS FORM 'SERTES:... |

For example, there may be a tracing which appears to be different
from the series note because it is in the form of the word 'Series:’
followed by some data. However,_ the data following the 'Series:’

is exactly the same as tbe data in the series note.

INSTRUCTION:
In such a case, the tracing is considered the same as the series
note; delete the tracing altogether.

EXAMPLE:

Weaver, Rebert, od.
Canadian short stories, selected and with an introd. by
Robert Weaver. London, New York, Oxford University
Press, 1960. ;1962, c1960-,

420 p. 18 cm. (The World's classics, 578)

' i

"First published in The World's Classics in
1960." Reprinted 1962, -

1. Short stories, Canadian, ien
PZ1.W38Can 8 — ol ' 604671 3

L4

¥ X > ¥

TRACING APPEARS AS NON-SUBJECT/NON-SERIES

Another case is where the itrucing is in the form of a non-subject/
non-series added entry, (i.e., apparently not a series tracing at
all) but comparison of the tracing with the series note reveals
that they are the same.

INSTRUCTION:

The added entry is considered a series-traced-the-same tracing,
and so is deleted.




! DECEPTIVE CASES ( cont.) !

EXAMPLE:

Garrido, Lutis. '
José Vasconcelos. [l. ed.] Meéxico, Instituto de In-

vestigaciones Sociales, Unlvemdadeaclonal Auténoma de México,
1963, '

170 p.  illus.,ports. 18cm. yBiblioteca de ensayos socio-
16gicos. Cuadernos de sociologfa) \

Includes bibliography.

I Vasconcelos, Jos€, 1882-1969. I—Biblicteca-de-omeyor

SUBORDINATE SERTES

DISCUSSION:
An infrequent case (usually with government documents) is where a
series note contains two series headings, indicating the fact that
& document is a member of both a series and a related or subordinate
series.

It may be that both the series and the subtseries are traced, or neither
is, or one is and the other is not, and they may be traced the same or
differently from the note.

The editor must be careful to compare the notes with the tracings to
determ: e what is being traced and how.

To avoid confusion with the main series, the full entry for the suu-
3eries is supposed to be given in the tracing.

INSTRUCTION:
If both series and subseries are either not traced (*c) or are
traced differently (*d), insert the appropriate code in front of the
note as a whole. Follow other series general editing instructions.

Wnen the main series and the subseries do NOT receive the same code,
insert the appropriate code in front of each one. Also insert a
right parenthesis[ )] between the main series and the subseries.
Follow other series general editing instructions.

Enter one series added entry type code in the 'j' boxes for each
series tracing on the card.

For complex cases, consult the head editor.
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[ ®a]*p]*c|*d || *r |

SUPTDTLALE SERIES {cont.)

United Nations. Dept. of Economic and Social Affairs.
A manual for prozramre and performance budgeting.
New York, United Nat onrs, 1965.

ix,103 p. illus. 23 cn. ﬁlnited Nations. Document
ST/ECA/89. ST/TAO/ser.C/75.¥

/ United Naticns publications. Sales no.: 66.xvi.l.
Bibliography:p.103.

\
1. Program budgetinz. I. Title. -(-Sen-es:( Uni ted
Nations.§Dccument.ST/ECA/R9. T Sertes: United Nations.

% Document.v ST/TAO/ser. 7=y o
s“'..
COMMENT: This card contains one series note (series/sub-

series combiration) traced differently and one series
note (supplementary position) not traced. There are
two tracings for the first note (both series and sub-
series spelled out).

7.

> {Senies. S

Index acronvmorum selectorum. Pudapest [MTA Konyvtdra] 196
AP A 4

v. 29 cm. kVocarularium abbreviaturarum bibliothecarii,
d A Magyar Tudomanyos Akadénia ¥nyvtdrdnak kozelményei, ’47)(
f Introd. in English, French, German, Hungarian and Russian.
Bibliography: v. 7, p. *vii-xix.

CONTENTS.—

Instituta communicationis, collegit et edidit E. Moravek.-—

1. Communicatjon and traffic—Abbreviations. 2. Acronyms.

A

COMMENT: This card con*tains one series note (series/subseries
combination) traced the same and a subseries traced differently,
for a total of two tracings.

tes~ Magyar Tudomanyos Akadémia, Budapest.%bl(dnyvta.r.
# A Magyar Tudomdnyos Akadémia Konyvtdranak k'c':zelményei:'"/ LT7X
n

A
|




o] %b
*
+o—]__SERIES TRACED SAME AS NOTE ]
—

There are two kinds of series notes with identical tracings: Author-
Title (assigned code '*a’) and Title alone (assigned code '*b').
Because each kind is edited in a different fashion, they are discussed
separately on the following pages.

! IRREGULARITIES/EXCEPTIONS L
INTRODUCTORY CAPTIONS i

DISCUSSION:
On older cards, the series note may be preceded by introductory
captions which record the source of the series information when it
was not given on the title page.

INSTRUCTION: i
Delete the captions and any elision marks (...) that appear in the l

series note, as well as the surrounding parentheses or brackets, as
usual.

Do NOT make changes in grammar, punctuation, or sentence structure

other than those specified in this manual. Do NOT attempt to convert
Roman numerals to Arabic.

EXAMPLE :
ken-Cover: Teatro del pueble. [n. T]K

¥Added——p-+ Les littératures populaires de toutes les nationssg t.XLIVX

{Half-titter Early English text society. Extra series, no.LXXXII)




*a,

*a | SERIES TRACED SAME AS NOTE: AUTHOR-TITLE |

DiSCUSSION:
This code applies to series notes with identical tracings. These notes
are of two forz-. which are discussed below.

| I. Author's name (personal, corporate or conference) followed by a
? title.

Usually there is a period between the author and title portions
of the entry heading, as in:
Florida. Dept. of Highways. Bulletin no. 27.

f

II. Possessive case (in Italics) followed by a title.

This form of series note is intended to result in a series added
entry composed of the main entry heading (or part of it) followed
by the series title. The possessive case may be in the form of a
possessive pronoun or a pessessive phrase, as in:

Possessive pronoun: Its Bibliographic series, no.27.

Possessive phrase: The Society's Monograpn series, no.8.

INSTRUCTION:
Insert the '*a' code in front of the series note.

Delimit the author portion according to the general rules for names
(see p. 2k ).

Insert a dollar sign ($) in front of the title portion. 1Insert the

delimiter '4n' in front of the sequential indicator, if there is one,
as explained in the general instructions. DELETE THE SERIES TRACING.

See the I-Field 'ja' code ‘Added Entry Type Code’ , Dp. 148-1k9.

EXAMPIE:
AUTHOR'S NAME: FORM I

Gamarra, Agustin, Pres., Peru, 1785-1841.
Epistolario. Recopilacion, pr6logo y notas
de Alberto Tauro. Lima, Facultad de Letras,
.Univoraidad Nacional Mayor de San Marcos,
1952. o 0
1‘& Y7k po &Lm.‘buuversmad de San Marcos.
nstituto de Historia. §JPublicaciones)

\
I. Tauro, Alberto, 19l4= FErSeries:




*a (cont. )

EXAMPLE (cont.):
AUTHOR'S NAME: FURM I (cont.)

%b
a)(U. S.,Dept. of Agriculture.# Publications.X

| o’,(Ya.le Univers ity.%bMuseum of Indian Culture.
i n
# Handbook series,cino.z. ¥

POSSESSIVE CASE: FORM II

. Garrido Atienza, Miguel.

Las fiestas del Corpus. Granada, Ldpes
; Cuevara, 1889..
’E 196 p. a)(ﬂu‘muguallaa granadinasX
|

7
Bisllograghical footnotes.

1. Corpus Christi fastival. 2. Granada
(City) - Pestivals, etc. 3. Festivals -

Spain -« Granada (City) I. Title. -§—m

Leeds, Eng. University. /nstituts of Education,
Yorkshire field studies (series 1), edited by G. E. Bell.

2nd ed. Leeds, Unize'rsity (Institute of Education), 1967.
163 p. map. mcm).’ﬂu: PnperAz:. i 6/-

(B 67-5618)
Bibliography : p. 154-135.

1, Yorkshire, Eng.—Descr. & trav.—Guide-books, 2. Walking.
L Bell,G.E,ed 11 Titlee (Sasies)

DAG70.YCLA 1067 914.27°4°0485 67-87598
Library of Congress O ™




*b

*b SERIES TRACED SAME AS NOTE: TITLE

DISCUSSION:
In notes of this type, only the title of the series is indicated, with
or without numbering.

INSTRUCTION:
Insert the '*b' code in front of the series note and delete parentheses.

Insert the delimiter '¢n' in front of the sequential indicator, and
follow other General Instructions.

DELETE TRACING.

There is NO entry in the I-Field 'j' boxes.

EXAMPIE: b <
XDepartment of agriculture publicationﬂno. 23. ¥

b'{Columbia. University studies in psychology. X
b

AAmerican Economic Association doctoral series.y

‘3(Oxford medical publications. X

ey
Spread F and its effects upon radio-wave projagation and
communication. (Editor: P. Newman, Maideihead. Eng.,
_Technivision, 1966, o
xiv, 617 p. illus, 25 e AACALRDograph q"r-(-

Intred. and 2 pupers in Piench with English translations.
Includes bibliographies.

1. F laver, 1. Newman, Philip, 190:- €d.  APenes)

TL500.N6 no. 95 21.3641°L 66-28579
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*C SERIES NOT TRACED |

DISCUSSION:
This code applies to & series note when it has no series tracing. Unlike

series notes which are traced the same, no distinction is made here
between author-title and title notes.

INSTRUCTION:
Insert, the '*c' code in front of the note and delete the parentheses

if they occur.

There is no tracing, and, therefore, no entry in the I-Field 'j' boxes.

EXAMPLE

Sutton, George Walter, 1927- ed. )
Direct energy conversion, edited by George W. Sutton.
New York, McGraw-IgiR %906,
xvi, 342 p. Illus. 23 em. YInter-university electronics scries, v. 3X

Includes bibliographicil refereunces.

1. Direct cnergy conversion.

TK2896.59 621.31 - 65-28135

Meyer, Aucusto, 1902-
No tempo da fior. Rio de Janeiro, Edicoes O Cruzeire
11966, N e p
130 p. 1 illus, 23 em. xms Menino ¢ moeo, ?,A('
Coleciio Tempd & memdrin, 2.

CoxTENTS.—Na Praca da Xatriz.- -Do Gindsio Anchirta.- O Clube
do Ar Livre.—Clne Instnli—-INo tomro da flor.--0 caruncho.-~ Fiaflio
Meyer.—-No tcmpo da I p-ulola—-Ficpareldson--1apel de rama-
gem. — Alencar no telh: Jo. — Linportuna raoméris. — Lodelra Co
saudade~Confissdes de uia lellor—Criplzevles do, sol—-Iérlis iy
Tristeza.—Ruim csjqulcito.- <1550 e velhio—-}un da Praie.

1. Title.
=

PQ9697.M55N6 67-86702
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*d
T SERIES TRACED DIFFERENTLY |
DISCUSSION:

Code *d applies to a series note whose tracing is NOT identical; code
*r applies to the tracing for that note. No distinction for editing
purposes is made as to the form of the note, but editing of the
tracing differs depending on whether it is of the Author-Title or

the Title form.

INSTRUCTION:

EXAMPLE: I

Insert the '*d' code in front of the NOTE and delete perentheses if
they occur.

Insert the '*r' code in front of the series TRACING. Delete the word

'Series:' and the surrounding parentheses.

Delimit the tracing according to the instructions for the Author-
Title (*a) or Title (*b) series notes on the preceding pages.

If the tracing is of the Author-Title form, remember to delimit
the author portion according to the general rules for delimiting

names. (See p. 24 ff).

See p. 161 for instructions on entering type-codes in the 'jr' boxes.

Hammond, Paul Y .

Super carriers and B-35 bombers: appropriations, strat-
egy. and politics by, Paul Y. Hammond. Indianapolis,
Published for the ICP by Bobbs-Merrill (¢1963,

101 p. 27 cin. L ICP case sories, no. TP N

Bibliographical references in2luded in “Notes" (p. 01-63)

1. Aireraft carriers. 2. B-46 bomber, 3. U. S.—Military policy.

1. Title. seBawens Tnter-university Case Progriun. ffCase study
o O P yo
L JK21.1575 no. O¢ 66-6907
-F s,

Miller, Wick R. - -
Gto-Aztecan cognate sets, by Wick R. Miller.

University of California Press, 1967.
27 cem. YUniversity of Califoraia publications in

Berkeley

v, 83 p. map.
linzuistics, v. 4

Bibliography : p. 13-14.

N

3 PO .
1. Uto-Aztecan langunges. L Title. “3ertes, California. Uni-
\'ersi!,v.# University of California publications in l!ngmstl%y{;

497'.9 67--65009

P25.C25 vol. 48

.12




EXAMPLE (cont. ):

| *d [ *r (cont. )

U. 8. Dept. of the Army.
Bailey bridge. (Washington, 1966.
8567 p. lllus. 26 cn} Wts Technical manual, TM5-277%

Oover title.

“Supersedes TM 3277, 12 March 1057, including Cl1, 14 March
1960, and C2, 12 March 1962.”

Bibliography : p. 850.
™ v  %b
1. Bridges, Prefabricated. \4 Title.  ¢8eries: U. 8., Dept. of
the Army .} Training publlcatlogb nlfb—?ﬂ)
U408.3.A13 TM5-277 1966 028.6°7 67-60431
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| *e NATIONAL GIBLIOGRAPHY NUMBER (NBN) !

DISCUSSION:
NBN is a register number taken by LC from the cataloging copy adapted
for printed cards under the Shared Cataloging Program. The LC card
includes the number in those entries derived from records to be printed
in foreign naticaal bibliographies with which LC is cooperating in this
program.

SEE:

For your informatior. i« list of the major countri:s participating in
the program - and tteir NBN symbols - is given on p.Té6 .

LCCATION:
The number appears in a variety of places on the catalog card; it
usually occurs with price. However, it may also appear in the con-
ter.s note (along with th:e price of that part of the book to which it

corresponds ), or it c=n appear it the middle of the page flush with
the right margin.

SEE:
Bibliographic Price, p. 4T.

INSTRUCTION:
Insert code '*e' before the HEN. Delete the parentheses.

Apply code '¥e' oniy once der card. If the card contains more than
one HBN, use delimiters (%) to separate the NBNs. If :re NBNs are
separated by some intervening matter, see below under WBN3 As Part of
Text.

. e o Lt S S e Al

EXAMPLE : Usit. -cs, Fritz, 1895- | i
: Tellurium. 11 Essays. (Neuwied am Rhein, Berlin)
Luchternand (1966)

160 p. 21 cm. (Die Mainzer Reihe, Bd. 20) DM 1280 |

= ¢ %MGDNB 87-A12-148% i 3

McFzarlane, Leslie, 1902-
McGonigle scores! Toronto, Montreal McCielland and |
sStewart (f1966,
21Sp. 18cm. (Canadian best-seller library) ©3c¢ Can.
X RE6T-1044

—— e a o—

v

StrizZbore, Auruss, 18:9-1919.

Tho red room: scenes of artistic and literary lifo; trans-
iated by Elizabeth Sprigge. London, Dent; Naw York,
Dutton, 1957%.

xi;, 273 1. 19 cm.  (Everyman's library, no. 348) 15/-

€ «B 67-14468 )

Transiation of Roda rummet. -

Bibliography: p. it

-




*e (cont. )

TRREGULARITIES /EXCEPTIONS |
INCOMPLETE NBN:

IRREGULARITY:
Sometimes the numbers are omitted from a NBN and in their place are

three plus signs (+++) or three asterisks (**¥*)., Such a NBN means
that LC has received a copy of the book but dces not have the NBN
(which is assignea ty the country of origin).

INSTRUCTION: -

Substitute a hyphen (-) for each asterisk or plus sign, as in: (GDBus#»),

(The purpose of this is to avoid conflict with the other coding func-
tions of the asterisk and plus sign.)

NBNs AS PART OF THE TEXT:

IRAEGULARITY :
Sometimes NBNs a.e printed as part of a contents note or of another

note.

INSTRUCTION:
Delete the NBNs from the note and rewrite elsewhere on the card (where-
ever there is available space). When rewriting, follow the normal pro-
cedure for editing a card with more than one NBN (see above).
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*e (cont.)

PREFIX SYMBOLS USED IN NATIONAL BIBLIOGRAPHY NUMBER |

{ON LC PRINTED CARDS
Synbol. Country of Bibliographic Data Origin

Au Austria - Oesterreichische Bibliographie

Aus Australia
E B United Kingdom - British Netional Bibliography
Eg Be Belgium - Bibliographie de Belgique
E% C Canada - Canadiana (item of Canadian origin)
E% CG " " (item is pub. of Government of Canada) }
[é CP " " (item is pub. of a provincial govern-
EE ment of Canada)
Ei Can " " (item is not of Canadian origin, but
E appears in Canadiana)

D Denmark - Det danske bogmarked
E= F France - Bibliograpnie de la France
| GDB Germany - Deutsche Bibliographie (West Ger.)
? GDNB " - Deutsche Nationalbibliographie (E. Ger.)
i N Norway - Norsk bokhandler tidende
| NZ New Zealand -
; Ne Holland - Brinkman's Cumulatieve Catalogus
' S Sweden - Svensk bokhandei

SANB South Africa - Nieuwsblad voor de boekhandel

Sw Switzerland - Das Schweizer Buch

s anwewe - e




*f

A

*f BIBLIOGRAPHY NOTE |

DISCUSSION:
This code should be applied to all notes of this type rega: i}ess of
synonyms that may be used, e.g., '‘Cources:...’, ‘Bibli?graphlca.l foot-
notes', 'Suggested readings at the end of chapters', '.l...lst of recommended
books', 'References', and notes of this nature in foreign languages.

LOCATION: .
Bibliography notes are found in the center of the card, in the n?te
position. They receive the code 1%f! only if they stand alonej 1f.they
are contained in another note (such as CONTENTS), they do not receive a
separate code (see example below).

INSTRUCTION:
Insert the '¥f' code in front of the note.

r Heath-Stubbs, Joha IFrancis Alexander, 1918-

Charles Williams. London, New York, Published for the
DBritish Council by Longmans, Green (1953,

44 p. port. 22 cw. (DBillicgraphical serics of supplements tc
! Dritish book news., Writers and their work, ro. 3}

: i\ G “Bibliograpby by Lindeu Huddlestone” : p. 40—i4.

Weoal. Wialdo Rudoipia. 1608~

g

3 IR T Sl Y he Y PSRN I LIPS
2 Archeolosieal nvestiradions m 2iatie and Ciy uul-

. - - v -~ - v v v nans T L v}
tie=, Missourd, by Waido I Wedel, With: appenaix. Dac.e-

' 3 oy R ) .": [URRA I
r2] vemains from Plaite and Clay counties, Luissouri, ov ..
. . - e
Dale Stewart. Weashingion, U. S, Govi. print. ¢, 1600
viil, #8d mLolins cnel mars) So ploon 25 1L slans (CTuld)) tables
(2 toid.s 20 enn o Suadfeseainn insttition. Uiitend Ntnges Wiginl

musenin, Cuilerin 1835

£ “Literature cited”: p. 228-220; 265-208,

Corrizan, Dealrice, od. and tr.

Coehuids Lliadis ) oW QOCULIGI: Ve lUDNY (0 Lsluwinild s
:-' r - - 1. [T 4 vy ’1_‘ .y ¥ -]- . o ‘. [T ' - - e LY
anCllilivie alolUdvals QLUA)- l.l.lt u.LC(A, \:\\-\.\;\A‘ Jeeate Wilaa 0&;1
Toroo Universiiy of Toronto I’r XAt
Litdud, LU, “IveU=1ly 01 401050 L'feas ;;Jub;
L, 3i2 3 DLlntes, porls. 24 cw.
) - -~
A AR CUNINT /D) SLLenls STeTD the Cirion . ovceX: 2n he
ST Ll s el aTnncesclint asnns: Plairo Cetonarnini, I e
ST Di0leg el 0% Gl raiesehind ageinst ataepne Cuonsicdn.., i
\1‘..c el bl Uit W CnactEChinl @ud s COulvdeéraies 10T Iurdes—
33" ersviaemd ae 0 - 1 ey
OlUAVIS L Dy D (2a-d matie)

-

o~

NOTE: 1If a bibliography note appears in a CON-
TENTS note, the part indicating the existence of
a bibliography does not receive a separate code;
it is treated as part of the CONTENTS note.




. "IN' ANALYTIC NOTE |

DISCUSSION:

An analytic entry is an entry for a PART of a work or a series of
works for which another, comprenensive, entry is made.

This field applies only to analytic entries for parts NOT biblio-
graphically independent, i.e., parts without numbers to distinguish
them from other parts of the more comprehensive work.

Such entries are also called 'page' analyticals.

LOCATION:

A note showing the relationship of the part to the larger work follows
the title statement.

This 'analytic' note is enclosed in parentheses, begins with the itali-
cized word 'In', and contains the following items, in this order:
author's surname and forename or initials (or a possessive phrase when
the author is the same as that of the part analyzed), brief title,

place and date of publication. Size and pagination may also be in-
cluded.

INSTRUCTION:
Under current MARC definitions, the analytic entry does not fall
within the scope of 'monographs’.

When MARC issues definitions and editing procedure for this type of
entry, provisions may be implemented in the CSL system.

EXAMPLE:
Webster, Charles Kingsley, 1886 |
England and the Polish-Saxon problem at the Congress of
A Vienna, by C. K. Webster ... :
“& (In Reyal histerieal societ;! Londop. Transactions. Loadon,
1871~ o ser, V. 913) 3. (49,~-101)
Beaunont, Francis, 1584-1616. 1
The maid's tragedy, by F. Beaumont and J.
Fletcher

> (In McIlwraith, A. K., oomp. Five Stuart
tragedies. London, New York c19533 D.c9$93~200)

T8




*h DISSERTATION NOTE |

DISCUSSION:
This note is usually identifiable by the word 'Thesis' or its equivalent
t in another language.

Notes that read: "Also issued as Doctoral Thesis..." are also coded '*h'.

LOCATION:
The dissertation note is found in the middle of the card, in the note
position.

INSTRUCTION:
Insert the '*h' code in front of the dissertation note.

EXAMPLE:
K346  Weber, Horsc M
w574 Die geplante Newrepelung des § $31 BGB
1964 und dic Méglichkeiten der Srweiterung des
Haftungcbereichs in € 273 BGB. (K81n]
S 196k,
79 pe

~—> W Diss. Universitit Kbln.

1, Lekal liability - Germany.

H

Webster, Gary Dean.

Biostratigraghy of the Pre-Desmoines part
cf tre Birg Spring formation, northern Clark
and scutharn Lincoln Counties, Nevada. elos
Angeless 1938,

x, 241 ¢. illus. (1 cnart in pocket)

-l . . :
G\Tneszs (Pn..D.) - UCLA - Geology.

- X Includes vita and abstract.

Bibliography: £.16L4-172.

Preotocopy available from University Micro-
films, Ann Arbor.

NOTE: Many times & note regarding the presence of a biographical

sketch of the author of the dissertation is added to the card in posi-
tion following the thesis note. The word 'Vita' is commonly used. When
it occurs, the 'Vita' note is to be tagged as & general (all others)
note, code ‘*k'.
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*3 CONTENTS NOTE

DISCUSSION:
The intention of this code is to record the presence of a formatted note

listing the contents of the work cataloged.

Formatted contents notes must be of the form: 'CONTENTS', or 'PARTIAL
CONTENTS', or the like in small capitals at the beginning of or cen-
tered over a paragraph listing chapters, etc.

LOCATION:
The contents note is found in the middle of the card, in the note posi-

tion. It is normally the last note in the entry.

INSTRUCTION:
Distinguish among 3 types of this note: 1) full contents, 2) incomplete

contents, and 3) partial contents. Each is discussed separately below.

FULL CONTENTS:

If the note is of the form 'CONTENTS' followed immediately by data,
insert the code ™i! in front of the note. No deleting cr further

editing is needed.

Example:

xvlii, 685 p. 18 em. (A Perennial classie, P3071)

\l CoxTtExTs.—Family he-olness.—~The Cossacks —The death of Ivan
* Ilych.—The devil.—The Krectzer sonata.~—Master and man.—Father
Serzius—Hadji Murid.—Alycsaa the pot.—Bibllography (p. 633-6S5)

I Maude, Louise (Stanks) 1855-1939, tr. 1. Maude, Aylmer,
1838-1938, joint tr. mr Title.

PZ3.T588Gr 67-54535
N

INCOMPLETE CONTENTS:

If the note is of the form 'CONTENTS' followed by a large blank space,
delete the word 'CONTENTS' and insert the code '¥i' in front of the

first element listed.

Example: o
Cover title. .
Previous ed., 1038-41, issued by Bombay (Presidency) Textile La-
dour Inquiry Cowmmittee.
—Sonunnser=<" "N\ L v.3, Final report.

1. Wages—Textile wornn—noqan (8@}0)

¥ X X X F




*i (cont.)

PARTIAL CONTENTS

If the note is of the form 'PARTIAL CONTENTS' plus data, insert the
code '*i' in front of these words. No deleting or further editing is
needed.

f Example: , L, 1.2 p. plates, ports. 24 cm.

U Pakiian conteNts~Documents from the Cortona codex: In the
suit brouglt by Guido Franceschini against Pietro Co:upurini. In the
suit brought by Guido Franceschini against Giuseppe Caponsacchi, In
| the trial of Guido I'ranceschini and his confederutes for murder.—
Biblivzraphy (p. (141;-142)

1. Lrowning, Robert. The ring and the book. 2. Franceschini,
. - Guide, conte, 1657-1608. 3. Iranceschini, Frapeescu Poiapilia (Cow-.
; purini} 1650-1GU8S. 1. Title.

PR1215.CC4 821.83 50—373)

* ¥ ¥ ¥ ¥

SIMILAR CASES TREATED DIFFERENTLY |

Only the three example: discussed above (where the word 'CONTENTS'

is set off) are coded'xi’'. Informal contents notes (i.e., those describing
the contents of the book without setting off the word "CONTENTS') are
usually coded'sk'(General notes) unless some other code (such as'xf’-
Bibliography notes) is applicable.
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INSTRUCTION:

| *j | "BOUND WITH NOTE

DISCUSSION:
This note shows the presence in the volume of another work or works

other than that under which the volume is entered. The note may also
be of the form:'w.th, as issued.'

LOCATION:
Bound with notes are found in the middle of the card, in the note

position.

™

Insert the '¥j' code in front of the note.

EXAMPLE .

r‘c@wam AND THE GRENE KNIGHT

Sir Gawayne and the Green Knight,:an alliterative romance-

poein (ab, 1360 A,D.) Re-edited frorn Cotton r.s, Nero,

A. X,, in the British Museum, by Richard Morris, 2d ed., rev,,
1869, London Published for the Early English Text Society by
N, Tribner, 1864 [i.e, 1869)]

_ 12dp, (Early English Text Society, [Publications) Original

series, 4) K

[ 4
J Bouad with Morris, R, Early English alliterative poems,

(London, 1884] (Early Enelish Text Socie ublications)
Original series, no. l.g

Ay et

82




| *k | GENERAL IOTES |

DISCUSSION:
This code is for all other notes not provided f»r in the instructicns

in the manual for particular kinds of notes. Scme of the notes which
fall into this category are:

-minor supplements that are informally noted

~'vita' notes (in conjunction with a dissertation)

-informal contents notes

-notes of the existcnce cf an abstract

-notes of bibliographic relationship to a preceding work

-notes about the condition of the copy

-library ho'dings notes

' . :
~current volume in reference notes

LOCATION:
Notes are found in the middle of the card, following the collation

statement and before the tracings.

INSTRUCTION:
Insert the '*k' code in front of the note.

EXAMPIE:

American Political Science Association.
Proceedings. Washington (1966,

Gv. lllus. 29 cm. -

< Essays prepared for delivery at the 1066 annual meeting of the .
3morlcan Politicai Science Assoclation held Sept. 6-10 in New York
lt.‘..
Includes bibliegraphies.

v. 1llus, 32 cm.
K~At head of title: DS,
k&Published In coliaberation with the Photoelectric Specireometry
Group, London, and the In-titut filr Spektrochemi= und Angewandte
Spektic “kople, Dortmunld.”
kParaHel texts in Eugllish and German.

v. 25 cm

meover title : Methuen's review series In applied proba-
ty.
v “Review papers from the Journal of applied probabllity.”
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*m LC SUBJECT HEADINGS

DISCUSSION:
Subject added entry tracings are jmmediately distinguishable from

non-subject/non~series added entry tracings (which receive code
#q') by the ARABIC numerals which precede them, as opposed to the
Roman numerals preceding non-subject/non-series tracings.

Subject added entries may be of two forms; & subject heading alone
or a subject heading followed by subject subdivision(s).

Subject subdivisions are supposed to be preceded by an em-dash or by
two hyphens.

The Library of Congress has defined ninetypes of subject added entries
and three types of subject subdivisions. Each type has its own type
code which must be recorded in the I-Field 'jm' boxes (Type of Added
Entries). Instructions for jdentifying and coding these types are
given on p. 150ff.

LOCATION:
Subject added entries are found near the bottom of the card, in the

tracings paragraph.

INSTRUCTIONS
Insert code '*m' before the subject add.<¢ entry, and delete the

Arabic numeral preceding the entry.

When subdivisions follow the subject heading, they must be preceded
either by an em-dash or by two hyphens with NO spaces between,
before or after the hyphen or the dash.* If there are spaces,
close them up; if there is only one hyphen given, insert another.

When the subject added entry is a name, either personal, corporate,
or conference, code and delimit it as directed by the general .

instructions, p. 2heer.

Enter the appropriate type code for each subject heading and sub-
division in the 'jm' boxes ou the coding sheet. See p. 15k,

EXAMPLE:

K Playwriting. X *Theater—Preduction and direction, & Title.

(r—— A —
,’rgK U. 5.—Race gquestion. ’&Qh\'m and the chureh. 1. Title.

MK U.S ~= Raoe quastion, -S¥Negrows. L Title.

3
- S———

yfmerican drama—20th cent.—Hist. & crit,

e ﬂnnr—luaeuunt'tﬂﬂinmllnn
el e iise. whitss (Ssathera

States) 1. Brower, Barl D. O, jolut anther. 1. Title.

*An em-dash or a double hyphen is the machine 'code' for a subdivision;
without one or the other, a subdivision will not be recoguized.

8l




*m (cont.

a IRREGULARITY/EXCEPTION

SUBJECT ADDED ENTRY TRACED ON VERSO

DISCUSSION:
If there is not room for the tracings at the bottom of the card,
the local library puts them on the verso. In this position they
normally are NOT preceded by numerals nor terminated by periods.

Subject added entry tracings in this position are distinguishable
by the fact that they are normally written entirely in capital
letters.

INSTRUCTION:
Insert the '*m' code before each subject added entry tracing. Mark
the tracing for decapitalization where needed.

Insert a period at the end of each tracing, where needed. Follow
other general coding instructions for this type of tracing.

EXAMPLE:
= po——
;,% . -
Taternatienal Afriesn Tnstitute
Mtle
ADDITIONAL SUBJECT HEADINGS
DISCUSSION:

On an LC printed card it may happen that the local library will add
its own subject headings after those supplied by LC. For lack of
space these additional subject headings may be typed on following
the other (i.e. Roman numeral) added entries.

There is no problem identifying the subject headings because of the
Arabic numerals which precede “‘hem, but the order in which they appear
may cause problems. The subject headings must be keypunched one

after another, all in & group, so the editor must indicate to the
keypunch operator the correct order for all the tracings.

INSTRUCTION: '
By means of arrows, and encircling if needed, rearrsnge the
additional subject neading tracings so that they lfollow the IC-

supplied ones.

EXAMPL::
de

1. Latd, M-

8-i3:3

85




i [ *n|  TITLE ROMANIZEL NOTE (no added entry) |

DISCUSSION:
This field contains a note beginning 'Title romanized' or 'Title
transliterated.' Such notes appear on cards when tke title of the
work represented in the catalog record is in non-Roman characters.

The romanized form of the title as denoted in the 'Title romanized'
note sometimes is used as a title added entry. When such an added
entry appears on the card along with a 'Title romanized' note,
this code does NOT apply. See B-Field code !q, p.12L.

LOCATION:

The note appears in thie lower right corner of the card, following
the tracings.

E INSTRUCTION:
Insert the '"*n’' code in front of the 'Title romanized' note.

Delete the word 'Title' in the phrase 'Title romanized' or 'Title
transliterated.'

t EXAMPLE:
f Narskii, 1. S.
Axtyaiinsie OpoGieMBl MAPLCHCTCKO-ICHIHCION Teopum
noanauns  Mocksa, 3nanne, 1966.
43, 3 p. 22 cm. (Hosoe 8 wu3uu, wayke, vexnuxe, Cepum 11:
i Susocogusn, 13)
At head of title: H. C. Hapcrus,
Bibliography : p. (4%,
1. Knounixvt:e, Theory of. 2. Logic. 7. Title. (Series: Novoe
v zhiznl, nauke, tekhnike. Serifa 11; Filosofia, 19456, 131
n Fitle-transliterated: Aktual’'nge problemy mark-
sistsko-leninskol teorli poznaniid.
4
B6.NG: 1066,n0.15 6747696
i
Kryvelev, losif Aronovich,
Kax wpurvukocatu BuGano s crapawy. Mocksa, Havua,
1966.
167, 3, p. 20 c.
At wead of title: Axaacwnn wayk CCCP. vi. A. ipuieacs.
Ribliograpliy : p. 166-,168,
1. Iable—-Criticism, interpretation, cte.— Hist. L Title.
N —Fivte romanized: Kuk kritikevali ®
Bbliin v starinn.
p.4
BS300.K78 Gi-47679
NOTE:

This field is not needed for the conversion of Roman alphabet
records, but may be implemented when the conversion of non-Roman
records is undertaken.
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' *p BIBLIOGRAPHIC HISTORY NOTE

DISCUSSION:
This code applies to notes that refer to the history of the published
work. This includes:

-original or earliest known title, in the same or different lan-
guage; 1
-translated titl= ;

_titles of one or more other editions in the same language ('Amer-
jcan ed. has title:...')

-'issued also in Enzlisn';
-'issued also under title:...';

-author or editor of earlier cc¢ subsequent editions;

-title of a sequel to the work being cataloged;
-title of an earlier werk which the work being cataloged continues;

-information in regard to the original publication of works issued
as reprint editionms.

LOCATION:
Bibliographic history notes are found in the middle of the card, in the
note position.

INSTRUCTION:
Insert the '*p' code in front of the note.

EXAMPLE:

Bombay (Staze) Textile Labour Inquiry Committee.
Report. Lombay, Printed at the Govt. Central Press,

Y. 20w

Cover title.
A € Previous ed., 193541, Issued by Bombay (Presidency) Textlle La-
bour Inquiry Commmittee.

lF‘or translated title, sce explanation under code 'r, p. 125.
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cont.

Weber, Max, 18€h-1920. ﬂ
Politics as a vocation. Transla'el by H.H.

Gerth and C. %Wright Mills, inhiladelphia,
Fortress Press ¢cl1965,
57 p. (l-‘acct beoks. Sacinl ethies

First acpeared in BEnglish Lransl~tion in
the volume From Max Weber: Essays in sceiole |y

...1946."

Picasso, 2adic, 1~~i-
£1eass0, su oorn raies. Introcuccidn y seleccién Ge
Bernhard Geis. o, Lraduceidn de Gustave Gili; Barceionz,
Editonal G. Gili, 1956 £1935;
xxiv, 380 0. (chicvyiivs.) 3Icm.
f T:.:x:‘.f_»lat;c-:.. ol afieaas0: Gus graniische Werd
) “Bxl_)lzo;:r.;f:.; e L obra rnbidy”: p. 165-17L. “Catdlozo e ics i
libros ilustrados coa grabacos originaies Gel ar:ista”; p. 178-180.

e

Little Red 2idine Hood.
Little Red Ricing Iiood. Adapted by Andrew Lung, I-
lustrated by Jean Winslow. New York, Golden Pre:s (1567,
1v. (uopaged) col. illus. 26 ce. (A Golden square book)

P"'i‘his version of ‘Little Golden Hood' edited by Andrew Lang from
the Red fairy book.”

Gazi Mustafa Kemdl Atatirk. TFounder of the
Turkish Repuolic. Anikara, Turkiosn dinistty
of Prcss Broadcasting and Tourism, 1901.
301 p. illus., maps. '

Includes bibliography.
QTranslation of an article in the Islanic
Encyclopcedia.

Bernard, Ciaude, 1813-1878,

D¢ la paysiologie géacraie, Paris, Lib-
rairic Hachette, 1872, ([Brussels, Culture
et Civilisation, 1966 ]

vi, 339 p., 12, 21,9 cm,

s P Facsimile of original first edition,
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[*a]

[¥q | NOU-SUEJECT /NON-SERIES ADDED ENTRY HEADINGS ]

DISCUSSION:
Added entries of this type are recognisable by the Roman numerals which

precede them.

There are two basic types of added entry which receive the '¥q' code:

1. Names (personal, corporate, or conference)
a. Name by itself;
b. Name plus title or form sSubheading.

2. Titles

Each of these types of heading can play certain roles as added entry;

the type-codes in table p16G. refer to both the type of entry and the role
it assumes. Each added entry of the '*q' type receives a type code

which is recorded in the I-Field 'jq' boxes (Type of Added Entries).
Instructions for identifying and coding these types are given on p 155-160

Ll

LOCATION:
These added entries are found near the bottom of the card in the tracing

paragraph, following any subject added entry tracings and preceding any
series tracings.

NI

INSTRUCTION:
Insert the code '*q' before the non-series/non-subject added entry, and

delete the Roman numeral preceding the entry.

If the added entry is of the form 'II. Title:...' delete also the word
'Title' and the colon.

If the added entry is of the form 'I. Name. Title.' insert =2 2diiar
sign delimiter ($) before the Title portion. If the form is 'I. Name.
Form subheading.' insert a pound sign delimiter (#) before the form
subheading.

Code and delimit all names according to instructions on p. 2irf.

EXAMPLE:

\

1. Probabllltla—(?oll\ ed works. 2. Mathematical statistics—

Collected works. - Journal of applied probability. #—%ities

$Supplementary review serles In applied probability. He—Titlee
.4 mllethuen's review series in applied probability.

-7 QA273.M533 519.08 66-98019

1ibrary of Congress @)
N\ Lod N %d

-3 Goetz, Augustus,;joint author. W James, Heary, A1843-1918.
Washington Square.

PS3513.0254114 1949 812.5 50-16993
Library of Cougress h
A L e
1. Soclolo,;y.* } Nimkoff, Meyer Francls, A1904-)v ﬁjolnt au-
thor. —Pttte:

HM66.038 1964a 66-6725
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*q (cont. ) |

i IRREGIJLARITIES/EXCEPTIONS |

ADDED ENTRY TRACED ON VERSO

DISCUSSION:
t If there is not room for the tracings at the bottcm of the card, the

local library puts them on the verso. In this position they riormally
are NOT preceded by numerals nor terminated by periods.

These tracings follow subject tracings and are distinguishable from
them by the fact that the latter are written entirely ir capital letters,
while the non-subject/non-series tracings are written ir standard form.

INSTRUCTION:
Insert the '*q' code before each non-subject/non-series added entry.

Insert a period at the end of each tracing, where needed.

Follow other general coding instructions for this type of tracing.

L N
EXAMPLE :

. CHEROKEE INDIANS--SOC, LIFE & CUST.
4 Kilpatrick, Anna Critts,2joint sd.
A Tivte

!.c L.

|
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5T  SERIES-TRACED-DIFFERENTLY: TRACING |

For discussion of this code, see p.72 . It is treated in the section
on serics notes and tracings, in conjunctior with ccie '¥d' Series-
Traced-Differently: Note.




*s LIBRARY OF CONGRESS CALL NUMBER

DISCUSSION:
The Library of Congress Call Number is a classification and Cutter num-
ber assigned by LC to the book when it is cataloged. It may serve as
an aid to the local library which uses the LC classification in deter-
mining its classification of the book, and thus it may happen that the
LC call number and the local call number are identical; for this case,
see instructions below.

LOCATION:
The LC call numbers are almost always printed at the bottom of the card,
usually in the lower left corner, above or following the 'Library of
Congress' legend. This field wiil contain a complete Library of Congress
Call Nusher, or a Library of Congress Class Number (no Cutter no.).
Only one of these numbers should appear in the record with this code.

NOTE: Do not confuse the numbers printed on the card, which are LC-
assigned call numbers and/or class numbers, with the local librarr rall

- mn Yoo .
MW L o

INSTRUCTION:
Insert the code '#s' in front of the LC Call Number.

Insert a space mark between the classification number and the date or
volume number if present.

There should never be more than one LC call number in '¥s'; the call
number code is not repeatable.

EXAMPLES ¢
\‘I.Muhm\AQw—J!ML~5hhu\- ) P NTOr
. fﬁ)Jlxinl'SzglnaT IR R NI
]libri”"\. of (‘l'u:,l\'{\ ‘ "Pil '
e == '
< LCLUO—, 0 LoUalke
‘ 23733
- - .~ /. :
~oraryr of Congress ~ AGI03.295 !
O e |
, IRREGULARITIES/EXCEPTIONS ]

LC CALL NUMBER IDENTICAL TO LOCAL CALi NUMBEK:

IRREGULARITY :

1t may happen that the local library has chosen for the call number just
t?at LC call number %ssigned to the book by LC. (Recall that the local
library call number is printed or typed in the upper left hand corner

p?sition.) The fact that the two numbers are identical will be deter-
mined by the editor.
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*s (cont.)

If the local call number differs from the LC cali number only in that
the former is preceded by a lower case letter, consider the two call
numbers identical.

INSTRUCTION:
Insert the '*s' code in front of the LC call number, in the same
position that it would be if the call number were different from the
local call number as described above, and delete the ILC call number.

FYAMPIR . — v o
C Weber, Rouert L 1913-
o1 _Colieze physics (by; Robert L. Weber, Xenreth V. Zian-
W37 . ning .and; Marsh W, White. With the coilaborzation oi Gil-
Al96‘ bert H. Ward. 4th ed. New York, Mc¢Graw-xIiil (1963,
7
vi. 7. . illus. (part co..) ports. 25 cm.
Tirst ed. publishea in 147 under title: Coliege technical physica.
Incitaes wibliographical references. t
1. 'I'f.:::z. sk }{:}:‘x.ing, Kennctlg Verne, 1Su)—- joint author.
1L Waite, daarel Wiliiuma, 1800~ Juilt wutnor, I Titic.
0o CL=2517%
Library ol Congress -1
BRACKETED 1C CALL NUMRZR
IRREGULARITY

The presence of & class number (LC) only, enclosed within large square
brackets on the card, indicates that the Library of Congress has not
acquired the book for its collections at the time of cataloging, but
has printed the card as a service under the cooperative cataloging pro-
gram or the recently begun National Program for Acquisitions and Cata-
loging to acquire and catalog foreign national imprints.

On some cards there will be a Maltese cross before the LC call number.
It means the same thing as the brackets around the number. The Maltese
cross may also appear elsewhere on the card.
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[*s (cont.) ]

INSTRUCTION:
Delete the brackets or the Maltese cross and parentheses, and insert
the '¥s' code in front of the call number, as above. Be sure to check
I-Field 'ca' box (LC CALL NUMBER BRACKETED) on coding sheet.

EXAMPLE:
1. Title.
%’za.mas 3 A 55-1634
Wisconsin. Univ. Liud
for 1ibrary of Congress th
1. U. S.—Hist.—Revolution—}'iction, 2. Maryland — Hist. — Fic-
tion. 1. Title.
N\ ;
)(KS PZ3.C474RX (/\ -813.5 090—2646
J
Library of Congress ~~  3b},
NO LC CALL NUMBER
IRREGULARITY :

The absence altogether of an LC call number, on the original card
printed by LC, indicates that the publication was assigned to the Law
Library of L€ prior to the advent of Class K. A limited number of
cards are now being distributed which bear the first numbers that have
been applied to monographs in the law class, €.g8., Class KF.

INSTRUCTION:
No editing is to be done in this case.

For further exampies of complex cases, see Appendix.
For cases not covered here, refer to the sections on:

*t .LC copy statement, p. 95

%, Local library added copy statement, p.97

'h NIM call number, p. 113

in Name of coop. cat. library, p. 120

'k Coop. cataloging library's call number, D. 116

ok




*t

*t LC COFY STATEMENT

DISCUSSION:
This code applies to all copies, issues, photo reproductions, offprints,
detached copies, etc., which are added to the catalog record, by LC on
LC printed cards, because they are essentially the same work as that
recorded on the card.

This code does NOT apply to supplements, indexes, abstracts, etc.,
which are related to, but are not the same as, the work in the main
record. See p. 51 for these.

The copy statement is in the form of a dash entry of one of two kinds:
1) a 2 em-dash followed by a 3 em-dash, or 2) simply a 3 em-dash.

One must distinguish between an LC copy statement and a local library
copy statement. This can usually be done from the type of print: the
LC statement appears only on an LC printed card and is typeset and the
type resembles that on the rest of the card, whereas the local copy
statement is typed, stamped or written on the card. The local copy
statement is coded '*u’'. See p.97 .

The '*t' code itself delimits the call number of the LC copy and the

delimiter '4%c' marks the copy data.

LOCATION:
The IC copy statement is found on the lower part of the card, usually
below the tracings.

INSTRUCTION:

Insert the '*t' code in front of the LC copy statement. J

When given, the call number of the copy statement must directly follow
the code '*t'. Rearrange the data, if necessary, using encircling and
arrows.

Do not under any circumstances delete the LC copy call number when it
appears on the card.

Insert the delimiter '4c' before the ccpy data, regardless of whether
or not there is a call number. That is, if there is no call number,
the field will stand as '*t%c (copy data)'.

If the copy statement information appears on more than one line, use
arrows to indicate to the keypuncher that it should be typed continuously.

Delete the em-dashes.

This code may be repeated as often as necessary.
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*t (cont. )

EXAMPLE :
L %e .
WCopy 2. Not numbered. Extra-illustrated.
{ora~eny Copy 2.  Interleaved, with additions in ms.
A t I"Another issue. S
30 cm. _ Large papered.
waaazatS Another issue<s
904 p- (p. 101-104 advertising matter)
MPhotocopy. Ann Arbor, Mich., University Micro-
mnu,12§? -
a8 Photo-offset. Tel-Aviv, 1964,
W«»A&Z@EOﬂprinté
Cover dated 19486,
1. Ocempations, 2. K’rofession, Choice of. 3. (Course of study—Oc-
cuputions;
5. 8. Office of E t 11.46 93E35_22
iy, U. S. Ofice o Cdacaticn I i 1034, no. 11
. Copy 2. HE38LPIT%L "0
Library of Congress 111.A6 1934, no. 11}
(12
' IRREGULARITY/EXCEPTION '
UNMARKED LC COPY STATEMENT
DISCUSSION:

Sometimes on older cards more than one call number will appear at the
bottom of the card, but the second number is not clearly labelled as

8 copy statement. It may be for a monographic series, one set catealoged
and classified as a collected set, and the other split up and all or
some of the parts cataloged and classified separately (as analytic
entries for the series).

INSTRUCTION:
When this occurs (rarely), treat the rightmost IC call number (printed
on the card - do not confuse with local call number) as if it were a
formal LC copy or 'another issue' statement.

Insert the code '*t' in front of the number.
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DISCUSSION:
This code applies to all copies, issues, photoreproductions, off-
prints, detached copies, et~., which are added to the catalog record,
by the local library, because they are essentially the same work as
that recorded on the card.

This code does NOT apply to supplements, indexes, abstracts, etc.,

[*u
(*u ;  LOCAL COPY STATEMENT |
| which are related to, but are not the same as the work in the main

record. See p.51 for these.

location, branch or shelf, than the main copy for which the record is
made. Therefore, delete any copv stafements which mercly record the
tact of the existence of one or more copies of the same form as and in
the same location as the main copy. This informstion - the number of
copies in one location - is recorded in the I-Field 'w' codes box
'Total Copies Here.'

\ The code applies ONLY to statements of copies that are in a different
|
|
\
|

The purpose of this code is to record the existence and location of
| copies other than the main one that are either of different form
\ (e.g., a microreproduction) or shelved in a different location
‘ (branch or shelf) than the main ccpy.
\

The copy statement is in the form of a dash entry of one of two kinds:
1) a 2 em-dash followed by a 3 em-dash, or 2) simply a 3 em-dash.

One must distinguish between an LC copy statement and a local library
copy statement. This carn usually be done from the type of print:

the LC statement is typeset and the type resembles that on the rest
of the card (this is on an LC printed card), while tne local library
statement is typed, stamped or written on the card. The LC copy
statement is coded '¥t'. See p.95.

The '*u' code itself delimits the call number of the local copy and
following this there are two sub-fields to be delimited within the
field:

%bc copy data
%@ shelf location

| SUB-FIELDS DEFINED !

“%c @ COPY DATA |
Statements of copy number and description of the copy.

4d . SHELF LOCATION j
Written out. form of shelf location, or letters or symbols of shelf
location or size that follow copy data (i.e., that are not an integral
part of the call number. )

This sub-field does NOT include branch location.
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*u (cont. )

LOCATION:
The copy statemenf. is found in the middle or middle-lower vart of the
card, following all of the paragraphed notes but preceding the tracings.

INSTRUCTION:
Insert the '*u' code in front of the local copy statement.

When given, the call number of the copy statement must directly follow
the code '*u'. Rearrange the data, if necessary, using encircling
and arrows.

Delimit the call number according to the instructions given for the
first A-Field, p.19 . {

in the upper lert corner of the card (first A-Field). If the copy
call number includes location symbols which do not appear in the main
call number, the two call numbers are NOT identical.

Delete the copy call number if it is identical to the main call number 1

Insert the delimiter '4c' before the copy data, regardless of whether
or not there is a call number. That is, if there is no ecall number,
the field will stand as '*ufc (copy data).’

Insert the delimiter '$d' before the shelf location information, if
present. Consult the table on p. for a list of shelf locations
and their symbols.¥

N it ke

Delete any indication of branch location. Consult the table on P-
for a 1ist of branch locations and their symbols. ¥ The branch location
information will be carried in the I-Field 'w' boxes.

EACH copy statement must have a 'w' code row filled in for it.

Delete the em-dashes. 3

This code may be repeated as often as necessary.

If the copy statement indicates that the copy is a microreproduction, be
sure to check the appropriate I-Field 'g' code box. See P-139-

EXAMPLE:

Thesis (Ph. D, )--Riverside --Physics,

Multilith,
\ With abswract, g4 WBC
A; %c Copy 1-2 shelved in Special Couectiom;Acopy 3 sheived-ber
. Phyrteri-Sevonoes Library,

Bibliography: 1, 113-115,

‘Special Collections' is a shelf location,
whereas 'Paysical Sciences Library' is a
branch location.
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*u (cont. )

EXAMPLE (cont. ):

[¢917. 94
AD79¢ Drury, Wells, 1851-

California tourist guide and handbook; authentic de-
scription of routes of travel and points of interest
in California. {Illustrated) By Wells Drury and Aubrey
Drury. Berkeley, Cal., Western guidcecbook compeny
[c1013]

2p.1.,7-354 p., 1 1. illus. (incl maps, plans) 17 cm.
¥ ——=feme-——Copy-—
= —bame+—Gopy—3~

l. California - Descr. & trav.--Guide-books.
I. Drury, Aubrey, joint author. II. Title.

Total
System +Br Copies
® ® Here
e valCOl| 15[ 03
wh
[#979.4%5
ACll Caballeria y Colleli, Juan.

Copy 2 History of San Bernardino Valley from the padres
to the pioneers, 1810-1851, by Rev. Father Juan
Caballeria; illustrated by Constance Farris. [San

J Bernardino, Cal., Times-index press, 1902]

W * 4 p. 1., 17-13C p. front.(port.) illus. 20 cm.

£979.495 ;&cSame.
4aCll

* = Locked case (shelf location)

Total
System +Br Copies

@ ® Here
@® w001 |15] |
wo| OC1 | 15

ag




*u (cont.)

/380

ADlz mett’ St'll&rt, ]-%l-

Principles of inland transportation, by Stuart .
Daggett ... New York and London, Harper & brothers, 1928.

xvii p., 1 1., 705 p- incl. illus., forms, diagrs.
plates, maps (1 fold.) 22 cm.

| "References" at end of each chapter except chap. XVI.

U380
ADl2a/ler Same: Rev. ed. - 193k. 898 p-

Total
System +Br Copies

) @ Here
®|v{CO||90
| 00140

we

Ww Detac..cd copy.

This entry occurs when the library has a copy of the main work
as well as the detached copy. A standard note (i.e., not a
dash entry) indicating that the work recorded on the card was
detached from a larger work is NOT coded '*t' or '*u' but,
rather, '*k' (general notes). An example is given below:

Davis, Sir John Francis, bart., 1795-1890.
Poescos Sincnsis commentarii.  On the poctry of the Chinese. y
Read May 2, 1829. London, 1830, ;
393461 p. 29 cm.

}Detachcd from Transactions of the Royal Asiatic Socicty of Creat
ritain and Ircland, v. 2

100




T T Vvt v s e e

*v

*V |  CEARS SUBJECT .BADLNGS |

DISCUSSION:
This field is provided rc distinguish Sears sutject headings from

those assigned from the LC list (code '*m'".

NOTE: Definitions and instructions may be specii'.cd when this field
is implemented.

101




E=R gkt bl 4

[ *w DEWEY DECIMAL CIASSIFICATION NUMBER

DISCUSSION:
The Dewey Decimal Classification (DDC) Number is assigned by LC to the
book when it is cataloged. It may serve as an aid to local libraries
which use the DDC in determining the classification of the book, and
thus it may happen that the DDC number printed on the LC printed card

and the local call number are identical; for this case, see instructions
below.

LOCATION:
The DDC number is almost always printed at the bottom of the card, just
to the right of the guard hole. A variant position is at the bottom
right, under the LC card number. This field will contain the complete

DDC number, or two DDC numbers. (This field will appear only on LC
printed cards.)

INSTRUCTION:
Insert the code '*w' before the DDC number.

These symbols will NOT be deleted: asterisks preceding the Dewey
number, prefixed hyphens, parentheses or brackets around the number.

It may happen that the local library has chosen for the cail number just
that DD Classification nu.mber’- assigned to the book by LC. (Recall that
the local library call numberaprinted or typed in the upper left corner

position.) The fact that the two numbers are identical will be deter-
mined by the editor.

EXAMPLE: -
1. Indiz- Conclitulicgn? L, )
w & A G2-630
A 3254 S A 62659 §
l:"-l‘;ll)’ o ('u:l;,l'n Lo I1.ll Pi.4s0: 1 1:-190 A
1 U. S.—Race question. 2 Slavery and the church. Title.
BR363.N4\4 PLETP 5i—9842 ¢
Library of Congress 100uJ,
| / L
IRREGULARITIES,EXCEPTIONS
DDC NUMBER IDENTICAL TO LOCAL CALL NUMBER
DISCUSSION:
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*w (cont. )

If the local call number differs in the work-mark or author-number
portion (i.e., the 'Cuttering') of the call number, consider the
local Dewey call number identical to the LC-supplied Dewey number
if the classification portion of the local number is identical to
IC's. For example, the following two numbers would be considered

identical:
Local Call Number: LC-Assigned Dewey Number:
828.72 828.72
c63
1951
INSTRUCTION:

Insert the '*w' code in front of the DDC number, in the same position
that it would be if the Dewey number were different from the local
call number, as described above, and delete the assigned DDC number.

I I

MULTIPLE DEWEY NUMBERS

DISCUSSION: ]
It may happen that there is m e than one DDC number assigned by LC on
the printed card. They are usually in a row, one after another.

L INSTRUCTION: .
Insert the '*w' code in front of the first of the numbers, and insert

a percent sign (%) between the DDC numbers to separate them.

EXAMPLE:
1. Missouri--Antiq. =2=Prrtte—rer M —— = Tt M e
A 4. Mounds—Missaari. 30 Indea s of Northh Alerica—Mis-
souri, J._Stewaet Thomiis Dide, 1080u- P e
—ttrte— ... - LT \ 4
QU6 20185 _gp W(506Y2 913778 33—50672
Copy 2. P46~ W4
Liiwary of Congress YO i
(UGE30)’ = W*c23.4517623.45432  54-13511
~Priated for U.S. Q. B. R.
by Library of Congress 10y -
ALPHABETIC CONTENT SIGNALS
DISCUSSION:

A limited number of alphabet letters are often supplied with t@e Deyey
number on recent cards from LC to indicate types of content: Jjuvenile

literature, biography, etc.
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[*w (cont.

INSTRUCTION:
The letter should always follow the Dewey number; rearrange the data,
using arrows and encircling if necessary.

Delete any spaces between the letter and the Dewey number, and the
parentheses around the letter.

EXAMPLE:
5pz3.L733Lan 6‘*’(1’!398-21" 67-5134
Libraryof-Congress 9r
1. Montrose, James Graham, 1st marquis of, 1612~1€50. 1. Title. |
DAZ03.7.A3W< 1566 W 041.060024 ¥B)  66-21094
A
Library of Congress 142
[
SEGMENTED DDC NUMBER
DISCUSSION:
Sinee early 1967 the Dewey number on LC cards has in many instances been
printed with prime marks (which look like slanted apostrophe signs)
inserted between the numbers. The purpose of this segmenting is to

allow using libraries to truncate long numbers without having to assign
professional staff to the task.

No editing is done. The prime marks will be keypunched as apostrophes.

EXAMPIE :

1. Architecture, Roman-— Leptis Magna, Tripoli. 2. Art — Leptis
Magna, Tripoli. 1. Vergara Caffarelli, Ernesto, 1907-1961. m.
Caputo, Giacomo. 1. Clerici, Fabrizio, 1913~ illus. 1v, Title.

\
NA335.L4B53 W 913.397403 6612523

Library of Congress 9

o e
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*X

*X LIBRARY OF CONGRESS CARD NUMBER

DISCUSSION ¢
The LC card number is assigned by LC as an identification for each card.
The first two numbers indicate the last two digits of the year. There

may be letter or symbol prefixes and suffixes, and suffixes of the type
'revised', 'rev. 2.'

LOCATION:

This field is found in the lower right corner of the card, right
justified.

INSTRUCTION:

Insert the '*x' code in front of the number. Delete suffix synbols
'*' and 't' whan they occur, and the '-ised' of the suffix 'revised!

EXAMPLE:
HD4966.T+ 1 47 _r * SA67-4188
Library of Cougress 34 PL480: I 5
RB115.\V62 616012 _y' X 49-6513 rev 2K
Library of Congress 1r55x4,) &
PZ13.A133 1945 O 7 K pa43049 §
Lidbrary of Congress % ) ,

1. Classical edueation. 3. Elocution. 3. Phi beta kappa addresses,
. 4 XE 12-10 Revised

fAs of December 1, 1968, LC initiated & new series of card numbers; the
form of these numbers is: an initial digit of 7, followed by another
digit, then a hyphen, and then a serial number of up to six digits,
assigned sequentially, beginning with 1. Special alphabetic prefixes
and suffixes will no longer be used as part of card numbers. Sample
numbers would be 73-2U368, T77-139427, or T72-8733.

These numbers in the new form will be coded as usual. There will be
nothing to delete.

105




DISCUSSION:
This is a number assigned by LC to works which have been acquired
through LC's various overseas acquisitions programs.

Those materials acquired under the Public Law 480 Program are assigned
a PL 480 register number, while those acquired under the auspices of
the Latin American Cooperative Acquisitions Program are labelled 'LACAP'.

LOCATION:

PL 480 numbers are usually found in the bottom right corner of the card,
below the LC card number.

The 'LACAP' is found above the note position, in the middle of the card,
right justified.

INSTRUCTION:
Insert the '*y' code in front of the number, or label.

Delete the words 'PL 480' and the parentheses around 'LACAP'.

EXAMPLE:

1. Political sclence—HIist.—Indla. 1. Title. (Serfes) 7

: ]
: JA84.I4R6 S A 67-3059 i

B Y BE4s0(1-E-7220

Library of Congress 3h - ,
E 3 L ]

Gacrido, Luis,

b Discursos conmemorativos. (1. ed. México, Universidid
Nacional Autonoma de México, 1966.
149p. 1Scm.
™ yyracsex

: ) CoxtENTS.—La vida y obrz de Alfozso Teja Zabre—~Doz ¥Fran-
1 €isco A. de Icaza, gran hombre de iciras—Preseacia de Franclsco J.
Scatamarfa.—~Semblunza de don Isidro Fabela.—~Andrés Bello, Inter-
nacional!sta.—Don Bajlbino Diivalos, poeta y traductor.

1. Mexican literature—Addresses, essays, lectures. L Title.

PQT7116.G35 O 66-75603

Library of Congress 2




] STANDARD BOOK NUMBER

DISCUSSION: This number is & device for bibliographic and stock control

which is to be implemented in 1968 or later by the British and American
book trades.

The Library of Congress plans to include the Standard Book Number (SBN)
as a descriptive bibliographic data element on its printed cards, in
addition to or as a substitute for the National Bibliography Number where

applicable and when supplied by the agency of origin (e.g., the British
National Bibliography).

INSTRUCTION: Instructions for implementing this code will be issued as soon
as information is available and the need emerges.

EXAMPLE: The Standard Book Number will have the form:

SBN (67GB)85362 000 8
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| 'b 'LIMITED USE' NOTE |

DISCUSSION:
This tag has been provided in the MARC II format primarily for the use
of the National Agricultural Library and the National Library of Medi-

cine, for documents and/or catalog records of the 'internal use only'
variety.

It may be adapted by users of the present format as an indication of
non-circulating material, rare materials, etc., if desired. For
example, UCLA uses a stamped message on its cards: 'Due to the
fragility of this item, its use i1s limited to research.'

LOCATION:

UCLA's note of this type, as it is a stamp, may be found in any blank
space on the card, usually in the center, in the note position.

INSTRUCTION:
Insert the /b code in front of the 'limited use' note.

EXAMPLE :

Crae 1
[N

Caaect.ons

Sact Gaskoll, Blizateth Closhorn (Stovenson)
Co::ec;:on 1810—1865 °
6284 . A doxle nighdls work. 3By Mro. Gackoll,

Uith four illustruoticnz. Kew od.

252 pe.
N /b
' DUE YO THE FRAGILITY OF T:HIS 'TCAL
UCLA IT$ USE IS LIMITED TO RESCAmc-,
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4 Simars,

§J

|

le ABSTRACT

DISCUSSION:
This tag is for an actual abstract appearing on the card itself, such
as that provided in NASA catalog records in its automated technical
information system. It does not generally apply to normal LC or other
monograph cataloging, but frequently appears on cards from the H.W.
Wilson Company. The annotations on cards from the Annotated Card
Program come under this field.

LOCATION:
The abstract is found in the middle of the card, in the note position.

INSTRUCTION:
Insert the !c code in front of the abstract.

EXAMPLE:

[Ross, Frank Xavier, 1914-

Young people’s book of jet propulsion. Rev. and enl. ed.
Lothrop 1950 [

163p illus

First published 1948. The 1950 edition has added new material on
seven Air force plancs, four Navy plams and onc ilying -test tube
ﬂ),o"l‘hc story of American jet-and rockct-powered aircraft, from its
invention before the last War through its improvement durmg the War
and after, to its present status. Illustrated with more than 30 halitones
displaying the technical features of cach model.” Retail bookseller

1 Jet propulsion 2 Rockets (Aeronautics) 1 Title 629.1333

2-17-50 O (W) The H. W, Wilson Company

| SIMILAR CASE TREATED DIFFERENTLY R

A note referring to the existence of an abstract somewhere other than
on the card (e.g., in relation to a dissertation), is not assigned this
tag. Such a note, if not part of the dissertation note, is assigned
the code ror general notes '¥*k'.

EXAMPLE : — : j
Aunders, Nay I:""' )

A history of the construction of the Ledo Roed by the
United States Anay Corps of Fngineers. Anun Arboy, TUm-
versity Microfihue (1005,

(;University Mierafitns, Ann Avhay, Mich,y Pubiication po, 10,007)

Microfilin copy (pos l'i\t) of typeseript

Collattion of {le vrizinal: vill, 247 L waps.

Thesiz—TUnners"y of Mioourd,

, Kain trocted in Dl crtation ab-iravts, vo I35 (I700) un, 2, 209
A Sibito reaphy s leaves 357317,

1. Stitvell Road, 2.0 80 Avmay, Corpe of BEneimes -,
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"o | NIM MEDICAL SUBJECT READINGS

DISCUSSION:
Medical Subject Headings (MeSH) are assigned by the National Library of
Medicine (NIM) to works cataloged for LC under the Shared Cataloging

Program. They are to be distinguished from LC sudbject headings, which
are coded '*m'.

The MeSH headings are printed as a separate paragraph, surrounded by
brackets. The paragraph begins with the letters ‘NIM' or other phrases
w! ‘ch identify a U.S. government medical organization.

The subject headings sometimes have subdivisions, and are sometimes
followed by an NIM call number.

LOCATION:
The NIM data paragraph is found just under the LC tracing, usually above
the LC call number and card number.

INSTRUCTION:
Insert code le in front of each subject heading.

Dalcte the brackets, the letters 'NLM' or other legend, and the Arabic
numerals preceding each subject heading.

When subdivisions follow the subject heading. they must be preceded

e.ther hy an em-dash or by two hyphens with no spaces betwe
en, before
or after the hyphen or dash. If there are spaces, close them’up;

if there is only one hyphen given, insert another.

Enter the appropriate type code for each subject heading and sub-
division in the 'jm' boxes on the coding sheet. See pp.150-15h.

Delete the phrase 'NIM' Shared Cataloging' or any similar phrase that

appears above the 'for Library of Congress' legend
source is recorded by the I-Field 'e‘::? code. sgend.  The cataloging

EXAMPLE:

r{mm

RCT39.A2¢ - ¢ 51633 . 51-2647
St SrAray-deirbiorran” Asihma—Treatment. ! Al6is)

Ldbsary of Congresp

'l;b-neer cells._. 3 Easty, D. ll..'.}ol'ut agthor. RN, Wylle, Joh
| Anthony Hanllton, joint author.. rm.-Titic. ~ N Scrles) -’ om

| . %jﬂmlasm& Bxperlmcntal’."&’;l‘lssue Culture. QZ 206
. ARCRGO) 616.9°04'07 67-69972/SC
AS-Ghered-Galaloglag €
Seodibvery-of Songress—

-
— E—

SEE: code 'h for NIM cali number, p. 113.
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['f]  NAL SUBJECT HEADINGS |

DISCUSSION:

These subject headings are assigned by the National Agriculture Library
to works cataloged for LC under the Shared Cataloging Program. They
are to be distinguished from LC subject headings, which are coded '*m.'

LOCATION:

NAL subject headings are found at the bottom of the card in the
tracings paragraph.

INSTRUCTION:
Insert code !f in front of each NAL subject heading.

Delete Arabic numerals preceding each subject heading.

When subdivisions follow the subject heading, they must be preceded
either by an em-dash or by two hyphens with no spaces between, before
or after the hyphen or dash. If there are spaces, close them up; if
there is only one hyphen given, insert another.

Enter the appropriate type code for each subject heading and subdivision
in the 'jm' boxes on the coding sheet. See pp.150-15k.




g LOCAL INDEXING + SUBJECT HEADING SYSTEMS

DISCUSSION:
This code is reserved as a repeatable field for use by librarics
which wish to augment the subject access to the record by way of
application of specialized indexing vocabularies.

The code is provided to cover any apparatus that a user library
might wish to employ, other than those subject heading systems
already specified in this manual (i.e., LC code '*m'; NIM code !e;
NAL code !f; Sears code '*v'; Annotated Card Program code !s.)
Examples are the NASA terminology for the aerospace sciences and
specialized law thesauri developed in individual law libraries.

NOTE: Definitions and instructions may be specified by the library
intending to implement the field.
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NATIONAL LIBRARY OF MEDICINE CALIL NUMBER |

TGCATION:

109

The MIM Call Number appears at the end of the sejtrete bracketed para-
graph near the bottom of the card containing NIM a=2ta.

«>TRUCTION:

Insert the !h code in front of the NIM call numter.

Delete the brackets surrounding tne NIM paragraph a:ndé ‘he 'NLM' or any
other identifying in“roductory phrase.

If the NIM call number is identical with the main call number in the
upper left corner, delete the NIM call number ai'ter inserting the ‘h
code.

Delete the phrase 'NIM Shared Cataloging' or any similar phrase
that appears above tke ‘for Library of Congres:' legend. The
cataloging source is recorded by the I-Field 'eb' code.

L Asthma., %Title
RCT739.A24 ) ’ 616.23 f L 51-2647
Mthmn-"‘mtmont. wrmuen}‘

.
‘anuu'aLChmnz-v‘1ilbﬂﬂiu

Y Kessel, Israel.
159 &, “The essentials of paediatrics for nurses, by I. Kes:el.
_ Kbh2e 3rd ed. Edinburgh, London, E. & S. Livingstone, 1967.
;u1907 sii, 292 p.  illus, 9 col. plates, diagrs. 224 cn. 33~
- laPediatrics. & Title. : (BOFEH
A th& .
91&-&‘-‘5 Pediatric Nursing. r“-!-lc“-ﬁ-‘.—“e—-—lﬂ‘;’p' [
{R 145} 615.92 67-¢9973,/SC
M -Shared-Catrioplng <~
. LorLibrary oS Congress- i
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i[ NATIONAL AGRICULTURAL LIBRARY CALL NUMBER]

DISCUSSION:
This number may be included on cards printed by LC from cataloging
copy supplied by NAL. In some cases on older cards (pre-1966) the
card will contain & call number which is quite different in notation

from the LC classification. Since 1966 most mo:iographs have been
cataloged using the LC scheme.

LOCATION:
The NAL call number appears at the bottom of the card, below the
tracings, near the 'National Agricultural Library' heading.

INSTRUCTION:

Insert the ’i code in front of the NAL call number. If the NAL call
number is identical with the main call number in the upper left
corner, delete the NAL call number after inserting the /i code.

If an LC-assigned class or call number appears, code it '¥*s.'

If a number occurs that is the call number (shelf number) for the
book in NAL, even though it is in LC style, code it /i.

Delete any phrase such as 'NAL Shared Cataloging' above the 'for

Library of Congress' legend. The cataloging source is recorded by
the I-Field 'ea' code.

11k




{2J NAL SUBJECT CATEGORY NUMBER

DISCUSSION:
This field will contain the NAL subject category number, which is not
a shelf location number but represents the broad subject area to
wvhich the publication belongs, such as 'Animal Science' or 'Forestry.'

The numbers are derived and assigned by NAL from the Agricultural/
Biographical Subject Category List.

NOTE: At this time it is not certain whether such numbers will appear

on LC printed cards. Instructions for editing may bte issued at such
time as the need arises.
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'k COOPERATIVE CATALOGING LIBRARY S CALL NUMBER |

DISCUSSION:
This code is to be used for call (or class) numbers on LC printed cards
assigned to the book by the cooperative cataloging library, and not by
LC. (There may or may not also be an LC call number, in brackets or not.
The fields are treated separately and do not interfere with each other. )

NOTE: This type of call number must be distinguished from the following,
which are treated differently:

a. LC Call Numbers that were assigned by LC and printed on LC
cards; (¥*s)

b. NIM Call Numbers; assigned by NIM (‘h)

c. NAL Call Numbers; assigned by NAL (i)

d. Local Call Numbers (i.e., of the library performing the input
conversicn) of any type;

e. Dewey number assigned by LC; (*w)

LOCATION:
The cooperative cataloging library's call number is found at the bottom
of the card, following or opposite the name of the library contributing
cooperative copy (code !n ). If there are more than one call or class
numbers on the card, it will be that one appearing in the rightmost
position on the card.

INSTRUCTION:

Insert the 'k code in front of the cooperative cataloging library's
call number. If this call number is identical to the main call num-
ber in the first A-field, cross out the cooperative cataloging library's
call number after writing the :k code.

EXAMPLE:

KEWoe-M

-j“'U- S. Lept. of Health, ~ iducntlon. aad Welfare. Library
i - | RT¢

v
1

eyt

r ‘ "
HD7122.A52 1965 368.4°0073 A EWes-ta "-l

NU. 8. Dept. of Kzctth, 7 < Edueatlon, and Welfare. 1.ibrary
_ ) > lkhnhTi2g
Lsilibrury-oftonpaeons g ’

g.-.-_;uﬁJ

[ . PHDTIA3Y e 1) ' H R Cs-146

7. & Dept. of Health S_—~ Education, and Velface Librarg
At P . Ny

: . KHOT128

AAealdlcri-etlan e o~

I A
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'k (cont)

COMMENT :
In the last example LC has the set to which the item being cataloged by

the cooperative cataloging library belongs, but LC did not have the par-
ticular monograph which this catalog record represents at the time the
cooperative copy was received. However, & full LC call number, enclosed
in brackets, was assigned.

| IRREGULARITIES/EXCEPTIONS
DECEPTIVE CASE
In the case in which there is apparently no LC call number, but there

is a call number adjacent to the name of the co-cperating library, if
The call number is Cuttered, consider it an ILC call number (*s) and

NOT a co-operative cataloging library's call number.

EXAMPILE .

{AU.S. 0. of educ. Library & LC1003.03 <
for Librarcyog;g?ngress £ -;Wurcn‘:x’nn pamplicte, v. 4, no. 12,
e (M Acsor. w2’ vol. 90, no, 18

Cmtt—

rd3e2)t _
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:1 | SPECIAL SUBJECT CLASSIFICATION SYSTEMS ]

DISCUSSION:

This field is reserved for use by libraries which wish to apply
special subject classification schemes to the record. An example

would be the BNB Classification scheme or the Universial Decimal
Classification cscheme.

. NOTE: Definitions and instructions may be specified by the library
intending to use the field. i




el

TRRPTG  a ety -

‘I SUPERINTENDENT OF DOCUMENTS CATALOG NUMBER

DISCUSSION:
This field is for optional use by libraries which wish to apply the
format to control of U.S. federal documents collections.

NOTE: Defiunitions and instructions may be specified by the library
intending to implement the field.
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in NAME OF COOPERATIVE CATALOGING LIBRARY

DISCUSSION:
When the data on an LC printed card did not originate at LC but was
contributed by another library on the cooperative cataloging program,
the name of that cooperating library will appear on the card.

LOCATION:
The name of the cooperative cataloging library is found in the bottcm
left corner of the card.

INSTRUCTION:
Insert the code !n in front of the name of the cooperative library.

Delete both the phrase 'for Library of Congress' and the legend 'Library
of Congress' standing alone.

NOTE: 1In some cases, other legend information concerning the origin
or purpose of *he card will appear in the lower left corner. If there
is no library name mentioned on the card in this position, delete the
data appearing in the space.

EXAMPLE:
e
_ 1. Williams, Charles, 1886-1945.  (Serles: Bibliograpbical scries |
&f supplewents to British book news, no. 63) grap ries
- IO A 55-8019
» Smith College. Library
for-Hibrary o Clugress t9)
SEE:

For further examples of complex cases, see Appendix, p, 201.

SEE:
An LC class or call number applied by the contributing library will
sometimes appear at the bottom of the card, as part of the legend
statement. This number will be ccded !k ('cooperative cataloging
library's call number'), as described on pp. 116-11T7.
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D VARIANT NAME NOTES ]

DISCUSSION:
Name notes appear on certain older LC printed cards, in the case in
which the form of the name chosen for entry (usually the name by which
the author is best known) is not the fullest form of the name. (The
practice of placing such names on LC cards was discontinued Nov. 1963.)
The introductory identifying phrase in the full name element may appear
in a number of forms, among which are:

'Mull name: ... o’
'Name originally: ....'
'Secular name: «...f

'Name in religion: ....'

Similar notes may be used to record the real name(s) of an author(s)
when entry is mede under a pseudonym.

This code is used to indicate &ll sorts of data on variant forms of
nsmes.

LOCATION:
Variant name notes are found in the lower part of the card, usually
right justified, above the tracing and following &ll other notes.

INSTRUCTION:
Insert the !p code in front of the name note, and cross out the
brackets around the note, if there are any. DO NOT cross out the

R introductory phrase.
Castle, John, posud. . |
EXAMPLE : The password is eourage. London, Souvenir Press, 1054.

i ' 224 p. illus. 23 cm.

1. Coward, Charles. 2, World War, 1839-1945—Atrocitles. 8.
World War, 1089-1945—Prisoners and prisons, German. 1. Title.

./ f John Castle, pseud. of Ronald Charles Payne

/ and John Willlam Garrod.
DeT1.G3C2T 1994 940.547048 5441011 §
: | hsapy of Ceilpress (508, '

Weddigen, Otto, 1851~

Geschichte der deutschen volksdichtung seit dem ausgange
des mittelulters bis auf die gegenwart. In ihren grundziigea
dargestellt von dr. Otto Weddigen. 2. verm. und verb. aui.
Wiesbaden, H. Liitzenkirchen, 1895,

vip, 10, vi-x, 248 p. 23§™,

“(uellenverzeichnis" ! p. (vil)-x.

* 1. Folk-songs, German—Iist. & crit. "2, Folk Mterature—Germany—

Hist. & crit.
.'f J'ull name: Friedrich Helnrick Otto Weddige&
) - 4"‘19393
El{lC Library of Congress I'T307.\V4
ZANS a30cl; 121




i_’p (eont.) | |

v DIFFERENT CASE TREATED SIMILARLY: PSEUDONYM L

DISCUSSION:
This code also applies when the author's real name is used as the main

entry heading but the pseudonym appears in the body of the card, in
the author statement.

In such cases the name in the main entry heading is normally enclosed
in brackets.

This code does NOT apply when the pseudonym is used as the main entry
heuding, nor when tiae pseudonym appears along with the real name in :
the main entry heading. Coding of these cases is described under A-
Field Main Entry heading: Author Main Entry: Personal Author, p.26.

INSTRUCTION:
Rewrite the pseudonym as it appears in the title page transcription
below the A-Fields wherever there is room on the card (usually this
will be just above the tracings). Add a comma after the name or
phrase and then the abbreviation 'pseud.'

Insert the /p code in front of the rewritten name. Do NOT delete the -
pseudonym from the body of the card.

Delete the brackets around the name in the main entry heading, if
there are any, and insert appropriate punctuation.

EXAMPLE ;

)KBickerstaffe-Drew, Francis Browning Drew, couan,
p 1858
'

\
Pages from the past, by John Ayscough [pseud.]
London, New York [etc.]Longmans, Green and co., 1922.

3 p. 1., 244 p. 19 cm.

e S W T .

!p John /(gscough, pseud.

4
I.Title
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EXAMPLES (CONT. ):

Aarts, Antoon, 1902~ s g
Joris de durver door; T. Lindekruis ‘jpseud., 2. druk.
Antwerpen, Vlaamsche Boekcentrale (1945,

87p. illus. 20cm. (Baanbrekers-serie, 8)

\
/ . . . . )
4 2) . ,[mdt)"krw.; })&ud

1. Title.
PZ13.A133 1945 5443242 1

Library of Congress it

GARDINER, Alfred George, 1865-1946,
/ Many futrows, by Alpha of the plough [pseud, ] London, J, M,
Dent; New York, E,P, Dutton, 1924,

275p. illus,

N ,7f.j?hﬂ?mfb‘7h’fwud.;

I, Title,
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[Tq ] TITLE ROMANIZED NOTE (added entry made) |

DISCUSSION:
This field contains & note beginning 'Title romanized' or 'Title
transliterated.' Such notes appear on cards when the title of
the work represented in the catalog record is in non-Roman
characters.

The romanized form of the title as denoted in the 'Title romanized'
note sometimes is used as a title added entry. This code applies
ONLY when such a title added entry appears on the card along with
a 'Title romanized' note.

When there is NO title added entry for the romanized title, use
code '*n', p. 86.

LOCATION:
The note appears in the lower right corner of the card, following
the tracings.

INSTRUCTION
Insert the !q code in front of the 'Title romanized' note.

Delete the word 'Title' in the phrase '"Title romanized' or 'Title
transliterated.'

Delete the title added entry tracing for the romanized title: do
NOT code it '*q' and do NOT make any entry for it in the 'jq" code
boxes on the coding sheet.

NOTE: This field is not needed for the conversion of Roman alphabet
records, but may be implemented when the conversion of non-Roman
records is undertaken.

12k




{ ir | TRANSLATED TITLE |

I'TSCUSSION:

Provision for this code has been made in MARC, but a definition hnso
not been issued.

INSTRUCTION:

In the meantime, code all notes apparently of this type as '*p'.
(See p. 87 )

EXAMFLE:

Picasso, Pablo, 1531~ ,

Picasso, su obra grifica. Introduceicn
Bex:nhard Geiser. Traduccién
Editorial G. Gili, 1956 (1953,

xxiv, 180 p. (chiedy illus.) 31 em.

P Trazslation of Picasso: das graphische Werk.,
/’ - “Bibliogratfa de la obra grabada”: p. 180-172, “Catidlogo de los
Hbres ilustrados cen gradbados eriginales del artista”: p. 178-180.

y seleccion de
de Gustavo Gili; Buarcelona,

NCI: When the MARC definition is issued, this code (}r) may be im-
plemented.

125




‘8 ANNOTATED CARD PROGRAM SUBJECT HEADINGS

DISCUSSION:

These subject headings are assigned to books cataloged under the
Annotated Card Program. Cards issued under this program are

recognizable by the 'AC' prefixed to the LC card number.

INSTRUCTION:
Insert the /s code in front of each AC subject heading.

Delete Arabic numerals preceding each subject heading.

When subdivisions follow the subject heading, they must be preceded

. either by an em-dash or by two hyphens with no spaces between, before
or after the hyphen or dash. If there are spaces, close them up; if
there is only one hyphen given, insert another.

Enter the appropriate type code for each subject heading and subdivision
in the 'jm' boxes on the coding sheet. See pp. 150-15k,
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.V CSL DOCUMENTS NUMBER

DISCUSSION:
This field is provided to offer a format for control of the documents
issued by the State of California.

NOTE: This field is not to be defined at this time. Definitions and
instructions may be provided when conversion of the documents -collection
is undertaken.
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I-FIELDS:

ADDED DFSCRIPTION




I-FIELDS: INTRODUCTION

The I-Field codes serve to DESCRIBE the data on the catalog card, in
contrast to the A-Field and B-Field codes which only identify data.
The I-Field codes record specific descriptive information, taken
directly from the card or deduced from other date present, which is
useful for filing or reference purposes.

The codes are found on the pre-printed portion of the coding sheeﬁ,
beneath and to the left of the catalog card copy.

The apprcpriate code is indicated either by a check mark or by & fill-
in of code cr data in the corresponding code box or blank.

In some of the fields more than one option may be checked (e.g.,
Content Form, Type of Work, Main Entry); in others the options are
mitually exclusive or there is an order of precedence (e.g., Date
Type, Catalog Source, Form of Reproduction, Government Pub.).

Boxes have been provided for write-in information when pre-printed
options were not &ppropriate (e.g., the possible languages to be
entered in the 'sa' box are so numerous that there would not be

space on the coding sheet to list them all; therefore & look-up table
of language codes is provided instead.)

Al alphabetic symbols will be written on the coding sheet in LOWER
CASE for ease\ié key-punching.

Certain of the I-Fields must always have an entry, and certain
others must have an entry when the default conditions are not met.
The editor should check to see that these boxes have been filled in,
when appropriate, for each record.

These fields must always contain an entry:

- 'wa' (System and Branch)
- " 'EDITOR' box

These fields will contain an entry except in specific cases:
Date 1 — except when card shows no date

'bs codes': DATE TYPE — except when date is single date with
no digits missing

'e codes': CATALOG SOURCE — except when card is originated by LC

'sa': Language — except when work is in English and
only in English and is not & translation

'ua': Type of Main Entry — except when main entry is single surname

A sample of the pre-printed portion of the coding sheet, which enumerates
the I-Fields, is on the following page.

The codes which always must be coded are marked with & large dot: @

The codes which frequently must be coded are marked with a smaller dot: @

128




CSL PROCESSING CENTER
INPUT CODING SHEET: .
MONOGRAFHS

® Date 1 Date 2

THE CATALOG CARD WILL BE REPRODUCED
IN THIS SPACE.

® DATE TYPE:
bc] 2 dates: 2d i3 @

%m|  multiple date span
bn date not known
b digits missing
br rev. published
— . @ TYPE OF ADDED ENTRY:
- LC call no. 18 - .
bracketed :e;r:rl!g:etraced sa.ui}e Je
Series traced dif- ir
P ferently from note
| CATALOG SOURCE: Subject headings |
| ea NAL and subdivisione
eb NLM Non-subject /non-se- 3
ec Coop. Cat. | ries tracings q
ed NUC
ee other GOVERNMENT PUBLICATION: MAIN ENTRY HEADING:
ef orig. cat. M U.S. Federal
5 Cal State @ (ua ]type of main entry
FORM OF REPRODUCTION: ke Cal Co./Muni. ub m.e. is subject
kd international uc m.e. is publisher
ga. microfilm ke other govts. ud m.e. repeated in body
gb microfiche
ge micro~opaque HOLDINGS :
g large-print [ma] _ conference pub. Total
System +Br Copies
i nal non-keyable data
CONTENT FORM: ® @ !lere
m abstracts - cancel title added ®|v
hb| __bibliographies entry same as title
he catalogs wb
hd dictionaries :a.:d ;'a::: ti:le
he encyclopedias raced same we
hh]  hndbks./manuals short title
hi indexes wd )
h progrmmd, texts
hr|  directories Ba lang.
hs statistics ‘ .'
| hy] yearbooks lta.| translation % I?R Yr TMinutes
TYPE OF WORK:
RK @ = must always be filled in
?a Jt_wenile ® = must frequently be filled in| |KEYPUNCHER
ib fiction Mo.| Day | Yr.{Minutes
ic autobiography
id] biog.-indiv. 129
ie biog.-coll.




DATE 1 | DATE 2 BOXES
| b-codes | TYPE OF PUBLICATION DATE

DISCUSSION:
These boxes and codes provide a means of recording the often dispersed
or mixed alphanumeric date information.

/

INSTRUCTION: :
The two date boxes will contain only four numeric characters each, or
they will be left blank. The contents of the two date boxes are deter-
mined by the option checked in the type-of-date boxes. Only one code
may be checked. The type of date options are as follows, with examples
of how they control what is written in the date bgxes.

For cases in which more than one of these optionsimay be applicable, see
the Decision Chart, following this section, p.136.

Single date with no missing digits.

N

DISCUSSION: L
The Imprint-date field TA-&'ield 7) on the card contains a known or pro-
bable date that can be rep nted by four digits.

1
£ Py

.
s
¥y .

INSTRUCTION:
Enter the date in the Date 1 box. Leave the Date 2 box blank. There
is NO 'b-code' box to check.

EXAMPLE:
DATES APPEARING ON DATES RECORDED ON
CATALOG CARD: CODING SHEET:
Date 1 Date 2
1948 194 Y
1932 /1932
Roma, anno XVIII [1939] ] 93¢
[1964 or 1965] 19L5
[19592] 1959
[ca. 1953] & - /1953
1963/6k )Y
(Note on card: 'Re- p
printed from Green 1966 /] 7LL -
Howard's Gazette.')
(Note that when the 1966 [i.e. 1965] 965
abbreviation 'i.e.'
appears, the date 1965 [i.e. 1966] [7-4'4

following the 'i.e.'
is the one written
in the Date 1 box.)
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Date 1| Date 2

b-codes (cont.
¥ || 2 dates: 24 is copyright. Combined cowrigﬁ_’m
date of publicatiomn.

DISCUSSION: .
This code applies when the catalog card contains two dates, usually in the

order of actual date followed by another date with the letter 'c' (for
copyright ) prefixed to it.

INSTRUCTION:
Write the actual date of publication in the Date 1 box and the copyright

date (without the prefix) in the Date 2 box.

Check the 'be' code box.
Both boxes must be filled in.

EXAMPLE:
i ' L How To Record Date(s)
Guetz, Ruth Goodman. On Coding Sheet:
The heiress; o play by Ruth & Augustus Goetz, vused on
whe novel Washington Square by Henry J amet:’ With & Date 2 Date 2
foreword: by Sir Falph Richzzdson. Lopdon, fuishardt & | | /949 | /94§
Evans/[1949. *1048; = |

bm || Mualtiple date span, 2 dates: 24 is terminal.

DISCUSSION:
This code applies when the catalog card contains & multiple date span,

with initial and terminal dates. If the terminal date is not yet knownm,
the position is left open: '1959- '.

INSTRUCTION:
Write the initial date in the Date 1 box, and the terminal date in the

Date 2 box. If the terminal date is not yet known, leave the Date 2 box
blank.

Check the 'bm' code box.

EXAMPLE :

How to Record Date(s
rs\vcdcnborg, Emanuel, 1683-1772. - 0On Coding Sheet:( )
La vera religione cristiana contenente tutta la teolo- .

eia della nuova chiesa predetta dal Signore in Daniel, Date 1 Date 2
vit, 13, 14, e nell’Apocalisse, Xxi1, 1, 2, per Emanucle / 2_30 / % ‘f _l
Swedenborg... Versione dal latino eseguita sull’edizione '
di Tubingg, 1857 dal prof. Loreto Scocia... Firenze.

M. Ricci.;_m.- i -

EIpqEuae——p—————




Date 1 | Date 2
b-codes (cont.)

DATES APPEARING ON DATES RECORDED ON
CATALOG CARD: CODING SHEET:

Date 1 Date 2

1966-1967 [v.1, 1967] /966 | (961
1966/67- /96
194k~ (Loose-1leaf) 194 4

Neudruck [der Ausg.] 1896. 7Y,

Wurzburg, A. Liebing (1945?-) [945

bn v .Date not known.

’ DISCUSSION:
This code applies when the date of publication is unknown, as evidenced
by the absence of a date and the presence of the abbreviation '[n.d.]’
in the imprint field (A-Field 7).

INSTRUCTION:
Teave both Date 1 and Date 2 boxes blank.

Check the 'bn' eode box.

EXAMPIE:
- How to Record Date(s)
Little Snowdrop, the unbaptised ons; or, The story of On Coding Sheet:
the three baptisms. By the author of Blind Agnese, Gene- Date 1 Date 2

vieve, &. Now ed. London, Burns and Oates; New York,
Catholic Publication Society Co/fn. d «_

(bg |V Digits missing.

DISCUSSION:
This code applies when one or more of the digits is missing from the date.

INSTRUCTION:
Write the earliest possible date in the Date 1 box, by substituting
geroes for the missing digits.

Write the latest possible date in the Date 2 box, by substituting 9s

for the missing digits, UNLESS the resulting date is later than the year
in which the coding is being done. In this case, write the year the
coding is being done in the Date 2 box.

Check the 'bq' code box.
C Both boxes must be filled in. 132
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Date 1 | Date 2 |
b-codes (econt. )

DATES APPEARING ON DATES RECORDED ON
CATALOG CARD: CODING SHEET:
Qeryiek, David, 1717-1TT9. Date 1 Date 2
We Trish vidov aruco,u‘hnacts /400 /774
e oo, 8. Yeoud/15--, A -
[195 /950 [ j959 |
[19 /900 | 1969
[196-7] /9517 1969 |
London, MacMillan, 1867, Dubuque, 1940 /9 49

Iowa, W.C. Brown Reprint Library{194-?]

e e n imas Lt

I, br v’ Previously published; no digits missing.

DISCUSSION:

This code applies when the data in the imprint field or a bibliographic

history note (B-Field code *p) indicate that the work has been previously
published, and dates are given.

This does NOT apply to photocopies, Xerox facsimiles or other facsimiles,
in which the content of the work is unchanged or unaffected by being
reproduced, or to earlier or later printing dates.

INSTRUCTION:
Write the date of the reprint or reproduction (i.e., the later date)
in the Date 1 box. Write the original date of publication in the Date 2

box. If there is more than one date of previous publication, use the
earliest one.

Check the 'br' code box.

Both boxes must be filled in.
EXAMPLE:

How to Record Date(s
Herder, Johann Gottfried von, 1744-1803. on Coding Sheet-( )
Outlines of a philosophy of the history of man. ‘I'rans- )
lated from the German Ideen zur Philosophie der Geschichte . Date 1 Date 2
der Menschheit by T. Churchill, New Yok, Bergman Pub-
llsher:/(1966’, - ’ L /i@b /300
xvl, 632 p. 27 em.

“First published {n London in 1800. :
Bibliographical footno* =.
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Bradbury, R. E.

The Benin kingdom and the Edo-speaking peoples of
south-western Nigeria, by R. E. Bradbury; together with

& section on the Itsekiri by P. C. Lloyd. London, Inter-
nationsl African Institute {1964, <~

, Neprint of the 1087 ed.

Bibli : 171, «
oo M‘f‘“’h’ p. 163-171 'gn»!emonmy bibliography” () 0.)

210 p. fold ma 25 em. (Etb hic survey of Afriea: .
estern Africa, pt. ﬁt) (Bthoograp d R

. .Gaima.r, Gcoffroy,'l2th century.
Testorie des Engles solum la translacicn
Maistre Geffrei Gaimar. 'Edited by Sir Thomas

H.M. Stationery Off., 1888-8,95 ¢h.p., Kraus
Reprint, 1084mes - %

buffus Ilardy and Charles Trice Martin. London,

b

Date 1

Date 2

b-codes (cont.

How to Record Date(s)
On Coding Sheet:

Date 1

Date 2

1964

1957

Date 1

Date 2

(96¥

| /849

Rogers, May.
- The Waverley dictionary: un alphabetical argangement
of ull the characters in Sir Walter Scott's Waverley novels,
with a descriptive analysis of each character, and illustra-
tive selections from the text, Detroit. Gale Research Co.,,
[1966 (i. e. 1967, <1878,
35T p. ‘.’3cm.\

Reprint of the 24 ed.: title page includes oviginal impriot: Chi.
engo, ﬂ C. Griggs, 1896. .

e

Cannon, Walter Bradford, 1871.1S4E,

Bodily changos in pain, hunger, fear, and
rage; an account of recent researches in the
fuaction of emoticnal excitement. 2d ed.
‘New York, D. Zppleton-Century; Boston,
Branford/; c1929; <~

. xvi, 404 p. _illus. 22 cm.

& 3
First published in 1920. Later volumes
isgued im1934, 1953, etc.

The Iater dates In the note (133%,1953) G0

| HOT refer to the work in question.)

Date 1

Date 2

/967

/€95

Date 1

Date 2

/949

[9J.0




AT FEETTT T

Date 1 | Date 2
b-codes (cont.)

EXCEPTIONS/IRREGULARITIES

SUBSEQUENT PRINTING DATES

DISCUSSION: o
There may be notes with information about subsequent printings. Such

dates are not entered in these boxes, as the concern here is with pre-
vious publication.

INSTRUCTION: . . . N
Enter the date(s) appearing in the Imprint field in the Date 1 and Dave 2
boxes in the usual manner. Do NOT record the date of subsequent print-
ing.

Do NOT check the 'br' code box, nor any other b-code box.

EXAMPLE:

Biotechnical Publicarions, Berkciey, Calif,
Questions and answers in medical parasitology; 361 questions

How to Record Date(s)
On Coding Sheet:

and answers sclected from actual medical parasitology quizzes, Date 1 Date 2
.Berkeleyf{1957] / 95 7
28 p. 22 cm,

. "Second printing, 1560, * -~

‘ 135




e e R e

MULTIPLE OITIONS:

IF

Card has both an initial date
and a terminal date plus a copy-
right date. (No date digits
missing. )

Card has both an initial date and
a terminal date plus a date of
previous publication. (No date
digits missing.)

Card has both a publication date
and a copyright date, but digits
are missing.

Card has multiple date span with
terminal date unknown, and the
initial date has digits missing.

Card has an initial date and a
terminal date, plus a‘date of pre-
vious publication, but digits are
missing.

Card has both a publication date and
a copyright date, plus one or more
dates of previous publication.
(Write the non-copyright date in
the Date 1 box, and the earliest
date of previous publication in the
Date 2 box.)

Date 1

Date 2

b-codes (cont. )

DECISION TABLE

Check

Check

Check

Check

Check

Check

lbml

lbml

lbql

lbql

lbql

lbrl

THEN

instead

instead

instead

instead

instead

instead

of 'be'

of 'br'

of 'be!

of 'bm'

of 'br'

of 'be!




ca LC CALL NUMBER IS BRACKETED

DISCUSSION:
The LC call number on an LC printed card is enclosed within large brackets
to indicate that the Library of Congress has not acquired the book for
its collections at the time of cataloging, tut has printed the card as
8 seriice under the cooperative cataloging program or other similar
program.

A variant of the bracketed LC call number is a Maltese cross before the
1C call number, or elsewhere on the card. It means the same thing as
the brackets around the call number.

LOCATION:
The bracketed call number appears in the lower left corner of the card,
above the library legend, and is found only on LC printed cards.

INSTRUCTION:
Check the 'ca' box. For ins*tructions on coding of the field, see
B-Field code '¥*s', p. 92,

EXAMPLE:

\\ & White, Teronce Hanbury, 1008~  ed. and tr. I Title.

[PAS275}  879.8 55—14178 -‘
Printed for U.8.Q. B. R.
by Library of Congre:s 155k18, ‘
e : 1
1. Free Congregation in Wlsconsln.A 2, Germans In Wisconsin.
\3. Wisconsin—Intellectual life. 1. Title. '
[AS36.V37 vol. 54]) A 67-190

Wisconsin. Univ. Libr.
for Library of Congress 12)

R

b

1. U. S.—Hist.—Hevolutien—}iction, & Maryland — Hist. — Me-
tlon, 1. Title.

\

(B PZ3.CAT4B) _ Q 8138 . 00—2040
Library of Congress @Bbt}, |

I —




[e | CATALOG SOURCE |

DISCUSSION: .
These codes record the source of the catalog card. The options are:

ea NAL (National Agricultural Library)
eb NIM (National Library of Medicine)

ec Cooperative Cataloging
ed NUc (National Union Catalog) \
e Other printed card source (e.g. Wilson Co. cards)
ef Originel cataloging (non-printed card)

LOCATION:

The evidence that the card is issued from one of these sources is
usually found at the bottom of the card, beneath the tracings. Origi-
nal cataloging is recognizable from the different type font used and
from the lack of identifying data at the bottom of the card.

INSTRUCTION: .
Check the appropriate code, unless the card is of LC origin. In this
case no 'e' code is checked and the LC origin is coded by default.

Delete phrases attributing cataloging source to NAL or NIM, found in
the lower left corner of the card above the 'for Library of Congress'
e.g., 'NIM Shared Cataloging.' The fact that NIM or NAL was the source
of cataloging is recorded by the 'ea' or 'eb' code.

However, do NOT delete phrases, such as 'Harvard University,' above
the 'for the Library of Congress.' In these cases the 'ec' code is
checked, but it does not specify which library was the cataloging
source. See code !n, p. 120.

[ IRREGULARITIES/EXCEPTIONS ]

LC CARD NUMBER AS INDICATION OF CAT. SOURCE

DISCUSSION:

Sometimes the local library will copy the information from an LC or
other centrally cataloged card. In this case the card appears to be
from local original cataloging, but in fact reproduces LC cataloging.

If the LC card number is present on the card, and if there is indication

of the source of the catalog data, treat the card as if it were a
'real' LC card.

However, if there is NOT specific indication of the source of the cata-
loging. treat the card as an original cataloging card. This is because
some local libraries include on cards of their original cataloging the
LC card number when it is present on the verso of the title page of

the book. Thus the presence of an LC card number is NOT sufficient
evidence that the cataloging was done by LC.
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[_g F)RM OF REPRODUCTICY |

DISCUSSION: These codes will apply il the work on tie catalog card has
been reproduced phot. . sphically (or by any othnr means) in either a
size too small to br r~:d by the unaided eye or in an oversized print.

The options and the associaved cnc s are:
ga Micrecfilm
gb Miercfiche
ge Mierc-out (a2

gd Large-pria-

LOCATION:
- Evidence that a work is »t' this type is usval’;. feund in a note ov
a dashed copy statcrent. Targe-prinl books are identifiable by &
subject headiny using flure term«.

JNSTRUCTION:
Check the appropriate g’ oo ¢ koul.

EXAMPLE: - e e e o

e o= Nlierclia, Ann Ve AL ooty Miro

films, 1936. 1 iecl. S i ianas a0 Gdde eles,

31:10)

" - e A -—_— .
— —— — = Micror Faguc, te woee oy Y, Unnaity ol
R()('h‘.‘..\'tbl die . L€, 3 o RN 5 [
——— ne an . ean P Y

Thece - i orepriluct. o e add. ¢ oo e
record foo the »2i i o i e s&ne

manner as'anstha - e ra codnge 'YL

v ty .t

ud "u'. pewy 9T,

PR Wt et G W G M 4 G A o " Ao - . - we .dmEn e s w - '

Shirler, joanes, 1500 187
he rentlemar. F g 4 agdy aordle prosentea at the

pivate fone ta daitibe o oot b Lics Slagesties setvan,
Loadop, Jbate b eoo 0, o000 Lo W
e 18 e
!N.‘Wrm—.)p-n-: oo 0 lwder Jic prin,, W83 £ card,
2 Mem. (Tice conbr ves of dian Faglivh, (0421700,

e et s e e sms a mcmns  momme. . e S—

m *his racoed the omigirel werk is describe

in the tody - 0 thz vaed et e coliationg

the w2 et Taomenta o Duc h et
TS ST L ‘ )
which 1.0 noned o irmeral b
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g (cont.) |

o EXCEPTION/IRREGULARITY

ITEMS ORIGINALLY PUBLISHED IN MICROFORM

DISCUSSION:
Some items are originally published in microform and are NOT micro-

reproductions of items originally published in 'macro'-form. (For
example, some periodicals are published only in microfiche.) Such
works are described in the body of the card, wich the statement

of the type of micro-reproduction given as the rirst note. Because
of the form of the collation, THESE RECORDS DO NOT FALL WITHIN OUR

DEFINITION OF MONOGRAFHS.

INSTRUCTION: .
Return coding sheets of such records to the head editor.

EXAMPLE:

Baker, C. L.

The first six million prime numbers tby: C. L. Baker and F. J.
Gruenberger. Madison, Wis.,, Published by the Microcard
Foundation fon the RAND Corp., Santa Monica, Calif., 1050.

6p. S3om oend 63 cards (752188 om.) in pockets.

l'l‘h-bmw\

American periodical series: eighteenth century. 1-33. Amn
Arbor, Mich., University Microfilms :19427;
» 33 reels. 38 men,
A7 Microfilm,

A2
.
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[n T FORM OF CONTENT |

DISCUSSION:
These codes describe certain types of material used frequently for

reference purposes.

The codes apply ONLY when the work is of the form listed, not when it 1
merely contains material of the form: e.g., a bibliography of the

works of Ezra Pound would have the 'hb’' box checked, whereas a book

about Pound with a bibliography of his works appended would NOT be so

coded.
The forms of content and the associated codes are:

ha abstracts

hb ©bibliographies
he catalogs

hd dictionaries
he encyclopedias
hh hndbks./manuals
hi indexes

hp progrmmd. texts
hr directories

hs statistics

hy Yyearbooks

L I

LOCATION:
Indication of the form of contents *3 usually found in the title (e.g.,
'Handbook of Chemistry'), or in a v:nject added-entry tracing subdivi-

sion (e.g., 'l. California--Directories.')

The evidence for these forms of content is not always explicit or -
direct; synonymous terms or phrases may be used, so the editor must be
alert in interpreting the variants.

INSTRUCTION:
Check the appropriate 'h' code box or boxes. As many as four of the
codes on the list may be checked.

If a work embodies more than four of the forms of content, check the
first four applicable codes that appear on the list; the sequence of
the list determines which codes to check.

EXAMPLE : tggz Webster, Neah, 1758-1643.
d

™®A dictionary for primary schools. By Noah Webster, 11. b,
Bduo,~- New-York, Huntington and Savage ¢1833s T

Ps Oho -
u{nry "lu‘h-ltlp. Ux 1™,

¥
1. Kaglish lungunge—Dictionarivs,
: 41-30028 |
Library of Congress O rusemwany ig OV 66

: Cus & '

: ha\/ dictionaries

1kl




PRET

Ret GALE Research Company

z . National directory of newsletters and
6941 reporting services; a reference guicde to
Gl52n nationel, international, and selected foreign
1966 newsletters, information services, financial

services, association bulletins, training and |
UCSD educational services, 1st ed, Detroit,
s  Michigan, Gale Research Co, cl966,
BN ' i : 2“0 po ’
. .+ 1. Information services - direct. 2,
" 7.7 FPeriodicals - direct. I, Title
- s .2

S— el aNS——

v directories

IRREGULARITIES/EXCEPTIONS i

ENCYCLOPEDIAS VS. DICTIONARIES

DISCUSSION:

The treatment of encyclopedias in the LC subjJect heading list poses
some problems of interpretation for the editor.

The instructions read:

Encyclopedias and dictionaries of & particular subject are
entered under the subject with the subdivision '"Dictionaries,’
or in the case of countries, cities, etc. or ethnic groups,
'Dictionaries and encyclopedias', é.g.,
'Botany--Dictionaries'
'France-~-Dictionaries and encyclopedias'
'Jews--Dictionaries and encyclopedias'

Thus ‘all works of ail encyclopedic nature will have 'Dictionaries' as,
or as part of, the subject subdivision.

In deciding how to code such works the =2ditor should regard the title
of the book, all descriptive notes, and other subject headings and
attempt to discern the nature of the book, finally choosing the Con-
tent Form term which best describes the work.

There may in fact be two (or more) terms equally applicable to the

work in hand, but in the case of the dictionaries-encyclopedias problem,
the editor should choose one or the other whenever possible. An ency-
clopedia has longer, more descriptive articles than a dictionary, which
is more a 1list of terms and definitions than a collection of substan-
tive articles.
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EXAMPLE:

[p_(cont. )]

Booth, James Curtis, 1810.1888.

ESB72e theoretical, embracing its application to the
1883 arts, metallurgy, mineralogy, geology, medi-
Mis cine, and pharmacy. Assisted by Campbell
W&@Aorﬁt. 7th ed. Philadelphia, H.C. Baird,
1853.

23, 8 em. -

1. Chemistry..Lictionaries. 3. Moriitl
Campbell,  1820.1887. II. Title.

QDS == The cncyclopedia of chemistry, practical and

4, 974 p. illus., IX plates, diagrs., tables.

[E[_/_encyclopedias
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1 TYPE OF WORK |

BIOGRAPHY CODES

DISCUSSION:
These three biography codes are mutually exclusive: only one may be
checked. They may appear in conjunction with either 'juvenile' or
'fiction', however.

The fact that a given work is of a biographical nature may be
ascertained from various sources:

1. The letter 'B' in conjunction with a DDC number assigned
by LC.

2. The subject heading or sub-division 'Biography' in the
tracings paragraph. (As this may be applied to all three
types of biography, the editor must seek other clues to
determine which code to apply.)

- Relevant phrases in the title or title page transcription.
Notes to that effect.

. Special symbols used by the local library.

. DDC number in the 920's.

ON N W

ie Autobiography

see: I-Field code 'ub' Main Entry is Subject must 2lso be checked.

EXAMPIE:
Garnett, David, 15892- 5 o
The golden echo.  London, Chatto & Windus, 1953-G2,
3v. lus, Z3oem.
S ik
\\::lmz!’i:ﬁ:‘“ll t'lll‘\e: 2 The flowers of the forest ;) v, 3, The finnlliar fuces.
'Fresman, Dea,
(}uﬂionn,«unmnnl Drawn from memory by Don Free-
man. New York, Rinehart ;1949,
z,244p. Allvs. Bem,
LTIt
NC139.F738A2 927.4 49-11554°
. (over)
<1dbrary-of-Congress b
( ) Ao Ariists. Correspondence, reaminiscences, etc.
verso
Calif.: au. cd.
l. Artists
20 Biogl‘lphy ,'\

1Lk

N ——




i TYPE OF WORK (CONT. )

ib | Individual Biography

i (cont.)

EXAMPLE:
"3 Lachman, Arther, 1873- . -
LOTALY, - Borderiand of the unknowu; .he life stéry of Gilbert New-
ton Leywis, onc of the world's grent sqjeytists. (1st ed. New.
Forle, Pagreant Press, 1955. L
184 p.. 21 em. :
~

EXAMPLE:

(verso)

k5

N . 2 Lewis, Gilbert Newton, 1875-1046,

0l

=Pitle~

925.4

558209 §

ic | Collective Biography

DeFord, Miriam Allen, 1838

Ahey were Sun Franciscans, by-Migiam—ilen-delord .
*+Caldwell, 1d.,/The Caxton printers, td., 1041,
' /l'.’l p. -pl. ports. 23§*.

° )

CoxTrnTs—The miser who brought the stars to earth: James Lick.—

* The spirit of '49: Sin Rraonan.—Cabby to impresario: Tom Magulird—

America's Murx and his rebel: Henry George and Kate Kennedy.—Re-

constructed rebel: Asbury Harpending.—Lady fire byffer: Liliie Hitch-

cock Colt.—Chinese and dynamite: Dennis Kearney and Burnette Has-

. kell.—Last of the Tolstoyans: Fremont Older.—Chariatan or dupe?:

Albert Abrama.—The “Christ angel”: Ella May Clemmons.—Ggatleman
Jim: James J. Corbett.—Laureate of Bohemia: George Sterling.

i
’

Dup. o 'rio‘rmciin’i‘f'i'f 13i0graphy.
Jicsepet-Gongres S | FIN.SIDS

San Franciscos.
- 41-26781

‘History of Sacramento county, California,
with biographical sketches of the lead-
ing men and women of the county who
have been identified with-its growth
and development from the early days to
the present. History by William L. Will.
{;is Tos Angeles, Historic record co.,

xiv, [5])=1066p.

A |

A

5 Sew- m
2 4
.

.

pla;eo.photon..portl.

Covsr)

V ¢

1.Sacramento county--Biography
2.Sacramento county--History

I.willis Wm L




id

The following set of criteria will aid in identifying literature

Juvenile

intended for juveniles:

NOTE: The 'AC' (Annotated Card Program) prefix to an LC card number
will NOT be considered as an indicator of juvenile literature type

of work. DO NOT check the 'id' box.

The Annotated Card Program includes young adult books and adult

1.

2.

3.

io €. s mS'PZlOo 70
should be checked also. )

The letter 'J' in conjunction with a DDC number assigned
by LC.

The subdivision 'Juvenile literature' used with a subject
heading in the tracings paragraph.

An IC classification number for works of juvenile fiction,
(In this case the fiction box 'ie

reference in addition to children's books.

EXAMPLE:
Garnelt, Emmeline, 1994~

Charles de Feuwcauld; adventurer of the desert. Illws-
trated by Leo Summers. New York, Vision Books 1008,

193p. fllus., 22 =, (Vislon books, 68) |

: N\
u&tl‘.ammld. Charles lu:c. vicomte de, 1838-1010—Juvenile
BX+4700.F05G8 . js . 62-18208 §
ie Fiction

The fact that & work is fiction may be indicated by:

1.

2.

io €. [} PZB-PZ].O. 70
be checked also. )

The subdivision 'Fiction' used with a subject heading in the

tracings paragraph.

Relevant phrases in the title or title page transcription.
e.g., '+..a novel

Notes to that effect.

An 1C classification number for works of juvenile fiction,
(in this case the juvenile box 'id' should

i (cont.)
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i TYPE OF WORK (CONT.) |

EXAMPLE:
"Radin, Max, 1880-
The day of reckoning. by Max thm, New }ork A. A
Knopf 19043.
4P L3144, 11, 19"
First edition.”
\
" L Hitler, Adelf, 1800~ . —Fictien, -2 Titie.
147
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ja SERIES TRACED SAME: AUTHOR-TITLE: TYPE CODES

DISCUSSION:
These two character alphabetic codes refer to the type of series added
entry heading to be generated from the series note ONLY in the case of
an author-title series traced same (coded '*a'. See p. 61 .)

Each case of author-title series traced same receives & separate code.

There are three types of names in the author portion of the note. See
the table p. 1U49.

In the table, the column on the left is used for cases in which the
author portion of the note is spelled out, and the column on the right
is used when the author portion is in the possessive case. In the
latter case, refer to the main entry heading for the type of name.

The examples of entry types given under 'ua' Type of Main Entry are
applicable here too, and pages 1T to 179 should be consulted.

INSTRUCTION:
Beginning with the first author-title series traced same note (coded
'%g'), determine the type of name and enter the appropriate code,
from the table, in the first box on the left in the first row
(the 'ja' boxes on the coding sheet.

If there is more than one author-title series traced same, enter the
codes in the boxes one after another in the order that the notes
appear on the card.
EXAMPIE: a %b
NOTE: )Nobel Conference,slst, Gustavus Adolphus
College, 1965. B Proceedings,§v.3X TYPE CODE: fb
MAIN ENTRY: Mexico (city). Universidad Nacional.
HEADING: Instituto de Investigaciones Historicas.
NOTIE: O:ZigéiSerie de historia general,/v.5X  TYPE CODE: cd

MAIN ENTRY: oGarrido Atienza, Miguel.
HEADING: (Ig;gﬁAntiguauas grenadinasX TYPE CODE: pf

NOTE: a‘(U.S.czgffice of education.ﬁ Bulletin,
193h,zno. 11X TYPE CODE: ca
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{a | SERTES TRACED SAME AS NOTE: TYPE CODES]

* * *

The following codes apply to the type of
information found under B-Field code '¥*a',

Note that there are TWO sets of applicable
codes, depending on whether the full name
of the author is repeated in the note.

o R g e TR R

* * %
Code Enter2d In
Code Entered 'ja' box for
PERSONAL NAME + SERIES TITLE: in 'ja' box: POSSESSIVE CASE:*
Single SUTNAME .cocevecsossecccsaccsscccce PA pe
Multiple Surname ..eceescceefecoccoseces pb pf
FOT@NEME «oececccsssrssssssscssssssssssces PC PE
FamilyName.............................pd ph
CORPORATE NAME + SERIES TITLE:
Place or Place + Name ..cceceecececcececes C8 cd
Name (Diyfct Order) ccceeoseeesessssceees CD ce
Surname (Inverted) ....eoeeeescossocescee CC cf
CONFERENCE OR MEETING + SERIES TITLE:
Place or Place + Name ...ceeevecccsscocss fa fa
Neme (Direct Order) ..cocoecececocsececes ID fe
Surname (Inverted) ceeeeocececsscsencsoes fC . ff

*These codes are used when a possessive phrase has been substituted

for the author's name, as in:

Her Bront¥ sources, 2
Tts Publications in research and records
The Society's publications on Chaueer
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Jm SUBJECT HEADINGS + SUBDIVISIONS: TYPE CODES |

DISCUSSION:
These two character alphabetic codes refer to the type of subject

heading and subject subdivision found in the tracings paragraph on
the card and coded '*m', le , !f , or !s (see pp.8k, 110, 111, 126).

EACH subject heading and EACH subject subdivision receives & separate
code.

There are nine type of subject heading codes and three type of subject
subdivision codes. See the table p. 1Sk,

In general, the examples of entry types given under 'ua' Type of
Mein Entry are applicable also to types of subject entry, and
pages 1T4-1T9 should be consulted.

Special definitions and further clarifications are:

HEADINGS:
1. Personal Name (type-code 'p')
-Titles of books entered under personal author.
Gide, Andre Paul Guillaume, 1869-1961. Prometheus misbound
2. Corporate Name (type-code 'c')
Proper nemes, referring to groups or classes of people (593

animals or things), authorized in the ALA or AA codes for use
as non-subject entry headings (main or added entry), such as:

-Nemes of orgenized bodies, established under their
own names or under the political jurisdiction in which
they are located or of which they are a part.

International Federation of Library Associations
New Hampshire. Agricultural Experiment Station
New York (State) Governor, 1933-1942 (Lehman )

-Names of political jurisdictions followed by form subheadings.
Canada. Treaties, etc.
New Orleans. (* ters
_Names of institutions which are used both for the insti-
tution and its physical plant.
New York Hospital
| New York. Riverside church
Monte Cassino (Monas: :ry)
-Names of ships and expeditions, when authorized for use as
non-subject entry headings.
Titanic (Steamship)

Chellenger Expedition, 1872-1876
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-Names of firms.

Brockhaus (F.A.) (Firm) Wiesbaden

Schirmer (G.), inc.
-Names of denominations and religious orders entered under
official names.

Benedictines

Catholic Church

and entered under conventional names, if authorized in the
AIA or AA codes.

Protestant Episcopal Church in the U.S.

-Names of real groups of people or peoples when followed
by a form subheading or the name of an organized body.

Hittites. Laws, statutes, etc.
Jews. Liturgy and ritual
Navajo Indians. Tribal Council
-Parks and installations owned or operated by governments.
Yellowstone National Park
Andrews Air Force Base

-Titles of books entered under corporate author.

For further clarification and examples, consult the ALA and AA
rules.

3. Conference or Meeting (type-code 'f')
See examples. p.1TS.

4. Uniform Title (type-code 'ua')
See examples, P. 175,

5. Book Title (type-code 'ba')

-Titles of books, movies, plays, art objects, etc: any.entity
literary or artistic endeavor which is NOT a uniform title.

NOTE: In the discussion of Main Entry and in the Type of
Main Entry codes Book Title was subsumed under Uniform
Title. For this code, however, it is useful to make
the distinction.

6. Periodical Title (type-code 'sa')
See examples, p.175.

7. Topical (type-codes 'ta', 'tb')
(Use type-code 'tb' when any of the following types of heading
are in the form: 'Place name. Topic.' e.g., 'Caracas.
Bolivar Statue.' The heading must be in two parts, with a
period after the place name for this code to apply. Other-
154 Wise use code "ta')




jm (cont. )

_General subject terms such as 'Dogs' or 'Chemistry' of the
type authorized in the LC List of Subject Headings.

-Systematic names of species, genera and families (as in
botany and zoology).

-Chemical Compounds.
-Structures, e.g., bridges, canals, etc.
-Nemes of individual animals, e.g. Lassie.

-Names of mythological, legendary, Biblical, and imaginary
characters.

-Names of events, battles and holidays.
-Most phrase-type subject headings.
-Names of sub-nationalities.

-Names of dynasties.

-Nemes of real groups of people or peoples, standing alone
or subject subdivided and not authorized in the codes &as
non-sub ject headings when standing by themselves.

8. Geographic Neme (type-codes 'ga’', 'gb')
(Use type-code 'gb' when any of the following types of heading
are in the form: 'Place name. Geographic Name.' e.g. 'Cali-

fornia. Iake Tehoe.' The Heading must be in two parts, with a

period after the place name for this code to apply. Otherwise
use code 'ga').

-Natural features (e.g., bays, capes, rivers, mountains,
deserts, etc.)

-Geoggaphical regions (e.g., names of continents, land masses,
ete.

-Archeological sites.
-Parks that are not government owned or operated.

-Entities that are larger than a single structure, bridge,
ronument, etc., or larger than a single city, state, country,
etc. e.g., 'New Guinea' because it covers more than one
political jurisdiction. '

9. Political Jurisdictions (type-code 'da')

_Names which refer to recognized political units (e.g.,
countries, states, provinces, counties, districts, cities,
towns, villages, ete.)

NOTE: Remember that all political jurisdictions subheaded by
names of organized bodies are coded 'corporate.’

SUBDIVISIONS:

1. General (type-code 'wa')
-All subdivisions other than by period or place.

2, Period (type-code 'xa')
See Appendix, D. 190, for details and examples.

3. Place (type-code 'ya')
-Both geographic and political place names.
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[ Jm (cont.

INSTRUCTION:

Beginning with the FIRST subject heading (coded '*m', le , !f, or
'!s ) in the tracings paragraph, determine the type of subject heading
and enter the appropriate code, from the table on p. 154, in the first
bax on the left in the third rew {the 'jm' boxes.) If the subject
heading has subdivisions, enter the codes for each of these in the
succeeding boxes. Then proceed to enter codes for each subject heading.

EACH subject heading and EACH subdivision code is entered in a separate
box.

Be sure to follow the order of the subject headings on the card; the
order of the codes in the 'jm' boxes must correspond exactly to the
order of the subject headings and subdivisions on the card.

If there are not enough boxes printed on the card, continue the codes
in the margin, drawing boxes to contain them.

Remember that subject headings are identifiable by the Arabic numerals
preceeding them; subdivisions are preceeded by two hyphens or an em-dash.

HB3631.C45 5443778 §
: of Osigoum O & '

Subject headings |
and subdivisions | 9™ da|wata ye

P‘ _
M y
&, Vienna, Congress, 1814-1813. X, Gt. Brit.—Foreizn relations—
1789-1820, gh Polish question, 4. Burope—Politics—1780-1815, 1. Title.
m

A C 3861133
Newberry library
for Library of Congress {DA2O.RO ser. 8, vol. 7]
14241, - (942.0002)
Amm———

Subject headi
andJ:ubdiwer:sigg: jmHa|da|wal xa | talga jwa xa

-y

. M Sex education. W Birth control—West Indies. 1 Jacobs,

- Beth, Joint author. 1. Title. |
uxvy ”. % Birth Coattol. & Family. f Sex um-’ho:u
HQ56..J:26 O G12.6 Gv-G0OI
Library of Coagress & *

Subject headi
a;dJ:ubdixsigg: Jmta‘ ta‘ ya ‘ta. ta‘ ta‘
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|Jm SUBJECT HEADINGS + SUBDIVISIONS: TYPE CODES

* N N

The following codes apply to the type of infor-
metion found under B-Field codes '*m', le , .f, or 'S .

* * *

PERSONAL NAME Code Entered
in 'Jm' box:

Single S'u.rnme oooooooooooooooooooooooooooooooooooooo pa
mltiple Surn&me oooooooooooooooooooooooooooooooooooo pb
Forename oooooooooooooooooooooooooooooooooooooooooooo pC

milmee ......................................... pd

CORPORATE NAME:
Place or Place + NaMe «ececseacccccnaccncccccannnnccs ca
Name (Direct OFGEr) eeeescesessassscnsecanssseacncees cb

Surnme (Inverted) ...&:............................. cc

. CONFERENCE OR MEETING:
Place or Place+N8me ooooooooooooooooooooooooooooooo fa
Nme (Direct Order) ooooooooooooooooooooooooooooooooo fb

Surnme (Inverted) .................................0 fc

UNIFomTITI.IE ......................................... ua
BOOKTITm ............................................ ba

PERIODICALTITLE ...................................... sa

TOPICAL}IEADIN(J 00ooooooooooooooooooooooooooooooooooooo ta
Topical heading entered under place ccceccccccesccnns tb
GE%RAPHICNMS .....................................L ga

Geographic name entered under place ..eceevracccncae gb

POLITICAL JURISDICTIONS 000000000000o.oo.o.oooo.ooo...o da

SlmDIVISIONS: General .................................wa

(These always
accompany one

Of the above Place ...................................ya
subj. headings)

PeriOd .....................’............ xa
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39 NON-SUBJECT/NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES

DISCUSSION:
These two character alphabetic codes refer to the type of added

entry heading found in the tracings paragraph on the card and coded
'*q' (see p. g9 )-

EACH non-subject/non-series added entry heading receives a separate
code.

In general, the examples of entry types given under code 'ua' Type

of Main Entry and under code 'jm' LC Subject Headings and Subdivisions:
Type Codes are applicable also to this type of entry, and pages 1Th to
179 and 150-152 should be consulted.*

There are seven types of non-subject/non-series heading codes. See
the table p. 160.

Fach of these types of heading can play certain roles in relation
to the work cataloged; it is these roles (Alternate entry, Connecting

entry and Analytic entry), as well as the type of heading, that the
editor must distinguish and that the type-codes record.

The following discussion on the role aspect is best structured by a
division of the seven types of code into two basic types:

1. Names

a. Name only
b. Name + Title

2. Titles

For card examples, see the Appendix, Dp. 191-199.

[ROLE ASPECT OF THE TYPE CODES |

I. Names

These are basically AUTHOR and AUTHOR-TITLE added entries.

The editor must find (in the table, p- 160) the code corresponding
both to the proper tyve of name (personal, corporate, etc. ) and to
the role played by the name in the particular added entry heading

on the card.

[Alternate Name Added Entry.|

This kind of added entry is made for persons, corporate bodies,
and proper nemes not capable of authorship, who are, or may be
regarded as, responsible for the basic intellectual content of

the work.

- .
Note: The examples given in code 'jm' IC Subject Headings + Sub-
divisicas: Type Codes under '8.Topical,' fall under 'Proper Name Not
Capable of Authorship' in the types of Non-Subject/Non-Series Added

Entry Headings. 155
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[ Jq (cont.)

ROLE ASPECT OF THE TYPE CODES (CONT. )

The general types of headings for added entries which belong in
the 'Alternate' name category are:

-Added entries for joint author and joint compiler, whether
or not an explicit relator is added to the name.

- 'Supposed author', etc., added entries; pseudonyms, etc.

-Most corporate name added entries, which bear a clear author-
ship, sponsorship, or contributory relationship to the work.

-Added entries for biographies, correspondents, and writers of
diaries and letters.

-Those entries most likely to be thought of as a partial,
sponsoring, or contributing author to the work as a whole.
This would include illustrators who contribute substantially
to & publication which is largely illustrative material.

-Personal and corporate added entries with legal designations
such as 'defendant.'

-Added entries for proper names not capable of authorship.

-'Editor' added entries for records where the main entry
is not a personal name, e.g., the editor of a collection of
articles by many authors.

Note that tracings to which the 'Alternate' role is assigned cannot
take the form AUTHOR + TITLE. The only form allowed is NAME-only.
(That is, all 'Alternate' name added entries take the form NAME-
only; but--not all NAME-only added entries are 'Alternate.')

[ Connecting Name Added Entry.]

The 'Connecting' role should be assigned to & name when it is
an added entry of the general type; that is, it is not likely
to be thought of as an author by the reader, or should not

be thought of as having an authorship relation, in the
technical sense, to the work cataloged. This category is a
kind of catch-all, aside from the specific types of names and
relationships enumerated below.

The general types of headings in the 'Connecting' category are:

-Illustrators, translators, and arrangers, whether or not an
explicit relator is added after the name.

-'Editors' when the main entry is a personal name, suggesting
that the name in the added entry was responsible for the
appearance of the work, usually a literary classic, entered
under the name in the main entry heading.

-People who write introductions to or commentaries on works
written by others. This includes writers of scholia.
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[Jg gcont.z'

Connecting Name Added Entry (cont.).|

-Added entries for people to whom festschrifts are addressed.

-Added entry for name of & person whose personal library
has been cataloged and the main entry is for the name of
the collection of his books (an 'Alternative' added entry
is given for the compiler of the catalog if not the same
perscn as the original owner of the books. )

-Added entries for the name of a library or museum together
with the name of & manuscript collection.

-Added entries which serve as analytical entries (NAME-only)
for a part of a work not warranting or not having a
distinctive title.

| Analytic  Author + Title Form Added Entry.|

IT.

These entries are made for works included in the main work; the
tracing is of the AUTHOR-TITIE form. (Author analytic added
entries which do not include the title portion, are assigned
the 'Connecting' entry type-code.)

Do NOT confuse this case with B-Field code '¥g', for 'In Analytic'
notes, see p.¥8.

Titles.

When the title added entry is traced in a form different from that
in the Short Title, the tracing will appear as:

ITI. Title: Index of industrial production.

In this case, delete only the word 'Title:'. (Roman numerals are
deleted from all added entry tracings.) Be aware, however, of cases
in which the tracing appears without the word 'Title:'; it may be
that such a tracing is in fact of this sort and should be treated
accordingly.

| Alternate Title Added Entry |

Title~added entries that receive this code are those which are made
as alternatives to the actual title of the book being cataloged.
Such added entries occur infrequently on LC cards in present practice.

Cases in which a title added entry specified on the card in the form
'Title:...' are to be assigned the 'alternate' code include:

-the appearance of the title in more than one language
-those cases in which some element at the beginning of the

title is omitted because it is essentially a modification
of the basic title.
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| Jg_(cont.) |

Alternate Title Added Entry (cont.)

Examples:

Tokioka, Takashi.
Ascidians of Sagami Bay. . .

k English and Japanese; Japanese title (transliterated):
Sagami-wan-san kaisho-rui zufu.

.. S Bitle  F—Titles | sagami-van-sen kaisho-rui-zufu.
TYPE-CODE: ba

Canada. Bureau of statistics.
Revised index of industrial production. . .

wm(i Index of industrial production.
TYPE-CODE: ba

VT TIRREGULARITY /EXCEPTION

On older cards, alternate titles occurred more frequently - often
in the form of permuted titles, as in the following example:

Curtis, Harvey Lincoln.
An absolute determination of the ohm...
" .. III. Title. 1IV. Title: The ohm, an absolute
determination of.

When such permuted titles appear, delete them.

[Connecting Title Added Entry.|

This code will be used in circumstances where a title added entry
on a catalog is:

-for a work, entered under title, to which the present main
entry is a supplement, continuation, etc.

-for a periodical which is a 'joint author' of the main
entry in question.

-for a work, entered under title, from which the present
main entry is extracted.

- Examples of each case follow:

Benson, William George, 1850-1919
More shenanigans in New York--a supplement to
the anonymous "Shenanigans of New York politicians".

i—Title II——@i#lezz Shenanigans of New York politicians.
TYPE-CODE: bb
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Lja (cont.) |

Connecting Title Added Entry. (cont.)

Slocum, Francis, 189k-
Toys for Christmas; prepared by Francis Slocum
and the editors of Child Live magazine.

F—Pibte. IET—Tit131% Child Life magazine.

TYPE-CODE: sb

Morrison, Charles Bellamy.

Florida in transition; essays on the Sunshine
state--its politics, its climate, its economy, its
people. . .
k_"These articles. . .originally appeared in
Holiday magazine, January through April 1963."

F—Eitler II~—TFitles zHoliday.
TYPE-CODE: sb

Analytic Title Added Entry.|

An analytic title added entry is a title added entry made for a
part of a work, or a whole work included within another work. It
is 'analytic' because it reveals the contents of a part of a
publication.
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* * ¥

The following codes apply to the type of infor-
mation found under B-Field code '*q'.

* ¥ ¥

-

CODE ENTERED IN 'jq' BOX:

PERSONAL NAME: Alternate Connecting Analytic
Single SUrNAME ..cocecsocccoccoccns pa pe pi
Multiple Surname ......eoecececeeees b pf PJ
FOrename .....eoseeeoessccscscccsss pc o3 Pk
Family Name ...cceceoeccoccccccccccns pd ph pm

CORPORATE NAME:

Place or Flace + Name .....ccceeene ca cd cg
Name (Direct Order) ....eeeecececes cb ce ch

|
Surname (Inverted) «...cooceveoonns ce ef ci |

CONFERENCE OR MEETING:

Place or Place + Name .ccccecocsccs fa fd fg
Name (Direct Order) ......coceoees. b fe th “
Surname (Inverted) ......ceeeeeeens fe £ fi

7q | NON-SUBJECT/NON-SERIES ADDED ENTRIES: TYPE CODES
i

\

i

|

i

|

i

\

\

|

|

\

\

|

\

} N
PROPER NAME NOT CAPABLE OF
\

|

i

AUTHORSHIP +.cccvcessscccccscssssccne na ne ne

Place + NaQMe .eeeesessccosscacsoscs nb nd nf
UNIFORM TITIE ..... Cheeesssseccsscens ua ub uc
BOOK TITLE .cccccsccssosscscssassossce ba bb be
PERIODICAL TITLE +ecccocccccsscccsons sa, sb sc
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[3r T SERIES TRACED DIFFERENTLY: TYPE CODES |

DISCUSSION:

These two charescter alphabetic codes refer to the type of series
added entry heading found in the tracings paragraph on the card in
the form '(series:....)' and coded '*r' (see p.91.)

Each series tracing of this form receives a separate code.

When the heading is of the form 'Author. Title' there are three types
of names to be distinguished. There is only one code for headings
of the form 'Title'. See the table p. 162.

The examples of entry types given under 'ua' Type of Main Entry are
applicable here too, and pages 1Tk to 179 should be consulted.

INSTRUCTION:
Beginning with the first series traced differently tracing (coded '*r'),
determine the type of heading and enter the appropriate code, from the

table, in the first box on the left in the second row  (the 'jr' boxes)
on the coding sheet.

If there is more than one series traced differently, enter the codes in

the boxes one after another in the order that the tracings appear on
the card.

REMEMBER: The code entered in the 'jr' box refers to the series
TRACING and not the series note.
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| jr| SERIES TRACED DIFFERENTLY: TYPE CODES

* ® *

The following codes apply to the type of informa-
tion found under B-Field code '¥r'.

* ¥ *

Code Entered

PERSONAL NAME + SERIES TITLE: in 'jr' box:

Single Surnme ® 6 0 606 0 06060 00 0600600000 060 0600 0 0o pa
Multiple Surname ....ceccoeeeseesccssccsecs Pb
Forename ....cceeeeeeceseccsssscsscsssssee PC

Famimene ® 6 606 0606 0606060 0606060 0606 06060 06006 00 0606 00 90 0 pd

CORPORATE NAME + SERIES TITLE:
Place or Place + Name ..vesescsssvoscscses CA
Name (Direct Order) .......eeeeeeseeseeses CD

Surname (Inverted) ....cceeeeeeesccscssees CC

CONFERENCE OR MEETING + SERIES TITLE:
Place or Place + Name .ceecesessssssecseses fa
Name (Direct Order) ...eceeeceececscsesess fb

SurnaIne (Inverted) ® 06 060606006060 06060 006 0006000 0900 fc

SERIESTITLE ® 0 00000 060 00 ¢ 060000 000600606000 0000900 sa
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k GOVERNMENT PUBLICATION |

DISCUSSION:
These codes record the fact that the work on the catalog card is
the publication of & certain type or level of government entity
which issued or sponsored the publication.

The options and the associated codes are:
ka U. S. Federal Government
kb California state government
ke A California county or municipal government

kd An international governmental agency or body, such as
the United Nations, International Monetary Fund, or other
supra-national entity of a governmental or quasi-govern-
mental nature.

ke All other governmental documents that do not fit under
one of the above, such as documents from states other
than California, documents from other nations, etc.

LOCATION:
Indication that a work is & government publication is usually found
either in the author or title statements or in the publisher field.
A note may contain such information. Thus the editor must scan the
entire card.

INSTRUCTION:
Check the appropriate 'k' code box. Only one option mey be checked
for each work.

When there is doubt about whether & given body or agency's publications
should be regarded as government publication, refer to the appropriate
reference tool, e.g., the U. S. Government Organization Manual.

EXAMPLE :

U. S. 90th Congress, 1st session, 1967.

Memorial services held in the House of Representatives
and Senate of the United States, together with remarks
pre<ented in eulogy of John Edward Fogarty, late a Rep-
resentative from Rhode Island. Washington, U. S. Govt.
Print, Off., 1967. P 4

xi, 261 p. port. 24 cm.

1. Fagarty, John Edward, 1013-1967. 1. Title: Memorial serve
fees .., Fogurty.

E748.F61Us 973.9'0924 6V-61273

Library of Congress O &
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ma CONFERENCE PUBLICATION

DISCUSSION:
This code applies to a work that contains the proceedings, reports
or sumaries of a conference, meeting, symposium, colloquium,
seminar, etc., of any kind.

A series of lectures is NOT considered a conference publication,
but rather a corporate body.

LOCATION:
Evidence that a work is a conference publication may be anywhere on
the card: main entry, title statement, series note, contents note, etc.
THE EDITOR MUST SCAN THE ENTIRE CARD FOR THIS INFORMATION.

INSTRUCTION:
Check the 'ma' box.

EXAMPLE :

Fehr, Howard Franklin, 1901- od.
Needed research in mathematical education; a summary
report, edited by Howard A.sic; Fehr. New York,
Teachers College Press (1966,

Mp 28cm.

= Conference convoked by the Dept. of Mathematical Education,
Teachers College, Columbia University, held at Greystone, N, Y.,
Oct. 30-81, 1063,
Bibliographical footnotes,

1. Mathematics—Study and teaching—Congresses. 1. Columblia
University, Teachers College. Dept. of Mathematical Education.

mn. Title.
QA11.F42 810.07 66-24866

Lidrary of Congress h

- B

Confergnce on Comnuter Simulation, University of Cali-
’ Jfornia, Los Lugcles, 1961, '
Symposiuia o, simulation models; methedology snd appli.
(N \ N 3 . ¥ . <
cations Lo tne benavioral sciences. arupersy Edited by Aus-
tin Curwood Ifozgatt and Frederick E. Balderston. Cine
einnati, South-western Pub. Co. (1963, i
xitl, 280 p.  dinges., tables. 24 em. (Xditor's series) |
Includes bibliograplles,
1. Social science vesearch—Addresses, essays, lecitres 2. Simuls.
tlon methods—Addresses, essays lectures. 1. Hoggutt, Austin Cur-

wood, gd. . Balderston, Frederick E., ed, ar Californla. Ualver-
slty. University at Los Angeles. ' 1v. Title.

H02.C55487 1961 O £301.018 05-22442
/

Librury of Congress It
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na RECORD CONTAINS UNKEYABLE DATA |

DISCUSSION:
This code will be checked if the card contains charsacters or symbols

that could not be keypunched, e.g., printers' marks, unusual mathe-
matical symbols, non-Roman alphabet characters.

(This assumes that the major portion of the card is in the Roman alpha-
bet and that the unkeyable data is minimal. If the record has much
unkeyable data, so that the entry is difficult to understand, return
the coding sheet to the supervisor; do not attempt to code it.)

The following characters can be handled by the keypunch machine and
should never result in the 'na' code being checked:

- the 26 letters of the alphabet, in both upper and

lower case;

- the 10 numeric digits;

- normal marks of punctuation (including brackets);

- all the symbols used as codes and delimiters;

- 'equals', 'plus' and 'minus' signs;

- 'and' sign;

- 'cent' sign.

LOCATION:
Such symbols may occur in any position on the card.

INSTRUCTION:

Romanize non-Roman alphabet characters when possible. For other un-
usual symbols, describe or name them in brackets as briefly as possible.
Delete the symbol or characters, and check the 'na' box.

EXAMPLE: " The most virtuous & godly Susanna, by Thomas Garter,
1578 ... London, Pnntcd for the Malone socicty by J

Johnson at the Oxford university press, 1937,
xiv p., 11, reprint: (46, p.  facsims. 22 ann ('lhe Malone society
reprints, 1936 (1037))
“Prepared by B. Ifor Evans and the general editor.” Signed W. W,
Greg.
chrmted from the original now in the Folger Shakespeare library.
With facsimile of original t.-p.: The ¢cninmody of the maste vertuous
*\( and godlye Susannggncuer before this tyme printed. Compiled by
&jmgum_mhnprinted at London, in Fleetestreate, heneath
the conduite, at thé 3frhe of S. Iohn Euangelist, by Hugh Iackson., 1578.
/’ Addenda slip laid in.

A study ofmrf\mctions... E—p'l'-SiQNJ

NOTE: When the system is enlarged to handle the conversion of non-Roman
alphabet materials it may be reasonable to provide for the unkeyable

data in a more sophisticated manner, such as assigning a particular code
for each unkeyable symbol, at that time.
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Lga CANCEL TITLE ADDED ENTRY TRACED THE SAME AS SHORT TITLE |

DISCUSSION:
A title added entry will be made automatically for every work that is
NOT entered as title main entry. The effect of this code is to cancel
this automatic entry heading where the added entry is not desired.

The decision of whether or not to check this code is made by the editor,
regardless of what the tracings on the card may indicate.

NOTE: Compare this code with the 'ra' code - 'Catalog card lacks title
traced the same as short title.' The two codes are independent and
serve different purposes. The 'ra' code records only what is on the
card and reflects the policy fcllowed for a dictionary catalog. The
'qa' code involves & decision by the editor according to directions

in this section, which will result in the more liberal provision of
entries for a divided catalog.

INSTRUCTION:
Title added entries will be made generously to insure the ready find-
ing of a work, but check the 'qa' code box to cancel the title added
entry for works with non-distinctive titles that are incomplete or
meaningless without their authors' names, such as: 'Collected Works',
'Autobiogrephy', 'Letters', 'Memoirs', 'Bulletin’, 'Proceedings’,
'Report', 'Symphony', etc. unless they are published anonymously.

That is, in general, works for which an added entry the same as the

| short title would not provide & distinctive or distinguishable entry
‘ heading.

NOTE: These provisions hold also for non-distinctive titles in lan-

guages other than English, if the editor can easily recognize the
non-distinctive word or phrase.

EXAMPLE:

/E&ays: The silver box; Joy; Strife; (Analytical added entries

~¥ ' by John Galsworthy. will be made for the names
of the individual plays;
e.g., tracings: I. The
Silver box. II. Joy.
III. Strife.)

/Jnmes, Henry.
> / Notebooks.,

/ Camms, Albert.
[ Essais.
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[ ra | CARD LACKS TITLE TRACED THE SAME AS SHORT TITLE

DISCUSSION: y
The effect of this code is to record the fact that the card either
does not have a title tracing in the same form as the short title,
or such a tracing (on an IC printed card) has been crossed out by
the library. The intent is to code the card as it is after adapting.

(The tracing always takes the form of a Roman number followed by the
word 'Title.')

NOTE: Compare this code with the 'ga' code - 'Cancel title added
entry traced the same as short title.' The two codes serve different
purposes. The 'ra' code records only what is on the card (after
adapting by the library, in the case of LC printed cards) and reflects
the policy of the cataloging library. The 'ga' code involves a deci-
sion by the editor following a policy designed for divided catalogs.

LOCATION:

The crossed out tracing is found in the lower part of the card, in the
tracing position. Absence of the tracing is ascertained by looking
at this position.

INSTRUCTION:
If the card lacks the title tracing, or the tracing has been crossed
out, check the 'ra' code box on the coding sheet.

NOTE: This code concerns only the lack of a title traced the same

as the short title. For tracings of the form: 'I. Title:...' (i.e.,
alternate title), see :rstructions under '¥q' - ADDED ENTRTES -
NON-SERIES/NON-SUBJECT - Title.

T VIR QA s
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[sa | LANGUAGE |

DISCUSSION:
This field serves to record the languages of the text and, if the work
is a translation, the language of the original work.

The language of the work may be discerned from various sources: recog-
nition by the editor of the language of the title page transcription,

a note stating the language of the work, inference drawn from the place
of publication, etc. The editor must sometimes make inferences and
educated guesses, but if there is a real question as to the language

of the text, the 'unknown' code should be used.

Entries in this box are made in the form of three character alphabetic
language codes, from the list on p. 374, The source of these codes is
the LC MARC Pilot Project: Language Code List, which should be con-
sulted for codes for languages not included in the abbreviated list.

INSTRUCTION:
Write the codes in the 'sa' box in a continuous string of lower case
letters from the authorized code list, p. 1Tk. If the work can be
described by a single language code, write this code in the box, EXCEPT
if the work is in English.

If the work is in English and only English, and is not a translation,
leave the 'sa' box blank; this option is set by default.

For multi-lingual works, write the language codes in the box in the or-
der of their predominance in the text. If no language is predominant,
record the codes in alphabetical order. If there is not room in the
box, continue the code string into the margin.

If the work includes summaries in languages other than that of the text,
record the languages of the text, then insert a percent sign delimiter
(%) and record the languages of the summaries in alphabetical order.

When a work is a translation, record the languages in the following
order: ‘

1. language of the work represented on the catalog card
2. language from which it was translated
3. original language of the text

In the majority of cases, (2) and (3) will be the same language, and
only two codes will be recorded. Remember to check the 'ta' code:
Translation. ’

If you cannot identify the language of the work, or there is indication
that the work is a translation but the original language is not named,
use the code 'unk'. If the 'ta' code is checked there should be at
least two language codes entered in the 'sa' box, even if one is 'unk'.

EXAMPLE: HOW TO FILL IN CODING SHEET:
Text is in English, with associated - -
Russian, French and German summaries. sa Zﬂﬁ'&ﬁ‘ﬁﬂfl&)%

Wot a translation. ta
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Text is in English, and is a trans-
lation from the French.

Text is in English, and is a trans-
lation from a German text which was
originally published in Swedish.

Text is in English and is not a
translation.

Text is a German-Latin dictionary.

*{emgfre

tq‘/
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LANGUAGE CODES

LANGUAGE CODE
Arabic ara
Anglo Saxon anx
Catalan cat
Chinese chi
Czech che
Danish dan
Dutch dut
English eng
Middle English enm
0ld English eno
Finnish fin
French | f;e
0ld French fro
German ger
v 7 Greek (Classical) gre
Greek (Modern) gre
Hebrew (Modern) heb
Hungarian hun
Icelandic ice
Italian ita
R Japanese jap
Korean kor
Latin lat
Norwegian (Landsmaal) non
Norwegian (Riksmaal) nor
Polish pls
Portuguese ‘ por
Rumanian rum
Russian rus
Sanskrit san
Spanish spa
Swedish swe
Turkish tur
Yiddish yid
Unknown or Unidentifiable unk

For complete list of language codes, see Library of Congress, MARC PILOT
PROJECT: Language Code. Feb. 10, 1967.

170

Y




ta TRANSLATION |

DISCUSSION:

This code will apply when it can be determined from the card that the

work cataloged is a translation of another work, originally published
in another language.

This code does NOT apply to a work that is not itself a translation
but merely contains translations. For example, a book published origi-
nally in English on the subject of Greek lyric poetry, including ex=-

cerpts of Greek lyrics translated into English would NOT get the 'ta'
code.

Bilingual or multilingual dictionaries are NOT considered translations.

Works with parallel texts, and works containing both a complete text
and a complete translation of the text are considered translations.

LOCATION:

Evidence that a work is a translation, if not found in the title page
transcription, is frequently found in the notes.

INSTRUCTION:
Check the 'ta' code and write the appropriate language codes in the

'sa' box (see p.3170 ). There must be at least two codes entered in
the box.

: = HOW TO FILL IN CODING
Bestiary. E'nglish. \ . SHEET :
The book of beasts, being a translation from a Latin besti- aa Zﬂ% @ f 7

ary of the twelfth century, made and edited by T. H. White.
New York, Putnam (1954,

ta
208 p. filus. 23 cm. V

=% Translation of Cambridge University Library ma, 1L4.90
Bibitegraphy : p. 271-281.

Pikeasso, Pablo, 1381-
Picasso, su obra grifica. (Introduccién y selecciéon de sa QPQ&C | & %
Bernhard Geiser.®*Traduccién de Gustavo Gili, Barcclona,
Editorial G. Gili, 1956 (1955, ta|

xxiv, 180 p. (chiefly illus.) 31 cm.

3 Translation of Picasso: das graphische Werk.
“Bibliegratia de la obra grabada”: p. 30-172. “Catdlogo do ew |
Mores ilustrades con grabades eriginsies Gul artista” : p. 1T8-100 ]

‘Gattd, Attilio, 1896-
Ao sul do Saara; encontros perigosos com

animais selvageps e povos estranhos nas flor- ‘ g2 | POVE )‘L% *
estas da Africa® Trad. de Paulo Lfcio Rizzo. | -
.tSd0 Pauloy Edigles Melhoramentos ¢n.d.j I !a 1/

201 p. 41llus. (Caminhos da vida, no.23)

Moriginal title: South of the Sahara. |

| . ahara.

17l




Telstel, Lev Nikelaevich, graf, 1828-1910.
Great short workqﬁﬁgt Leo Tolstoy. With an introd. by
John Bayley. In th&translations by Louise and Aylmer
Maude. New York, Harper & Row (1967,

xvil|, 683 p. 18cm. (A Perennial classle, P30T1)

Contents.~Famii iness.~—The Cossacks.—
Ilych.—The dovll.—’l‘:.gntur mh.-llg:;r m qn‘:ltx.h—o:‘alt;.o:
Serglus—Hadji Murdd.—Alyosha the pet.—Bidbliegraphy (p. 688-685)

1. Maude, Loulse (Sbanks x
1056-1008, joiet tr. u“‘n‘) IGM-IQ. tr. 0. Mande, Aylmer,

In the above example the fact that this work is a
translation is indicated, but the language of the
original is not given. Instead of applying the
'unk' code, however, the editor may call upon his
general knowledge that Tolstoi wrote in Russian,

and so use the 'rus' code.

The case is somewhat different in the following

example. The work at hand is in Italian and is

a translation, but the language of the original

cannot be inferred from the information given on
the card. The fact that the uniform title head-
ing is in French tell. nothing about the original
text of this version of the 'Chanson'; the fact
that the text is from Oxford does not indicate

that the language is English. Therefore the

'‘unk' code is used.

Chanson de Roland.
La canzone di Rolando nel testo di Oxford, Ms. Digby 28,

e nella*traduzione di Carlo Raimondo. Torino, Industria
libraria tipografica editripe (1956,

xivil, 287 p. ocel. plates, col. faceims. 80 em.

ta (cont.)

e 13
te v’
sa[itaunk  J7]
ta|
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Chiffres et aspects dans le domaine de la démographie
et de la protection de la santé dans la R. P. R. Figures and
aspects in the field of demography and health protecting
work in the R. P. R. . p.,1954,

83 p. illus. 21 cm.
‘l"mcll. Eaglish and Russiaa.

The wording of the note in the above example
means that the work is in all three languages,
each language part being complete in itself.
Similar to a work with parallel texts, this

work is coded as a translation, and the codes are
entered in alphabetical order.

On the contrary, the wording of the note in the
example below means that the work includes secw
tions in English and others in Spanish. but the
sections are different and not translations of
one another. In this case the work is coded as
bilingual, the codes entered in alphabetical
order.

Gaver, Mary Virginia, 1908- .
Sehool libraries of Puorto Ricoj a survey and plan for

dovelopment, by Muvy V irrinia Gaver and Gonzulo Velis-
quez. (M. Py 1063.
116 p. {llus,, map. 22 ¢,

= Tnzlich or Snanish, .
List of scloctlon alda 2o clementucy nnd a-:cqndnry schosl mate
rlals 1o Spaaish”: D 114-118, iociutos bibitograyaleal referen il

o

ta (cont.)

sa | eng frerus

ta./

%

sa ZY'ﬂbPa—

ta

P
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lu MAIN ENTRY |

These codes refer to the main entry heading on the catalog card
(second A-Field).

ua TYPE OF MAIN ENTRY

There are twelve types of main entry distinguished:

PERSONAL NAME
1. Single Surname
EXAMPLE: Adams, Henry
Kames, Henry Home, Lord
2. Multiple Surname

EXAMPLE: Day-Lewis, Cecil
Machado de Assis, Joaquin Marisa
Wang Ma, Hsi-ch'un

NOTE: Prefixed surnames are NOT considered multiple surnames,
but rather single surnames.
EXAMPIE: De Villiers, Anna Johanna Dorothea |
Von Braun, Wernher
La Bruy®re, René

3. Forename

EXAMPLE: Claude d'Abbeville, father
Alexander I, Emperor of Russia
Francis of Assisi, Saint
Dante

4. Family Name

EXAMPLE: Mateos family
Lloyd George family

CORPORATE NAME

5. Place or Place + Name

EXAMPLE: Guadalajara, Mexico
District of Columbia
Gt. Brit. Prime Minister
Rio de Janeiro. Biblioteca Nacional

6. Name (Direct order)

EXAMPLE: UNESCO
European Economic Community
Harvard Law School
United States National Committee for the
International Geophysical Year
Page lectures, Yale University

1Tk




u (cont. )

7. Surname (Inverted)

EXAMPLIE: Smiley (A.K.) Public Library
Brockhaus (F.A.) (Firm) Witsbaden

Malley (Edw.) Compeny

CONFERENCE OR MEETING

8. Place or Place + Name
EXAMPLE: Paris. Peace Conference, 1919

9. Name (Direct order)

EXAMPLE: Paris Symposium on Radio Astronomy, 1958
FAO Hybrid Maize Meeting
World Peace Congress
Institute on Diagnostic Erdblems in Mental Retardation

10. Surname (inverted)

TITLE

11, Uniform Title

EXAMPLE: Bible. N.T. Greek
Arabian Nights
Romen de Renart

l2. Periodical Title

EXAMPLE: The Atlantic Monthly
The Economist

NOTE: In the discussion of Main Entry, Periodical Title was
subsumed under Uniform Title. For this code, however,
it is useful to make the distinction.

INSTRUCTION:
Enter the appropriate two-character type code (see the table p&179) in the
'ua' box, UNLESS the main entry is a single surname (the most
frequent case); in this case leave the 'ua' box BLANK. (The computer
will automatically set the single surname code. )

T

ub]| MAIN ENTRY IS SUBJECT |

DISCUSSION:

The usual indication that the main heading is the subject of the
book is & subject heading for the same name or entity. However,
cataloging practice for a dictionary catalog does not make &
subject added entry for & name when the book already has been
entered under the same neme as main entry. Therefore the editor
must scan the entire card for evidence that the main entry is
the subject.

The most common cases in which this code applies are autobiographies
and staff histories of organizations.

AINSTRUCTION: )

] b .
179 Check the 'ub code box




u (cont. )

uc MAIN ENTRY IS PUBLISHER |

DISCUSSION:
This code applies whenever the main entry heading is the same as
the publisher, on the condition that there is no publisher named
in the Imprint field (6th A-Field). A slash mark will always be
placed in the A-Fields on the catalog card, even if no publisher
data is present.

The 'uc' code records the fact that the publisher name has been
omitted because it is the same as the main entry by AA rule.

This is true for all corporate main entries when the publisher field ,
field is empty. 1

In those cases where the publisher name has been omitted, but the main
entry is not the publisher, this code does NOT apply. When the main

entry is not a corporate name and the publisher field is empty, assume
the main entry is NOT the publisher unless & note or other information %
on the card indicates that the main entry is the publisher.

INSTRUCTION:

When thare is evidence, either by AA rule or explicitly stated on
the card, that the main entry is publisher, and the publisher field
is blank, check the 'uc' code. \

L ma ol

EXAMPLE: |,

/Uni’ed Nations. % Dept. of Social Affairs.
Study on adoption of children;/a study on the practice

and procedures related to the adoption of children. [ New
York,[1953.

/104 D/[23 can (United Nations. (Document, ST/SOA/1T)

~» “United Nations publicaticn. Sales ne.: 1953.1v.19.”
Bibliography : p. $7-80,

Berlin. Chanté Krankenhaus.
250 Jahre Chanté. [Berlin, 1960?]

lNOTE: “if the main entry heading appears in the publisher field in '

the same or almost the same form, do NOT check the 'uc' code.

Galerie Der Spiegel, Cologne.
¥ | ... Cologne, Verlag Galerie Der Spiegel, 1959.

Gagnon, Philéas,, 154~
o= Essat do bibliographio canndienne.  Inventaire d'uno
bibliothtque comprenant imprimés, manuscrits, estampes,
ete. relatifs & Phistoire du Canadn et des pays adjacents,
avec des notes bibliographiques. /Quélm,[l?umlr.lleos-

v JHas (fuentins.) port, 20 v,
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u (cont.

ud MAIN ENTRY REPEATED IN BODY

DISCUSSION:
This code applies when, in a catalog record, the name of the author or
corporate body or other person having some relation to the work appears
in two places: in the main entry heading at the top of the card, and

in the body of the card (i.e., in the other A-Fields) as part of the
title, author statement, or as the publisher.

In some cases the form of the name is the same in both the heading and
the body of the card; in others the two are quite different, although
still identifiably equivalent.

This code does NOT apply to title main entries, nor to names in the

body of the record in pseudonymous or phraseonymous form, or in
initials only.

INSTRUCTION: |
Check the 'ud' box when applicable. |

EXAMPLE : _ 1
Constant de Rebecque, Henri Benjamin, 1767-1830.
A Adolfe [by]Benjamin Constant. ..

"

Aristotle.
A Aristotle on the art of poetry...

Gale Research Company
Encyclopedia of associations. 3d. ed. Detroit,
Gale Research Company [c1961-

JGardiner, Me.

Tho centennial of Gardiner ;/:m account of tho exer-
aises at tho colebration of the one hundredth anniversar
of tho incorporation of tho town, Juno 25, 1903, /Gardi.
aer, Me.,J1903, ' A

; 79 p/” ftont., platcs, pom./ 23*",
Kk “A brief sketch of Gardiners carly history.iby J. S. Maxeys”: p. 2344,

Q&ardinct. Me~Idist. .t? Maxcy, Josiah Smithe . )
4 1"' L5

: X 5-1233
Mm_ tys S F.CG

repeated in the body of the card, the main entry
is publisher, and the main entry is subject. Thus
the 'ua' box should have the code 'ca', and the
'ub', 'uc' and 'ud' boxes checked.
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u (cont. )

SPECIAL FROBLEM: CONFERENCES L

DISCUSSION:

When the main entry heading is the name of a conference, both the
name and the number, if any, must be repeated in the body in full
form in order for the 'ud' code to apply.

In the following record, for example, the name of the conference is
NOT repeated fully in the body, so the 'ud' code should NOT be checked.

Conference on Human Population Genectics in isracl,
/ Jcrusalem, 1961,

The genetics of migrant and isolate populations; woccedin s of
[the confcrence) held at the Hebrew University, Jerusaiem, Zdited
by Elisabeth Goldschmidt, [Baltimore] Published for ii.c Asisciaticn
for the Aid of Crippled Children by the Williams & Wilkins Co, [1963

xxi, 369 p,  illus,, maps, diagrs., tables, 24 cm,

"Sponsors: Association for the Aid of Crippled Chiidren, New York
{and others)”

Bibliographical footnotes, Bibliography: p, {8571-%C9,

l, Human genetics-=Congresses. 2, Israel--Population,

L Goldschmidt, Elisabeth, ed, I, Amociation for the Aid

" of Crippled Children N\ IOL Jerusalem, Hebrew
\\Unhmdty. IV, Ticle,
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[ua | MAIN ENTRY TYPE CODES]

Code Entered

PERSONAL NAME: in 'ua' bpox:
e Single Surname .......c00000000.. Ppak
"y Multiple Surneme ...cccoevececcces pb
at Forename ....ceevececeseeccecseeee PC
s .
Family Neme ....... ceesce ceeceee . pd
/=
= CORPORATE NAME:
o
Plsce or Place + Namé ....¢00.... cCa&
«
E Name (Direct Order) @0 00000000000 Cb
0 Surname (Inverted) ..... ceeeeseas CC
o
= CONFERENCE OR MEETING:
+ Place or Place + Neme ........ ... fa
=
Name (Direct Order) ....c.eceee.. b
<
. Surname (Inverted) .......ce..... f¢€
£
g UNIFOme’E ® & © 0 060 0 00 e 0 0 0600 0 00 0 0o ua
=
S
o
2
2 .
- PERTODICAL TITLE «evveeccncecannces sa
o

*Do NOT enter this code; leave the box blank when the main entry
is a single surname. Code "pa' will be set automatically.

179

L




Tw | HOLDINGS INFORMATION |

DISCUSSION

This field records the system and branch location for EACH copy of the
work found on the record.

The source of the holdings information is first of all the call number
and related location symbols in the first A-Field, and secondly, local

library copy statements,* and thirdly union holdings notations, in a
union catalog.

Tne field is divided into three subfields.

I'SUB-FIELDS DEFINED !

| SYSTEM AND BRANCH |

A branch is defined as the lowest level of a library system that retains
a unique identity and that is a separately serviced unit in the library
system (usually with its own card catalog, but not necessarily a self-
cataloging unit.) Such a unit is considered a branch regardless of

physical housing or proximity to other units of the library system.
©

Thus, in the example table, the various sections of CSL have been coded
as branches even though they are not physically separate from the

main library. Note that the attempt has been to make this distinction
by criteria other than the name of the unit. Thus a large reference
room with its own catalog and staff is considered a branch because it
exists an an unique entity. However, the reference branch of, say, the
California Collection is not considered a branch because it is not a
separately serviced unit. :

For interpretation of the symbols used on the card to indicate “ranches,
see the appendix of peculiarities unique to the catalog to be couverted.

Each known branch, station or department of the participating library
systems will be assigned a code. Systems which do not have branches
receive only a three digit code (e.g., Albany, 117} In such cases,
the box for Branch is left blank.

iy e F

INSTRUCTION:
Refer to the table, p.182, for system and branch codes. Enter the first
_three digits, which designate the library system, in the first box and
the last two digits, which specify the branch, in the second box.

The 'wa' box system and branch must always be filled in. For EACH
local copy statement (coded "*¥u') on the card fill in a row of the
w-code boxes.

In a multi-branch system, if the branch cannot be determined write in
the three digit code for the system as a whole in the System box, and
leave the Branch box blank.

If you do not find a code number corresponding to a branch named on a
card, refer the problem to the head editor.

*Data from LC copy statements are NOT entered in the holdings boxes. 180
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w (cont. )

| TOTAL COPIES HERE |
This sub-field records the number of copies in each location.

Delete any note which indicates the number of copies in a branch
location.

Leave this box blank in all cases in which there is just ONE copy
per specific shelf location.

If there are two or more copies in one location, whether or not

their copy numbers are known, write a two-digit number in the code
box for -the total, e.g., '03.'
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w (cont.)

NUMERIC CODES FOR LIBRARY SYSTEMS AND THEIR BRANCHES

DISCUSSION:
These codes are used to record the library systems and their branches
which hold the book. They are entered in the 'Ww-codes' boxes on the
coding sheet. The first three digits of the five-digit code refer to
the particular system, and the last two digits specify the branch or
department. *

The code digits ' _90' always refers to the main library or main
collection of each system.

The system number for the California State Library is '00l1.'

EXAMPIE:
The following is a proposed scheme for assigning the two branch digits
for CSL. Another scheme may be divised, if need be, to fit more nearly
the needs of CSL. The range within which these numbers lie is 00-90;
the numbers in this range may be assigned in any way that is useful.

CSL
Code Branch
001 05 Administrative-Legislative Reference Service

10 Books for the Blind
15 California Collection |
20 Government Publications Section ’
30 Law Library i
4o Map Room
50 Periodicals and Microfilm Room
60 Reference Section
70 Sutro Library
90 Main CSL Collection

* [
For further discussion of the code scheme, see fppendix p.186.
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L COUNTRY OF PUBLICATION CODE |

DISCUSSION: a
MARC provides for,two or three character alphabetic code that can be
used to record the country of publication. If the work is published
in the United States, Canada, Russia, or the United Kingdom, the
first two characters of the field will be a mnemonic code for the

state, province, or other subdivision where the work was published
and the third character will be a code for the country.

EXAMPIE : ? K means: Pakistan

CA W means: California

A code list has been issued by the Library of Congress.

NOTE: It is recommended to CSL that implementation of this code be

deferred at this time because cost is unknown and feasibility is
uncertain.
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FESTSCHRIFT INDICATOR

DISCUSSION:
MARC makes provision for a code to record the fact that a work is a

Festschrift; if that fact can be determined from the card, check the
appropriate box on the coding sheet.

NOTE: It is recommended that CSL defer the implementation of this code
due to the extra expense.
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T INDEX INDICATOR |

DISCUSSION:
MARC makes provision for & code to record the fact that the work
contains an index to its own contents; in such a case, check the

appropriate box.

This code is to be distinguished from Content Form code 'hc' which
is checked only when the work itself is an index.

Rt

t

NOTE: It is recommended that CSL defer implementation of this code
because of the high cost of doing so; this information can really
only be determined with the book in hand, and for the conversion
of the CSL Index Catalog we are dealing only with cards.
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APPENDIX

Containing further examples and
clarification of complex cases.




NUMERIC CODES FOR LIBRARY SYSTEMS AND THEIR BRANCHES

The discussion in the main part of the manual dealt only with a
proposed scheme of codes for the CSL collections. The code scheme
has been developed to accomodate many systems. The three-digit
system code provides a wide range of numbers to be assigned to the
library systems to be involved in this project. The two-digit
branch code has scope to accomodate many different branch or
department dispositions and may be quite specific in designation.

It should be emphasized that what will be needed is an elaborated
scheme and assignment of codes, to cover &ll the possible member
systems of the CSL-PC.

The five-digit code scheme is just one of many possible schemes.

It may be that a code scheme is wanted that will reflect geographic
location of the library system (e.g.,.000-500 for Southern California,
600-900 for Northern California), or type of system, etc. The speci-
fications for and development of such schemes are beyond the scope
and intention of this coding manual, and must be dealt with by the

PC when the system undertakes a union catalog, or uses the coding
manual for conversion of other catalogs than those of CSL.

The following are two sample schemes of the assignment of branch
codes to two very different library systems: a university system i
and a county system. UCLA is assigned system number 'lOL4', and

Contra Costa '131.' ‘
UCLA Library System
Code Branch
10k 05 Art
10 Biomedical
15 Business Administration
20 Chemistry
25 College Library
30 Education and Psychology
35 Engineering and Mathematical
Sciences
38 English Reading Room
ko - Geology-Geophysics
L2 Government and Public Affairs
L5 Government Publications Service
55 Law
65 Map
70 Music

73 Oriental Library




NUMERIC CODES FOR LIBRARY SYSTEMS (cont.)

Code Branch
> Physics
T8 Special Collections
80 ! Theater Arts
85 University Elementary School
90 University Research Library
(MAIN LIBRARY)
91 Wm. Andrews Clark Memorial Library

Contra Costa County Library System 1

Code Branch

131 05 Antioch
10 Brentwood
15 Byron %
20 Concord |
23 County Hospital
25 Crockett
30 El Cerrito
33 El Sobrante
35 Hercules
38 Kensington
4o Knightsen !
43 Lafayette
L5 Martinez ,
50 Oakley é
53 Orinda
55 ~ Pacheco
60 Pinole ;
63 Pi ttsburgh !
65 Port Chicego ‘
70 Rodeo
75 San Pablo
80 San Ramon Valley
85 Walnut Creek
90 Pleasant Hill (MAIN LIBRARY)




SUBJECT HEADINGS:

<
SN ¢
Corporatéavs. Geographic vs. Political

| Jm TYPE CODES |

If it is not obvious from the discussion which code applies,
you must just go through the process of elimination, as with

'California, Southe:n':

-it should NOT be coded as 'political jurisdiction' since
Southern California is not a political entity, but a non-

official sub-section of one.

-it should NOT be coded as 'corporate name' since it is
not an organized body, nor is it authorized by the codes
as & non-subject entry heading by itself.

-thus the only choice left is 'geographic name. '
of the heading is not that described under entry under !
place, so the code to be assigned is 'ga.’ ]

Corporate vs. Topical: EXAMPLES

Corporate
Jews. Liturgy and ritual
Catholic Church

London. Women

Hittites. Laws, Statutes, etc.

Protestant Episcopal Church in
the U.S.

Navajo Indians. Tribal Council
Catholic Church in Great Britain
Bounty (Ship)

Elks (Fraternal order)
Freemasons

United States Exploring
Expedition, 1838-18L42

Canade, Treaties, etc.
Switzerland.

Congregational Churches.
Liturgy and ritual

Constitution

New York Hospital
New York. Riverside Church
San Gabriel Mission

Monte Cassino (Monastery)

The form

Topical
Jews

Catholicism

Women
Hittites
Protestants in the U.S.

Nevajo Indians
Jugglers and juggling
French Canadians
French--Canada
Chinese in California

Basques in the U.S.

Philosophers, Egyptian
Baptists

Journalists. French

Incas

Indians of South America--Peru
Germanic Tribes
Students--India

Untouchables

Dramatists
Sa'di Dynasty--Hist.




SUBJECT HEADINGS:

TYPE CODES

¥y

Topical

Mormons and Mormonism

God

Daphne (Nymph)

Knights of the Round Table

The Pleiades (Stellar
constellation)

Windsor Castle

Pisa. Campanile
Brooklyn Bridge
Lassie

Smokey the Bear
Battle of Tannenberg
Mother's Day




LJﬂn SUBJECT SUBDIVISIONS: TYPE CODES

Period

rhe following subdivisions are coded as Period ('xa'):

-Dates alone: the dates may be open, closed, or followed by
a general subdivision.

U.S.--Foreign Relations--1961-1963--Sources
Uo S o "-Historyl""1865 -
U.S. --History--1865-1898

-Dates with phrases: typical phrases are 'to,’' 'Ancient to...,'
'Early to...,' 'Before...'.

Arithmetic--Before 1846
Gt. drit.--History--To 1485

-Phrases without dates and distinctive words: these include
periods of history, names of wars and revolutions, and names
of centuries.

Music--History and criticism--Ancient*(see below)

U.S.--History--Colonial Period
Uo So -“Histow--Ciﬁl War
U.S. --History--20thk Century

-Distinctive word, name, or phrase followed by dates (within
parentheses or following a comma ): these divisions are
concerned primarily with historical and literary pericds.

English literature--Middle English (1100-15GO)
Gt. Brit.--History--Anglo-Saxon Period, 4h9-1066
at. Brit.--History--Restoration, 16€0-1668

Gt. Brit.--History--Victoria, 1837-1901

The following are NOT to be considered period divisions; code them as
'general.'

-Geological time periods under the subjects Geology, Stratigraphic,
Paleobotany, Paleontology.

Paleontology-~Cambrian
Paleontology-~Eocene

-The subdivisions Ancient, Primitive, Medieval, Renaissance,
Baroque, Modern, etc. (even when followed by a date) except *
when they occur in conjunction with the subdivisions'History'
or'History and criticism.’

These terms are alsc used in inverted form subject headings.

Astronomy, Ancient
Educaticn, Primitive
Art, Medieval
History, Modern

In these cases the terms do not constitute subdivisions, and the subject
heading is coded as 'topical.'
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NON-SUBJECT/NON-SERIES ADDED ENTRY EEADINGS: TYPE CODES

Alternate vs. Conr~2cting

Personal name added entries without relator are common, and are
often difficult to identify as to role. Added entries for names
of biographees, correspondents, and writers of diaries and letters
are usually not given a relator - they rarely perform an active
role as joint authors. The catalog user, however, may think of
the name as having an authorship relation to the work cataloged.
Such names should be given the 'Alternate' code. If a case does
arise where the 'Alternate' rcle ccde might appear to cause con-
fusion to the reader in his catalog search, assign the 'Connecting'
code.

A further distinction needs to be made for the case of 'letters’
for which an added entry is given for the writer's name. If the
whole book is devoted to, say, a compilation of Napoleon's letters
and diaries, the added entry for 'Napoleon' (assuming the compiler
got the main entry) would be 'Alternate'. If, however, a book
about the French Republic happened to contain a separate section
or appendix involving some letters or state papers or such by
Napoleon, and that fact was recorded in a drop note, a NAME-only
added entry for the name 'Napoleon' would be coded 'Connecting'’
(i.e., as a NAME-only analytic added entry). Each case must be
judged on the circumstances present and the result desired from
the coding.

EXAMPLES:

Gaitarides, Hans, ‘ ] . L
Greecs. Photos. by Pitt Xoch, C. L. Schmiit, and otaors.
New York, Hill and Wang (1931,

15 p., 103 p. of fllus. (part col) 20 cm. (A Terra macica book) | TYPE CODE: pa

1. Greece, Modern—Descr. & trav.—Views. } Koch, Pitt.

DF7:9.G3 . 914.95 61-16574

Code 'Koch' as Alternate' due to importance of
illustrations.
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Ja NON-SUBJECT/NON«SERIES ADDED ENTRY HEADINGS: TYPE CODES

EXAMPLES :

Califorunia. U=ziversity, pPresadent,
Cniversity wseucl onradiation saicty.  {2erkeleyl Uaiver-
sivy of Caldcrnia, 15CL

lv. (unpczed) 20 cswn

Prencred with the cssastance of the Precsiderni’s Advisary
Cowmitice on Eavironmental Healih and Salety.
Alternate pages biinx,

> e b' - -

1, Radioactivity--Szicty measures, }ﬁ California P Univer-
sity.‘ﬂ’Prcsidcn:'s advisory Committee on Environmenial Heaita
and Safety. dic—Thiw:

Code 'President's Advisory Committee...' as 'Alter-
nate' - it is a spomsoring body.

Broadhurst, Jean, 1873- comp,

Health horizons; contributions to health teaching from
history and science; compilers: Jean DBroadhurst, ri. p.,
Marion Olive Lerrigo, vir. n.; 2 memorial to Emrnaa Dollinger
from her friends. . New York, Newark (ete.; Silver, Burdeit
and company 1931,

xi, 216, xliv p. front. (port.) 20 cm.

Iliustruted lining-papers.

On cover: Enuua Dolfinger niesorial,

“United States public heaill service references” at enG of most of |
the chapters; Bibliography : p. i-xiii.

. %
1. Hygiene. 2. Hyzicne—ITist. Lzr,en‘igo. Marion Olive, NS~
% Joiut cowp. i%Doll%n'.'er, x-:mm;:l,"'issx-w::. Hiwlie,

Code 'Lerrigo' as 'Alternate' - he is a joint com-
piler.

Code 'Dolfinger' as 'Connecting' - she is the per-
son to whom the festschrift has been addressed.

Tho Chkalieages of space. Hugh Odishaw, editor. n-
tributors: Ralph S. Cooper (and others; TForewcrd vy
Eugere Robinowitch. (Chicago; Uriversity of Cuiczzo
Press (1962,

370p. ilivs. 2c¢m.

First published a8 a cpecial fssuo of the Dullet!s o2 th¢ Atomie
Scientists, Mcy-June, 1061 ; here expanded and brouzkt up to C.te,

1. Astronautics—Addresses, essays, leciures. 2. Snace sC.CICCS—
Addresses, essays, leciures. Odishaw, Uuzhc. 34 Cocper,
Raiph Sherman,’1931- D/ arr._Bliletin of the Atomic Scidutis:ia,

— .. w 9

Code 'Odishaw' as 'Alternate' - he is editor of a
work hy many authors.

Code 'Cooper' as 'Alternate' - he is an author.
Code 'Bulletin of the Atomic Scientists' as 'Con-

necting’ - it is a related publication.
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Jaq NON~SUBJECT/NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES

EXAMPLES :

Gaultler-Garguille, Hughes Guéru, known as, d. 1638,
Chansons de Gaultier Garguills, Nouvelle &d. suivis ez
Didces relatives d ce farceur avec iniroduction ob mutss par
Edouard Fournier, Paris, P. Jarnet, 1858.
cxil, 208 p. 17, (Bibllothque elzeviricone,

%J
i Fournler, Xdouard, 1819-380.

Code 'Fournier' as 'Connecting' - he is editor of
another single person's work.

Gardiner, William, 1766-1825,

*  Original tales “rom iy iandlord. Neas
enbellished with engravings on wood, by
Branston, from designs by G, Cruickshank,
New edition. London, Printed in stereotyes
for D, Mackay, W, Blackwocd and J, Cuznine

 [ca,1822) ”

(2],11,(13)) p. front.,piates, 1lden,
Woodcut frontispiece and 7 wocdcut iiius-
“rations oa L lezves,

Y
2§ cretvshank, George,’ 1792-1675.

Code 'Cruickshank' as 'Connecting - he is illus-
trator.

Gardiner, Stophen, Bp. of Winchosics, 14837-

1555.

Ds verc obedleatiz, 1553, Leecds, Scolar
Prcss‘ 19§6.

{21],63{1.0.126] p. (A Scolar Pross faesi-
rdle)

Facsinile reproluction of the 1553 cd., pube
lished in Hzmbu:rz.
Translation atiribuecd to Jon Bals.

¢
- - .. -+ A Bale, Joun, B3. of Osso;-y,’lo‘\
1495-1563. EE—Pitie- ’

Code 'Bale' as 'Connecting' - he is translator.

~

TYPE CODE: pe

TYPE CODE: pe

TYPE CODE: pe
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 Jg NON-SUBJECT/NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES

EXAMPLES :

U.S. Misile Sites Labor Commission.
Analysis 6 work stoppages on Ul S. missile sites.  Wash-
ington. Presideat’s Mi«sile Sites Labor Commission, 1962-

ICN:)]
6v. Hus. 29 em, . TITLE CCDES: be
Vaols. 36 Luk gceneral title; title of v. § Trom latel mounted on be
cover.

CoNTEXTS. — (1 June 1£53--May 1‘ 2. —- 2, June 1, 1062-June 1,
1933.—(3; June 18G2-June 1064, ———(4, Tepa 1, 1564-June 1, 1965.—S)
W Clironological listinz of each work S(')py“g‘} on all missile sites, June
1961-June 1965, -—‘.)/\S ork storpaces &t Cupe Kenncody, June 1031~
June 1965.
1q8itrikes and locicats— Guided missile lhdn'ttur‘\——l -
. M&—’l—rﬂv Chronolozical listing of each work stopm"e on ail
missile sites, June 1%1 June 1065, e« Work stoppages at
Cape Keunedy, June =~ _,1981-Juee 1963,

- HD325.G8AST 331.89282345190973 66-6898

Code both 'II. Title:' and 'III. Title:' as 'Analy-

tic' - they refer to parts of the larger work of the
main entry.

Ceher, Jullus, 1910- _
Materials :nd problems on legislation. 2d ed. Indianap-
olis, Bobbs-Merriil (1467,
xviii, 5327 p. 27 cm. (Coatemporary legal elucition series)
“Statutory supplemeat” (58 p.) in socket.
TYPE CODE: ce

1. Legislation—T. S. )ﬁ'. S. A Laws, statutes, ete. -H—re
(Seacies) )
AF4045.A7C5 2657 3z8.73°00°7 66-30029

Code 'U. S.' as 'Connecting' - it is a corporate
Name + Form Subheading made as an analytical NAME-
only added entry.

ol

Poweu, ae Obert Caluvt\lsl’ 1!) 6. cd.
Accuracy in electrical and r“d.o measurements and cali-

wald

brations, 1965. Edited by R. C. Powell. Washine gton, Jor
sale by the Superintendeat of Documents, U. S. Govt.
Print. Off., 1965.

viil, 85 p. fllus. 27 cm. ((U. S, National Burez: of Standards.
Technical note 262-4)

—ma . o

“Excerpt from TN 262, Accuracy in measurements anc cclibra- TYPE CODE: pe
i.fons 1.960 edited by W. A. Wildhack, R. C. Powell, and . L.
ason.’

~ 4
1 Flectrlc measuremc..ta 2. Racd!o measuremeats. -&Wi:dhack,
(S. eﬁ d # Accuracy in measurements and calibrations. wv—itre:
erl

QC100.U5753 no.262-A 63-60520

Code 'Wildhack' as 'Connecting' - he is the author

of a larger work from which the present work was
excerpted.
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. q NON-SUBJECT/NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES

EXAMPLES:

Garrick, David, 1717-1T79.
‘The Irish widow, farce, in two acts. /
New York, S. French (18-,
2L p. ('l"ne minor drama, the acting ed., TYPE CODES: pe

NOe. 168)

In part from Molitre's “Ie¢ marlage forcé.”

i% ¥olidre, Jean Baptiste Poquelin,,\léﬁ-
1573-&& pariage forcés II. Titler
: N

Code 'Moliere' as 'Connecting' - it is an author-
title entry for a related work.

~
% - o/ .
-~ . ..
6 enee . - [ [PINS DT S
- i -~
............... “ee ~ \ (PP Llaveiiuie ©
B .o e e teaty mm e e e Ty e
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. g
n..‘ - PN - s, .- - s - . .
. - WSt T els o, LS P Vel - A
CONICIVLCE Ue e 1L Llc D nCuulie JCaatiCl IO 2o . oCans
.
- o S e L, . St Tea TYPE CODE: fb
A- i ~ .. T Ceegme PR .
QT muCaoW L3 USIO0O, W ,J, cuLCaall Y, Lanalaan aniolllute
JE A fA e . R : v ¢
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inatizute of 2oc dic Rela Jf:.., New "'A\ .Juc

15 1. (Lu-.uah.u.. ;lu‘-l\-o, R A)

/- . \
~e e -t O n
- \l....-:.un - 20T Tl ashar \-u_ ——a o PARVEY) “ e

P4

: - . 4 ! dow
——— U aee - —-< o v...O PO A RN %- ) u_uubv

S4 D . pS a TNl o A g cem Y ta o

[l odd
C- o \. LA Vi Vaidw e —— S aa Uu....wava.\—...,

&~ ~c= 2",
aciaocw ,}./,O vt ¢

Code 'Institute...' as 'Alternate' - it is a spon-
soring body.

Gawain and thc Crene Xnight.

Sir Gawain and the Green Xnight, translated
into modern English by M.R. Ridley. Illusirated
by John G. Galsworthy. London, E. Ward ¢1952;

110 p. 4llus. : '

at )

. TYPE CODES: pe
E J : ) Pg
u

'z,ot

¥ §Galsworthy, John G.,~ illus. gnzmrur
King (Ilunnceo: etc.) . Z >

Code TRidley’ 'a'r?d—'EaIsFo?tHyT both s 'Conmecting' ]
they are translator and illustrator, respectively.
Code 'Arthur' as 'Connecting', Uniform Title - it

is a related work.
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Jq NON-SUBJECT/NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES

EXAMPLES :

Garrick, David, 1717-1779.

Three plays by David Garrick, printed from hitherto uxa-
publisted mss. with introductions and notes by Elizabeth P.
Stein, pi1. 0. New York, W. E. Rudge, 1926.

xii, 153 p., 1L fncl. front, (port.) pl., facsima. 243",

“Four hundred and ninety copies printed at the printinz house of Wil
llam Edwin Rudge, Mt. Vernon, New York, fifty of .vhich are on hand-
made paper.” “\a\

ContENTs.—Harlequin's invasion.—The jubilee.~The meeting of the
cotupany ; or, Bayss's ax;-‘. of acting.

%/ Stein, Elizabeth P., ed. ¥ Harlequin's fuvasion, R—Ditles
,Dm Jubiles -lw-ﬂmka ﬁ‘ho meeting of the eempany.

Code 'Stein' as 'Connecting' - she is the editor
of a work of a single author.

Code the three titles given all as 'Analytic' -
they each represent complete works contained within
the larger work of the main entry.

Garlandus Compotista, 11lth cent.

Dialectica. 1lst ed. of the manuscripts, with
an introduction on the life and works of the
author and on the contents of the present work,
by L. M. de Rijk. Assen, Van Gorcum, 1959.

209 p. 25 cm. (Wijsgerige teksten en studies
3)

"Based on a collation of the two extant manu-
seripts ... Paris, B. N. Lat. 6438 and Orleans
260 (216)."

Includes bibliography.

1. Logic. Xngijk Lambertus Marie de. *%:

Code 'Rijk' as 'Connecting' - he is editor of the
work of one person, even though this is not expli-
citly designated.
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NON-SUBJECT /NON-SFRIES ADDED ENTRY HEADINGS: TYPE CODES

EXAMPLES:

~ - ~ . .
cLal'coa, \.U.:ui'O] .&\)u 9/0 Ul

430 adn

& Saiuegoon polivicu, militar ¥ econcmice
€rn oo Reyxuollicu dMexicuna al iniciarse su uorrs
COL 105 L3TiLuds b..“ s+ iexico, Castillo, 1913,
263 p. 21 em.  (aevos documenos incdites
O muy raros para l. aistoria de Mexico, I)
AT zead of T,:Lt:le:l Arcnivo del General TYPE CODE: pb

Paredes.

2, U, S. - HZictory - War witn Mexico, 1Ei5-1EhL8.
f@?are“es v Arriilege, Mariano'® Pres. of
Mexico,A...',797-l8l+9. -I-I—;-—-’:-“&ﬂe—.

Code 'Paredes y Arrillaga' as 'Alternate' - these
are his papers.

1. Mexico - Hictory - 1821-1861 - Sources.
[0

>

1

— ;

LT a RO .“\l. ':‘:'

PO sedetieny Nevva VU edeetaney AUndu—
P

rN N LIEPRRTRN

[ T
a0 Lt Savg cdetetaan’ ....\. .: u-l\..\.\, \l¢ A\,]..-A\ iv A‘\l\dto. ..1.
- s ) ’

-

.1 .
(OAA“ 4203 au. .. \.uw
PiAaecree, s 2 N - ..
OO NS \.;A..\\.u.‘\' \')L \J.IAA-OX I\A.‘.—-DOH..W.I. 0.,.“\,... ~

b s J

Y L, o <!} ~l. ~ o
\}.\.’\h.'\: :/ W ‘\( A)I..\A.\/.A oo :\\.“ H OALL Alu L\lgucmlllul. CCJe-

Ayen. o . *
Desiin .\.\.su-\) _-\)\\\ .e Z..\\'.‘ Ltt\: - \IS\OA.

D Gwgiu. 103 (A serics of mathewatleal texts, ¢C. by TYPE CODES: cb
' cb

1, Jdliivity {(2Lys.os) A, Lowell institute lectures, 1523, } Ius

t ’tuabg\.b A\-\\.\-t\'w, oJ-A ,
: . 26-177
Lidrary ol Congress N + QCG6.BO3

Code both sets of lzctures as 'Alternate' - they
are corporate sponsors of the publication.

Barnard, Douglas St Paul, ¥
A book of l”(lul“t.ll and venoning proben fisty
brain twisters. Princelon, N, Ty Vit Nosand <12,

100 . {llus, 21 ein,

I()"hon (‘d (l' u){‘l) hul] tl“l‘. ;““(‘/ (J/ el vy b(ul.l'b\llu-\.-)'; a

bool\ ol mathictadical sind roa: avaln probleiog, TYPE CODES: sb

\ “ihie problems ... huve all appe. .1ul al Oies e o0 avothes La L b
Obvserver.” &

1 1. \hth utleal rececations. / Tho OL .cever, London, i
. m.—'ﬁiﬁeiuhty braln twisnters.

e e cEn GER ST GND GFR GER GER GER GEE ER SR SR e S e

Code 'The Observer' as 'Connecting' - it is a re-
lated publication. o
Code 'Fifty brain twisters' as 'Alternate' Title.
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NON-SUBJECT /NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES

EXAMPLES :

“Dair, Robert Moody.,
Manual of police revolver instruction ... by R. M. Bair ...
Washington, D. C., National rifle asjociation (°1932,

35 p, incl. front,, fllus, 15§ x 12,

In pamphlot binder,
~Sama; Copy 2e

1. Revolvers. 2. Police. HMHHWM,
Manuat-ofs-

/ v
‘i Lidbrary of Congress \ / UD410.B33

The 'Title:...' should be deleted - it is a per-
muted form of the title of the work on the card,
and reflects out-dated cataloging practice.

Garnier, Robert, 15447-1590.

Les Juifves.™ 3radamante. Poésies dive
Texte établi et présenté par Raywmond Lebegu
Paris, Belles Lettres, 1949.

334 p. (His Oeuvres complttes)

Les Textes frangais. Collection des univex-
sités de TFrance.
1pd

%Garnler, Robert,,15447-1590, q Bradamance.
Leb2zue, Raymoad j) 6.189 5=9¢cd, FEETITITT
iﬁék4ée4e4 adamante.

Code 'Garnier' as 'fnalytic' - this AUTHOR-TITLE
entry refers to a work contained in the larger work
of the main entry.

Code 'Lebegue' as 'Connecting' - he is the editor
of the work -f a single author.

Code 'Bradamunte' as 'Analytic' - it is the title
of a work contained within the larger one.
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| iq NON-SUBJECT /NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES |

EXAMPLES :

Gascar, Pierre, 1916- -

Chamborde Text by Plerre Gascar; photographs
by André Martin; translated from tke French by
Richard Howard. wnden, Collier-Macmillon;
Nev York, Macmillan, c1952.

. .'31.':.5 Pe 1llus. (part col.) map, fecsi:zs., TYPE CODE: pe

On spine: The Caateau of Chamborde.

L)
1o Chambord, Chiteau de. ¥, Martin, André.

Code 'Martin' as 'Connecting' - he is photographer-
illustrator, and photos do not appear to be stressed
in the collation

— S——
Garstang, Join, 1£76-

Mierog, ihe city of the Ethiopians; being an account of a first
season’s excavations oa the site, 1909-1910, by John Garstang.
With an introd, and chapter on decipherment by A. H. Sayce, and
a chzpter on the inscriptions from Mero€ by F. Ll. Griffith, ‘W
Oxford, Clarendon Press, i9ll. '\ TYPE CODES: pe

viii, 94 p. 74 plates, pe
%4

1. Merae, /isf ce, Archibald Henry,,'1845-1933. ;{,7Grif{ith,
rrarncis Lieweil''n,Y [862-1934,

Code both 'Sayce' and 'Griffith' as 'Connecting' -
they are authors of parts of the work of the main
entry, so these are Author-only analytic entries.
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CALL NUMBERS - LOCAL, LC, NIM

EXAMFLES:

/4"- W, Fletcher, G. s 15192-1611,

9 Fie Vet T oworks ¢f s W, e 1. WY S YiaY
AU A WOr.Ss ¢, Uit s I." FETCHINE S t':'ll'-‘r. !:‘]"J.“l

f ol . R . - cw . . v .

ol 2 by Tlevi Il Boeve Nsterdam, Enaveisity of Wisauhain

h.l.‘_)x:-: Pre-=, 14531, i

RN JRPrBCHE LI DR L S 4 2

T .attde s fre e el oriring P ARNe pager

t Bildioze ohicad 1on{notes,

Wlm- jesue.  Madison, University of Wiccon-
sin Press. '
(PR2s2.555 103:.%6)

\ 1 Bervs, Lovd Fason, 1035~ ed. 21 7vise

§28.3 -63-S437
This is an example of an LC copy statement for another
issue having a call number slightly different from the

main LC number, which is the same as the local call num- ;
ber. The 'Another issue' phrase signifies that the pub- i
lication originating in Madison, Wis., could not be
treated as a copy because of important variations between
it and the issue published in Amsterdam; it still falls
under our copy statement, however. The field is printed
above the tracing to give it more prominence.

Bézier, Picrre, 1819- _ .
Inventaire des monvin vtz mémalithionss du départenent
Tllle-&-Vilaine,  Nenne, haps. de C. Caiel, 1835

yvii, 270 n. 2D plst- o £, arope, s fEbles 2o
ds atal 12300
datlortritisiy—tiev

- laamat | L7RTRIV. 1!::;\1-
t AT Fobiiire = v

Chrd 12 L

t ﬂ,“{/ .'... ]
Niicrofilin copy (positive) B

T by tiee Librarg of Consress,
I M {l:: 65‘7GN. ’

1. Megalithic monumcats Frunce—-Ille-et-Vil .ine (DcpL.)

Sometimes both a supplement and a photo-reproduction or
other copy statement will appear on a card, as in the above
example. The coding is as specified in the sections on
supplements and code '#£!' . The editor should take care to
jdentify the different codes properly, keeping separate the
descriptions applying to each field, tu aid the keypunch
operator.
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[CALL NUMBERS - LOCAL, LC, NIM

EXAMPLES :

P

/&’ Amnmbrose, Ed:aund Jack.
205 Jhc cancer ccll i vitre (byy E. J. Ambrose, D. M. Easty,
Nate AV HL Wylie. London, Butzerworths, JGT

i, W p fror,, 4 plates, tables, dn"xs 223 em.  (Cancer wono- .

gmph ceties? ‘J.,/- .
(B 687-7449) !
Includes bibliographies.

. Cancer cells. ‘s.’Easty, D. M., joint aunthor. n. Wylie, John

Anthony Hamilton, joint author. . 1. Tu.e . {Series) {
—~eNdy X\ eoplasms. Experimental. Xl Tissue Cuilture.* QZ 203
A49scalvdo] A b
3 xrC209% 616.0°04°07 67-69972/SC!
=NiM-Shared-Catuinging

Here is an example of the dual tracing data that is now
being printed on LC cards for books acquired under the
Shared Cataloging Program (NPAC) and cooperatively cata-
loged by LC and NIM. The NIM data is printed as a separ-
ate paragraph under the LC tracing. In this czse, the LC
number ie a class number only, in brackets, and is accord-
ingly coded in the I-Field 'ca'. The large brackets are
deleted. The local call number is different from both the
LC class number and the NIM call number (QZ206.A496c 1967),
80 all three must be input.

<~ Mtty, Robert William, 1917-

7870 Microwave attennation measmrements and standards ,b),

.B37 Robert W Beatty. Washington, U. S. Dept. of Comnicrce,
National Burean of \tan(uu\le, for sule by the Supt. of
Dors., U, S Govt Print. Off., 1967

iv, 45 p. illus. 24 em.  (Naticuul Bureau of Staudards monc-

graph 97}
. Riblingraphy : p. 42-15.

3 Microwaves. ¥ Title. {Serles 2 U. S, National Bureau of
Standards. Monograph 97)

1C call 1.0, for
collzcted se

sQCan Ud !b‘n() 97 621.331°0 & 66 62097 )

opy 2. “TR#370.B37, LC copy siz2

This card shows a frequent practice with moncgraphic series
in large libraries. LC retains two ccpies of each item in
this series 'Naticanal Bureau of Standards monographs'. One
copy is placed in a run of the entire series on the shelves,
anl given a uniform call number with a number correspond-
ing to the monograph serial number to differentiate it from
the others in the 'collected set'. The collected set call
number is QC100.U556 no.97. The other copy is recorded as
Copy 2. TKT8T0.B37' and is shelved in that
LC class, which is a subject area corresponding to the pre-
cise topic of this individual monograph. The LC copy 2
call number is identical to the local library cal) number
here, but it is not deleted.

Leman.
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[ CALL NUMBERS - LOCAL, LC, NIM

EXAMPLES :

“INY J Kessel, Isracl. )
159 ‘The essentials of pacdiatrics for nurses, by I. Kessel. -
Kl2e srd v Edinburgh, London, E. & S, L \u.m“ore 1967,

A1967 <ii, 272 1 illus, O col. piatcs diages. 923 cn. | 85/-

(B6/-€214)
1. Pediztries, s; Title.
X h ¥
Ay, Pediniric Nursing. -WE-F-Rile—300;
S {RIim - 618.92 67-69973, SC
=NEM-Ehnred-Ontrtozter
B ~lor-britrrryotterrews— - {
e > . - o o m e - - e me R - R G S AR WS R G e ES e ——

This is an example of a shared cataloging record with only
an NIM tracing. The local call number is identical %o the
NIM call number (WY159.Ki2e 1967). The treatment of the
NIM call number is the same as if it were an LC call num-
ber to which the local call number is identical, except
that the NIM call number is coded !h.

Jwy  Garland, Phylis. -
158 Ophthalmic nursing. by P. Garland.  5th ed. London,
.c23L _ Faber. 1966.

%S . front. illns., 22 plates. dingrs. 21 20 20/~
(B 6T-74532)

10 utholmie masteg, .'
o~ X'}'c Gi. :~°~-—m-r’m'f . 1’3 G200 f(‘-ﬁ)(

SRI':-)\.G-; 1465 610.73°G Gr--609G1

Here is a shared cataloging record which is held by -C,
hence there is a full LC call number rather than an LC
class number only, in brackets. The locai call number
differs from both the LC call number and the NLM call num-
E ber in this case, so all three must be input.
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INDEX

A it i ah A i il gt bin el

A-Fields, list of, 18

Abbreviations
cm., U5
n.d., 43
n.p., 43

Abstract, 109
note, 83, 109

Acquisition number, 106

Added entries
alternate name, 155-156
alternate title, 157-158
analytic author-title, 157
analytic title, 159
author, 155-15T7
connecting name, 156-15T
connecting title, 158~-159
non-sub ject /non-series, 89-90, 155-160
series, 61-66, 72-73, 91, 148-149, 161-162
title, 89, 157-159, 166, 167

Agricultural/Siographical Subject Category list, 115
Alphabetic content signals, 103-U4

Alternate added entry
name, 155-156
title, 157-158

Alternate vs. connecting added entry type codes, 191-199

Analytic added entry
author-title, 157
title, 159

Annotated Card Program, 109
subject headings, 126

Annotations, 109

Anonymcus classies, 33

Anonymous works without titles, 33

'Appellant', 29

Arabic numbers, in subject added entry tracings, T

Asterisk
in B-Field codes, 58
in subject added entry tracings, T

Author entry
added, 155-157
main, 22-32




Authorship, statement of, 40
Autobiography, code, 1hk
B-Fields, list of, 59-60

Bible, 33-35, 175

Bibliographic history note, 87-88
Bibliographic price, 47-50

Bibliography note, TT
Biography codes, 1llili-1L45

BNB classification scheme, 118

Book title in conjunction with
conference main entry, 32
corporate main entry, 30
personal main entry, 27

'Bound with', note, 82
Bracketed LC call number, 8, 137

Brackets, deletion of, 8

British National Bitliography classification scheme, 118
Cal State Library...; see CSL...

Call number
BNB classification scheme, 118
DbC, 19, 102-10k
examples, 20, 200-202
formatting, 19-20
LC, 19, 92-94
local, 19-20, 102-103
NAL, 11k
NIM, 113
uDC, 118

Capitalization, 5, 13

Card number, LC, 105

Card stock number, T

Cataloger's initials, T

Cataloging source, T, 110, 138
Classification number; see Call number
Coding sheet editor box data, 15

Coding sheet
with example, 3
enumerating I-Fields, 129

Collation, 45-46
Collective biography, code, 1L5

EB@Q‘ 20k




Conferences, congresses, meetings, etc.
date held, 31-32
main entry, 31-32., 175
number, 31
place, 31, 175

Conference publication, 164
Congresses; see Conferences, congresses, meetings, etc.

Connecting added entry
name, 156-157
title, 158-159

Content form, 141-1k42
Content signals, 103-104
Contents notes, 7, 80-81
Continuation cards, 8, 9
Continuvations, 51-5T7

Conventional titles; see Interposed uniform title

Conventions; see Conferences, congresses, meetings, etc.

Cooperative cataloging library
call number, 116
name of, 120

Copies, total number of, 181

Copy statement
LC, 95‘96
local library, 97-100

Copyright card information, T
Copyright date, 131
Corner marks, 8, 13-1k

1 Corpcrate names

form subheading, 29

main entry, 28-30, 17b=-1T5
qualifiers, 29

Corporate vs. geographic vs. political subject headings, 188
Corporate vs. topical subject headings, 188-189

Country of publication, 183

CSL documents number, 127

Cutter number, 19

'Dasn' entry, >a, 51-57

‘ Dashes, punctuation, 8

| Date

not known, 132

of birth and death, 24, 26

of publication, L3-Ll4, 130-136
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DDC number, 102
segmented, 104

Decapitalization, 5, 13

'Defendant', 29

Deletions in editing, 7-8

Dewey Decimal Classification...; see DDC...
Dictionaries, 1k2

Digits missing in date, 132

Dissertation notes, 79

Edition statement, L0-42

Editor box data, 15

Ellipses, T, 67

em-dashes, 8

Encyclopedias, 1k42

Extension cards, 9-12

Family name main entry, 174

Festscrift, 184

Fiction, 146-1kT

Filing titles; see Interposed uniform title
Forename main entry, 1Tk

Form of
content, 141-1k42
reproduction, 139

Form subheading
conference or meeting, 32
corporate name, 29
personal name, 26

General notes, 83
General subdivisions, 15k
Government publication, 163

Holdings
information, 7, 180-181
notation, T

I-Fields, list of, 129
Identifier, 24, 25
Illustration, collation, 45
Imprint, 43-4)4

'In' analytic
note, 8, 78
entries, T8
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Index to contents, 185

Inaexes, 3a, 51-57

Individual biography code, 1u5
Initial date, 131

Initials, 5

Interposed uniform title, 8, 22-23
Inverted surname main entry, 175

Italics, 5

Juvenile literature, 146
LACAP number, 106

Language, 168-169
codes, 170

Large-print books, 139
Law thesauri, 112

LC

call number, 92-94
bracketed, 8, 137
examples, 200-202

card edition statement, T

card elements, 17

card number, T, 105

card stock number, T

copy statement, 95-96

subject headings, 8u4-85

Legibility, 3a 3
Library of Congress...; see LC...

'Library of Congress' legend, T, 120

Library systems and branch location codes, 182, 186-187
'Limited use' note, 108

Local
call number, 102-103
copy statement, 97-100
indexing, 112
subject headings, 112

Location symbols
branch, 180-182, 186-187
shelf (symbols), 19-29

Main entry, 174-1T79
as supplement, 57
author, 22-32
conference, 31-32, 175
corporate, 28-30, 174-175
definition